AIIITAPAT COBETA JEITYTATOB

BHYTPUTI'OPOACKOI'O MYHUIIUITAJIBHOI'O OBPA3OBAHMUSA —
MYHULHUITAJIBHOI'O OKPYT'A

YEPTAHOBO CEBEPHOE
B 'OPOJIE MOCKBE

PACIIOPA’KEHHUE

0S oxTsa0ps 2026 r. Ne 02-01-05-8

O Pernamenre anmapara Cosera
AenyTaToB BHYTPHIOPOACKOI0
MYHUIMIIAJBHOTO  0O0Opa3oBaHusi  —
MYHUIIMIIAJBHOTO OKpyra YepraHoBo
CeBepHoe B ropoae MockBe

B coorBerctBUM ¢ myHKTOM 3 cTtathu 15 VYcTaBa BHYTPUTOPOJICKOTO
MYHUITUTIATFHOTO 00pa30BaHUsI — MyHUITUTIATBLHOTO OKpyra YepranoBo CeBepHoOe
B ropoae Mockse:

1. YTBepaute Permament amnmapara CoBera AEMyTaTOB BHYTPUTOPOJCKOTO
MYHULIMIAIHHOTO 00pa3oBaHus — MyHUIIUNIAIBHOTO Ookpyra YepranoBo CeBepHoe
B ropojie Mockge (IIpHJI0KEHUE).

2. OnyOnuKoBaTh  HACTOSIIEE  PACHOPSDKEHME B CETEBOM  M3JIAaHUU
«MOCKOBCKUI MyHULIUNIAIbHBINA BECTHUK.

3. KoHTponp 3a BBINOJHEHHEM HACTOSIIErO PACIOPSKEHUS OCTaBUTh 3a
PYKOBOJUTEIEM amnmnapara Cosera JEIyTaTOB BHYTPUTOPOJCKOTO
MYHUITUTIATHFHOTO 00pa30BaHusl — MyHUIIMTIATBLHOTO OKpyra YepranoBo CeBepHoe
B ropojie Mockse AdOpamoBbiM-bByOHeHkoBbIM B.B.

PykoBoauress anmapara

CoBeTa 1enyTaTOB BHYTPUIOPOACKOIO

MYHUIHMIIAJIBHOI0 00pa3oBaHus —

MYHUIUNIAJIBHOT0 OKPYra

YepranoBo CeBepHoe B ropoae MockBe b.b.AGpamoB-by0OHeHKOB



[Ipunoxxenue

K pacnopspkeHuro anmapara CoBera
JIENTyTaTOB BHYTPUTOPOJICKOTO
MYHHITUTIATBHOTO 00pa30BaHUs —
MYHUILIUTIAIBHOTO OKpyra UepTaHOBO
CeBepnoe B ropojae MockBe

ot 05 okTsa0ps 2026 rona

Ne 02-01-05-8

Pernament annapara CoBerta 1enyTaToB
BHYTPHUI'OPOACKOr0 MyHMIMIIAJIBHOI0 00pa3oBaHus —
MYHHIHMIAJBHOro okpyra Yepranoso CesepHoe B ropoae MockBe

1. O01mme MoJI0KeHu A

1.1. Hacrosimuii PernameHT omnpenensar TMOPSAOK OpraHU3allMOHHOTO,
JIOKYMEHTAIIMOHHOTO, UH(POPMAITMOHHOTO o0OecTieueHusl JCATEILHOCTH arlapara
CoBeTa JIeMyTaToB BHYTPUTOPOJCKOTO MYHMIIMIAILHOTO 0Opa3oBaHUS —
MyHHUIIMNANbHOTO okpyra YepranoBo CeepHoe B ropone MockBe (nmanee —
anmapat CoBeTa JIeImyTaToB).

OTBETCTBEHHOCTH 3a  OpraHu3alOHHOE, JTOKYMEHTAIIMOHHOE U
nHopMmaImoHHoe obecrieueHne esrenbHoCTH anmapara CoBeTa JemyTaToB
BO3JIAraeTcsi Ha OTHEN MO KaJpOBBIM M OpPraHM3allMOHHBIM BOIIpOCaM arapara
CoBeTa aenyTaToB (J1ajiee — OT/IeJI M0 KaJIPOBbIM U OpPTraHU3allMOHHBIM BOIIPOCAM).

1.2. TpeboBanusi Hacrosiiero Perinamenta o0s3aTenbHBI IS BCEX
MYHULIMNQIBHBIX — chyxkamux  anmapata CoBera  JemytatoB — (nanee  —
MYHULIMTATBHBIEC CITyXKaIue).

1.3. HecoOmroneuue MYHHUIUTIAIbHBIMU CITy>KaluMH TpeOOBaHUM
HacTosero Permamenra BiaeyeT UX JUCHMUIUIMHAPHYIO U MHYKO OTBETCTBEHHOCTb,
YCTaHOBJIICHHYIO 3aKOHOJATENBCTBOM Poccuiickont denepanum.

2. Opranuzanus padorsl annapara CoBera JenmyTaToB

2.1. [InanupoBanue padoTel annapata CoBeTa AeNyTaTOB.

2.1.1. Paboty ammapata CoBeTa JAEMyTaTOB OpraHU3yeT pPYKOBOAUTEIb
anmapara CoBeTa JenyTaToB.

B ciiyyae BpeMeHHOro OTCYTCTBHS (KOMaHIUPOBKA, OTMYCK, OOJIE3Hb U T.I1.)
pykoBoautensi anmnapara CoBera JAemyTaToB €ro IMOJHOMOYHUS MCIOJHSET
MYHULIMINIAIBHBIN CIyXaIIUi B COOTBETCTBUU C pacnopsbkeHueM annapara Cosera
Ty TaTOB.

B cinywae mnpekpamieHus IOJHOMOYMM pykoBoaurtens ammapara Coseta
JENyTaToB  €ro  IOJHOMOYMS  MCHOJHSAET MYHUUMIAIbHBIA  CIIy’KallWH,
ONpeNeNeHHblld  NpaBoBbiM akToM (CoBera JEMyTaTOB  BHYTPUTOPOACKOTO
MYHHMIIUIIAJIBLHOTO 00pa30BaHusl — MyHUIIMIIAIBHOTO OKpyra YepranoBo CeBepHoe
B ropojie Mockge (ganee — CoBeT JemyTaToB).



2.1.2. Annapatr CoBeta AenyTaToB CTPOUT CBOIO pabOTy Ha OCHOBE IUIAHOB
paboThl Ha TOJA, OPUEHTUPOBAHHBIX HA peaJu3allli0 IOJHOMOYMU anmnapara
CoBera nenyTaToB MO PEHIEHUIO BONPOCOB MECTHOT'O 3HAYEHMS, YCTAHOBJIEHHBIX
VYcTaBoM BHYTPUTOPOJICKOTO MYHUIIMIIAIBHOTO 00pa30BaHMSI — MyHUIIMIIATBHOTO
okpyra YepranoBo CeBepHoe B ropoje MockBe (fajiee — IMOJTHOMOYHS arapara
CoBera nemyTaToB), Ha peaIn3aldi0 OTAEIbHBIX TOCYJAAPCTBEHHBIX MOJHOMOYHMA
ropoga  MOCKBBI, TEpEIaHHBIX OpraHaM  MECTHOIO  CaMOYINpPAaBJICHUS
BHYTPHUTOPOJICKOTO MYHHUIIMITAILHOTO O0pa30BaHUS — MYHUIMIIAIBLHOTO OKpyTa
YepranoBo CeepHoe B ropoje MockBe 3akoHamu ropoga MoOCkBbI (nanee —
NepeJaHHbIE TTOJIHOMOYHS), a TAK)XKE Ha PEIICHUE APYTUX BOIPOCOB, HEOOXOIUMBIX
JUTSL OCYILECTBIICHUS! UCTIOTHUTEIBLHO-PACTIOPSIUTEIIBHON JIESITEIbHOCTH aIlapara
CoBera paenytatoB (manee — miaH pa0oThl). [lman paOOThl BKIIOYAET TaKXKe
MepeyYeHb OPraHU3AaIMOHHBIX U JPYTUX MEPOINPHUITHH, MPOBOAUMBIX ammapaToM
CoBera nenyTaros.

2.1.3. IloaroToBka I1iaHa pabOThl OCYIIECTBISETCS B COOTBETCTBUU C
nopy4eHreM pykoBoauTens anmnapata CoBera JenyTaToB.

OTBETCTBEHHOCTH 3a (HOPMHUPOBAHUE M peaU3alMIO IJIaHa BO3Jaraercs Ha
OTJIEJI 110 KaIPOBBIM U OPraHU3allMOHHBIM BOIPOCAM.

2.1.4.B nyHkThl 1aHa pa0OThl BKIIOYAIOTCS CPOKU peau3alul U
(haMumusi, UMs1, OTYECTBO OTBETCTBEHHBIX 3a MOJTOTOBKY BOIPOCA.

2.1.5. llpeyioxkenust B TulaH pabOThl HAMPABISIOTCS MYHUIIMITATILHBIMU
CIIY’KalllUMH B OTJIEJ MO KaJPOBBIM U OPraHU3allMOHHBIM BOIPOCAM HE MO3/HEE,
4eM 3a JECITh KaJlEHJApHbIX JHEH [0 Hayaja IUIAHUPYEMOIO Mepuoja, C
yKa3aHUEM OTBETCTBEHHBIX 3a MOJATOTOBKY, U CPOKOB pealn3aluu.

2.1.6. Otnen mo KaapoBbIM W OpPraHU3ALMOHHBIM BoOmpocaM 0000Iaer
MOCTYNUBIINUE TMPEJIOKEHUSI, TOTOBUT MPOEKTHI IIaHa PpabOThl, PACTOPSKEHUS
annapara CoBeTa JEMyTaTOB O €ro YTBEPXKIACHUUM U MPEJACTaBISET UX
pykoBoautento anmapara CoBera  JAemyTaroB  MOCJE  COIVIACOBAaHUS  C
MYHULATIAIBHBIMU CITYKaIlMH.

[Ipn OTCYTCTBMM COTJIaCOBAHMS OKOHYATEJIBHOE PEUICHHWE O BKIIOUYECHUHU
BOIpOCA B IJIaH pabOThl MPUHUMAET PYKOBOIUTEND anmapara CoBeTa JemyTaToB.

[TpoexThl mnaHa pa®oTel U pacnopsokeHust anmapara CoBeTa JEMyTaToB O
€ro yTBEPXKIEHUU BHOCIATCS HA NOANHNCH pyKoBoauTento amnmapata Coeta
JIEMyTaTOB, HE MO3/IHEE, YEM 3a CEMb JIHEW /10 Hayaa MIaHUPYEMOro NepHo/Ia.

2.1.7. Ecin 3aIutaHUpOBAaHHBIM BOIIPOC MPEAIAraeTCs UCKIIOYNATh U3 IUIaHA
paboThl, OTBETCTBEHHBIM 3a IMOATOTOBKY BOMNpOCAa HE TMO3/JHEE, 4YeM 3a
YEThIPHALATh JHEH J0 JaThl PAacCMOTPEHUsS (OKOHYAHUSI €r0 BBIMOJHEHMUS)
Bompoca, oOpamjaeTcss K pykoBoauTento anmapata CoBera JemyTaToB B
MUCbMEHHOM (hopMe ¢ 000CHOBAHMEM TAKOTO UCKIIOYEHUSI.

2.1.8. KoHTpoJib 3a BBINOJHEHUEM TUTaHa pabOTHI BO3JIaraeTcsi Ha OTJEI IO
KaJIpOBBIM U OPraHU3allMOHHBIM BOIIPOCAM.

2.2. I[logrotroBka u MpoBEJEHNE COBEIIaHUH B anmnapare CoBeTa JIeMyTaToB.

2.2.1. OnepaTuBHbIE cOBeUlaHUA Yy pykoBomutens anmapara Coera
JIEMyTaTOB C MYHUIIMIAIILHBIMU CITY>KaIllUMU (JJajiee — ONepaTUBHBIC COBEIIAHUS Y
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pykoBoautens annapara CoBeTa JIemyTaToB).

Co3bIB  OnEpaTUBHBIX COBELIAaHUM y pykoBoauTens anmapara Cosera
JIEMyTaTOB OCYUIECTBISIETCS pyKoBoauTeneM anmnapara (CoBera JemyTaTroB.
OnepaTUBHBIE COBEILIAHUS TPOBOJATCS 10 MEPE HEOOXOIMMOCTH.

Ha omneparuBHbIX coBemaHusX Yy pykoBoautens anmapara Cosera
JIEMyTaTOB PAacCMaTPUBAIOTCS BOMPOCHI, TPEOYIOIIUE ONEPATUBHOTO PEIICHHS, a
TaK)Ke 3aciyliuBaeTcsi WHGOpPMAIUs O BBIIIOJHCHUH TOPYYECHHM, JaHHBIX Ha
MPEABIAYIINX OIEPATUBHBIX COBEIIAHUSX, O TMPOJCIAHHONW paboTe B TeUEHUE
HEJIETU U TJIaHE Ha MPEACTOSULYI0 HEJIETIO.

Benenue mnporokosia OMEPAaTUBHOIO COBELIAHUS U KOHTPOJIb 3a €ro
MCIIOJTHEHUEM OCYIIECTBIISIET OT/IEI MO KaJPOBBIM U OPTraHU3allMOHHBIM BOIIPOCAM.

2.2.2. OnepaTUBHBIE COBEIIAHUS B CTPYKTYPHBIX IOIPA3ICIICHUSIX.

OnepaTtuBHBIE COBEILIAHUS MPOBOAATCS 1O Mepe HeoOxoaumocTtu. [IpoBoaut
COBEIIAHME  PYKOBOAMUTENIb  CTPYKTYpPHOTO  TOJApa3JeieHuss WiIM  JIMLO,
UCIIOJIHSIONIEE ero 00sS3aHHOCTH.

Ha onepaTtuBHOM coBelIaHUU, TPU HEOOXOAUMOCTHU, BEJIETCS TPOTOKOI.

2.2.3. CoBemanusi pykoBoaurens annapata CoBeTa JIeMyTaToOB C OpraHaMH
TEPPUTOPHAIBHBIX OOIIECTBEHHBIX CaMOYIPABICHUN, a TaKKe MPECTABUTEISIMU
OOIIECTBEHHBIX OOBEAMHEHUHN, CO3JJaHHBIX B COOTBETCTBUHM C (enepaibHbIMU
3aKOHAMH (oOmiecTBeHHasi ~ OpraHU3aIlNs; OOIIECTBEHHOE  JIBUKCHHUE;
oOmIecTBEHHbIN (POHJ; OOIECTBEHHOE YUYPEKIEHHE;, OpraH OOIIECTBEHHOM
CaMOJIESATENbHOCTH; TMOJUTUYECKass NapTUsi, a TakKXKe COI03bl (aCCOLUALINN)
OOIIECTBEHHBIX  OOBCIMHCHHUI) W JICUCTBYIOIIUX  HA  TEPPUTOPUHU
BHYTPUTOPOJICKOTO MYHHUIIMIAIBHOTO 00pa30BaHMUS — MYHUIIMIAIBLHOTO OKpyra
YepranoBo CeBepHoe B ropoae MockBe (namee — coBeUIaHUS C
0OIIIECTBEHHOCTHIO).

CoBentanusi ¢ 0OIIECTBEHHOCTBIO MPOBOASITCS MO MEpe HEOOXOAUMOCTHU ISt
pelIeHus] BONPOCOB, MPEICTABIAIONIMX B3aUMHBIN MHTepec Ui annapara CoBera
JIEMyTaTOB, OpPraHOB TEPPUTOPUAIBHBIX OOIIECTBEHHBIX CaMOYIPaBICHUH,
00IeCTBEHHBIX 00HEINHEHMIA.

Co3bIB cOBelIaHuil C OOIIECTBEHHOCTHIO OCYIIECTBISIETCS PYKOBOJUTEIEM
anmnaparta CoBeTa AenyTaTOB.

[ToaroToBKka coBemIaHWii ¢ OOIIECTBEHHOCTHIO H  OpraHu3aius ux
MPOBEJCHUSI OCYLIECTBIISIETCS OTACJIOM IO KaJAPOBbIM K OpPraHU3al[MOHHBIM
BOIIPOCAM.

Ha coBemjanusix ¢ 0OIIECTBEHHOCTHIO MO MPUIJIALIEHUIO PYKOBOAMUTENS
annapara CoBeTa JEMyTaTOB MOTYT HPHUCYTCTBOBATh MNPEICTABUTEIN OpPraHOB
HCTIOJTHUTEIBHOU BJIAacTU Topoaa MOocCkBbI, nenyTaTbl MOCKOBCKOM TOPOJCKOMN
Jlymbl, TJaBa MyHULIMOAIBHOTO OKpyra, jgenyrtaTtel CoBeTa JIeMyTaToB,
NpeICTaBUTENIM CPEICTB MAaCCOBOM MH(POPMALIUH.

[Ipy mpoBeAeHUM COBEIIAHUS C OOIIECTBEHHOCTHIO COCTABISIETCS CIUCOK
npuriameHHbix. CHUCOK cOocCTaBisieTcss B al(aBUTHOM TOPANIKE, TPU STOM
dbaMunusi, UMs, OTYECTBO M 3aHUMAaeMasi JOJDKHOCTh MPUIJIAIICHHOTO MHUIIYTCS
MOJTHOCTHI0O B MMEHUTEIIBHOM TAaJIe’)K€ C YKAa3aHHEM OpraHu3alud U HoMepa



pabouero Tenedona. CocTaBiieHHE CITUCKA U OMOBEILCHUE JIUI], TPUTJIAIICHHBIX Ha
OMEPAaTUBHOE COBEIAHHWE, OCYIIECTBISIETCS OTAEJIOM IO  KaJpOBBIM H
OpraHU3allMOHHBIM BOIPOCaM.

Benenne npotokosia coBemniaHus ¢ OOLIECTBEHHOCThIO U KOHTPOJIb 3a €ro
UCIIOJIHEHUEM OCYILIECTBIIAET OT/IEI MO KaJAPOBBIM U OPraHU3alMOHHBIM BOIIPOCAM.

2.3. Komuccuu u padouue rpyrrsl anmnapara CoBeTa JIemyTaToB .

2.3.1. B uensix peuieHus: BOIPOCOB, OTHECEHHBIX K MOJHOMOYUSM armapara
CoBera fiemyTaToB MOTYT (POPMHUPOBATHCS KOMHUCCHH (TIOCTOSTHHBIE, BPEMEHHBIC) U
paboume rpymmbl (manee — KoMmmccws, pabodas rpymma). Komuccuss u pabogas
rpynna siBJsiioTCs pabounMu opranamu anmapata Cosera.

2.3.2. Komuccus o06pazyetcsi pacnopsbkeHrem ammapara CoBeTa JAenmyTaToB
U JICCTBYeT B COOTBETCTBUU C TOJOKEHHEM O KOMHUCCUH, YTBEPKICHHBIM
pacnopsbkeHueM arrmapaTta CoBera JemyTaToB.

CoctaB koMuccHM, €€ TIpejacelnareilb MW CEeKpeTapb OINpEeAeNaIOTCsS
pacnopsbkeHueM arnapaTta CoBera JemyTaToB.

2.3.3. Pabouass rpynma coszmaercs pacnopsbkenreMm anmapara CoBera
JEMyTaTOB JJIsI MOJATOTOBKM IMPOEKTOB MYHHUIIMMNAIbHBIX HOPMATUBHBIX M HMHBIX
MIPAaBOBBIX AaKTOB, @ TAKXKE€ IJis MOJTOTOBKH HWHBIX BOIPOCOB, OTHOCSIIMXCS K
noHoMouusM anmnapara CoBeTa AenyTaToOB.

CocTtaB paboueil rpynmbl, €€ PyKOBOJIUTEIb M CEKPETapb OINPEACIIAIOTCS
pacnopskeHueM arapaTta CoBera JenyTaToB.

2.3.4. Komuccun u pabouyue Trpynnbl YOPa3AHSIIOTCA PACHOPSKEHUEM
anmapara CoBeTa JenyTaToB.

3. IIpaBoBblie akThl annapara CoBera 1enyraroB

3.1. [IpaBoBeiMu  akTamu anmapata CoBeTa JAEMyTaTOB  SBISAIOTCA
u3aBaeMble pykoBoauteneM anmapata CoBeTa JemyTaroB WIHM  JIMIIOM,
UCTIOJIHSIOIIMM €0 OJTHOMOYMSI, IOCTaHOBJIeHUs amnmnapara CoBeTa JIeyTaToB 10
BOIIPOCaM MECTHOTO 3HA4YEHUS M BOIPOCAaM, CBS3aHHBIM C OCYIIECTBIECHHEM
IIEPENAHHBIX MMOJIHOMOYMI, a Takke pacnopsbkeHus annapara Cosera aemyTaToB
o BOIpOcaM oOpraHu3anuu padotel anmapata CoBeTa JemyTaTtoB (manee —
nocta”oByieHHe amnmnapata CoBeTa JemyTaToB, pacnopsbkeHue ammapata CoBera
JeNyTaToOB, MyHUIIMIIAIbHBIE TPABOBBIE AKTHI).

3.2. Ilopsimox moAroToBKH, OGOPMIIEHHS M XPAaHEHHUS] MYHHUIIMIAIbHBIX
MIPaBOBBIX AKTOB.

3.2.1. OO0mune noJI0KEHUSL.

3.2.1.1. IlocranoBnenust anmapatra CoBeTa JenyTatoB O(OPMIISIOTCA Ha
onankax «llocranoBnenue amnmapara CoBeTa JAENyTaTOB BHYTPUTOPOJCKOTO
MYHULIMINIATBHOIO 00pa30oBaHMs — MyHUIIMIIAIIBHOTO OKpyra YepranoBo CeBepHoe
B ropone MockBe», pacnopsbkenus —anmapara Cosera  aemyTtaroB  —
«Pacniopsixenue anmapara Cosera JIENyTaTOB BHYTPHUIOPOICKOTO
MYHHIIMIIAIBLHOTO 00pa3oBaHus — MyHUIIMIIAIBHOTO OKpyra YepranoBo CeBepHoe
B ropojic MockBe» (nanee — Oranku aktoB). Ha 6mankax akToB pa3meniaeTcs repo



BHYTPUTOPOJCKOIO0 MYHHIIMIAIBHOIO 00pa30BaHUSl — MYHUUMIIAIBHOTO OKpyra
YepranoBo CeBepHoe B Tropojge MockBe (lajgee COOTBETCTBEHHO — repd
MYHULIMNAIBHOTO OKPYTa, MyHUIIUTIATBHBIN OKPYT).

brnanku akTOB M3roTaBIMBAIOTCS TUIOTPadCKUM CIIOCOOOM WIIM C TTIOMOUIBIO
o(pHCHON KOMMPOBAJIBLHO- MHOXKUTEJIBHOW TeXHUKH Ha Oymare dopmatom A4 (210
X 297 mm).

OTrnen Mo KagpoBbIM M OpPraHM3alMOHHBIM BOMNPOCAM MO IOPYYEHUIO
pykoBoautensi ammapata CoBeTa JEMyTaTOB pa3paldaThIBa€T MaKeThl OJaHKOB
aKTOB W TPEJACTABISICT MX Ha YTBEPXKICHHE pyKoBojauTento ammnapara Cosera
JENyTaToB.

ITpn nOAroTOBKE MPOEKTOB MyHULIMIIAIBHBIX IIPABOBBIX aKTOB OJIAHKU aKTOB
HE NpHUMEHSIOTCA. [IpOeKT MyHHMIMIAIBHOIO MPaBOBOrO akTa oQopmisieTcss Ha
MPOCThIX JucTax Oymaru popmara A4 ¢ ykazaHueM Ha HEM BUJA TAKOTO aKTa.

3.2.1.2. BHeceHHEe TIPOEKTOB MYHMIMIIAJIBHBIX IIPAaBOBBIX AKTOB Ha
paccmMoTpeHue pykoBoautenss amnmapata CoBera JAemyTaroB WM JIMIA,
UCIIOJIHAIOMIETO ~ €r0  IMOJHOMOYMS,  OCYIIECTBIAETCS  MYHUUUIAJIbHBIMU
CIyaIlUMH, B KOMIETEHIIMU KOTOPBIX HAXOJUTCA BHOCHMBIA BoOmpoc (naiee -
OTBETCTBEHHBIEC UCTIOTHUTEIIN).

3.2.1.3. [logrotoBka MOpPOEKTOB  MYHMUIMIAJIBHBIX  [PABOBBIX  AKTOB
OCYILIECTBIISIETCS. MYHULHUNAIbHBIMU CIIYKAI[UMHU, BBICTYHNAIOIIMMU B KayeCTBE
UCIIOJHUTENEN (Janee — UCTIOIHUTEIN):

- 10 MOpPYYEHHUIO pyKoBojautelns anmnapara CoBera JenyTaTOB WM JIMIIA,
UCITOJIHSIFOIIETO €r0 NOJHOMOYNS;

- B COOTBETCTBUH C IJIAHOM padOThI;

- 110 PEIICHUIO OTBETCTBEHHBIX UCIIOJIHUTENIEH.

3.2.1.4. CpOKM TOATOTOBKH NPOEKTOB MYHHUIMIIAJIBHBIX IPABOBBIX AKTOB
YCTaHABJIMBAIOTCSI COOTBETCTBEHHO pyKoBoauTeneM anmnapara CoBeTa JenyTaToB
WIH JTULOM, UCTIOJHSIOIIUM €r0 MOJTHOMOYHSI.

3.2.1.5. Ucnonuutens  (Ha  JUCTE  COIVIACOBAHMS ~ MYHUIUMIAIBHOTO
npaBoBoro akta pekBus3nuT « MICITOJIHUTEJIby):

- TOTOBUT MPOEKT MYHUIIMITAIILHOTO MIPABOBOTO aKTa C YYETOM TpPeOOBAHMIA
HACTOSIIIETO pa3eia;

- obecreynBaeT COOTBETCTBUE MPOEKTa MYHMIIMIIAJIHLHOIO MPABOBOIO aKTa
dbeneparbHBIM 3aKOHAM W WHBIM HOPMATHMBHBIM IPABOBBIM akTaMm Poccuiickoit
denepanny, 3aKOHAM M MHBIM HOPMATHBHBIM MPAaBOBBIM aKTaM ropoja MOCKBHI,
MYHULIMNAIbHBIM HOPMATHUBHBIM W HWHBIM I[PAaBOBBIM aKTaM, B TOM YHUCIE
PEryIUPYIOIIKUM BOIIPOCH TPOTUBOJAEHCTBUS KOPPYIILIHH;

- o0ecreynBaeT pa3MElICHUE MPOEKTa MYHHUILUIAIBHOTO HOPMATHBHOTO
MIPaBOBOT0 aKTa, MOJICKALIET0 HE3aBUCUMON aHTUKOPPYILUOHHOM 3KCIEPTHU3E,
Ha O(UIIMAIBHOM CalTe BHYTPUTOPOJCKOIO MYHHUIMIAIBLHOTO OO0pa3oBaHUs —
MyHHUIIMNANbHOrO OKpyra YepranoBo CeBepHoe B ropoae MockBe B
UH(OPMAIIMOHHO-TEIEKOMMYHHUKAIMOHHOW ~ cetu  «MHTepHeT»  (mamee  —
ouIMaNTbHBINA CalT) B JICHb HAIIPABJICHUSI MPOEKTA HA COTJIACOBAHUE;

- HalpaBJsieT MPOEKT MYHHUIIMNIATIBLHOTO IPABOBOT0 aKTa HAa COTJIaCOBAHUE;



- obecrnieyrBaeT HaIpaBJIEHUE MPOEKTa MYHHUIIMIAIBHOIO HOPMATHBHOIO
[IPaBOBOI'0 aKTa B UepTaHOBCKYIO MEXPaOHHYIO IPOKYPATypy;

- OCYLIECTBIISIET COTJIACOBAHKUE MPOEKTAa MyHULIUIIAIBHOTO TPABOBOIrO AKTa U
nopabaThIBaeT MPOEKT MO pe3yJIbTaTaM COrjacoBaHUS;

- OCYILIECTBIISIET CIPABOYHYIO M KOHCYJIBTaTUBHYIO padOTy MO H3IaHHOMY
MYHULIANIAIBHOMY IIPaBOBOMY aKTYy.

3.2.1.6. [IpoekT MyHUIIMIIAILHOTO MIPABOBOI'O aKTa O BHECEHWH U3MEHEHUU
B paHEE M3JIaHHBIN MYHULIUNAIBHBIA TPABOBOM aKT UIIM O €r0 OTMEHE (MPU3HAHUU
YTPaTUBILIUM CHUJIY) HOATOTABIMBAETCS MYHUIUIAIBbHBIMU CIIY>KalllUMH, KOTOPbIE
MOATOTOBWIN (MPEACTABWIM) MYHUIUMIAIbHBIA MPABOBOM akT, MOJJIeKaIINI
M3MEHEHUIO WM OTMEHE (IPHU3HAHUIO YTpaTUBLIMM cuiy). B ciydae orcyTcTBHA
YKa3aHHBIX MYHUUMIAIBHBIX CIY)KallMX MYHHLIMIOAIBHBIA PaBOBOM  akT
ITOATOTABIMBAETCA MO MOPYYEHUIO pyKoBoauTess amnmapara CoBera JEImyTaToB
WIY JIMLA, HWCHOJHSIOLWIErO0 €ro MOJHOMOYHS, WHBIMM MYHULHUNAIbHBIMHU
CITYKaIlIUMH.

3.2.1.7. IloarotoBKy ~ MpPOEKTa  MYHUUMUIAIBHOIO  IIPAaBOBOrO  aKTa,
NPUHUMAEMOT0 BO HCIIOJHEHUE PEIIeHUs CyJeOHOro OpraHa, Ha OCHOBaHUU aKTa
IPOKYPOPCKOTO PEArupOBAHMS, OCYIIECTBIISIIOT OTBETCTBEHHBIE HCIIOJTHUTENN M
UCIIOJTHUTEIN npu IOJITOTOBKE OTMEHSAEMOTr 0 (OIpOTECTOBAHHOTO)
MYHUIMIIATBHOTO TPAaBOBOrO0 akTa. B ciydae OTCYTCTBHS YKa3aHHBIX JIMII
MYHULIMNAIbHBIN TIPaBOBOM aKT MOATOTABIMBAETCA HWHBIMU MYHULHMNAIbHBIMU
CIyXallUMH [0 MOPYYEHUIO pykoBoautens amnmapata CoBeTa JEMyTaTOB WU
JIMLA, UCTIOJHSIOIIETO €ro IMOJIHOMOYHMS.

3.2.1.8. He nmomyckaercss m3gaHue MOBTOPHBIX MYHHIIMIAIBHBIX MPABOBBIX
aKTOB, €CJIM HE BBIIOJHEHBl paHEE IMPUHATBIE, KPOME CJIydaeB, Korja
HEOOXOJAMMOCTh  MPUHATHS  HOBOTO  MYHMIIMIAJIBHOIO  MPAaBOBOIO  akTa
MIPOJIMKTOBAHA U3MEHEHUEM 00CTOSATEIBCTB.

3.2.1.9. OTBETCTBEHHOCTh 3a KAaueCTBO COCTABJICHHS U O(OPMIICHHUS
IPOEKTOB MYHULMNAIBHBIX MPABOBBIX AKTOB, 32 TOYHOCTh HMX COAECPKAHUS M
NPaBUJIBHOCTh COTJIACOBAaHMSI BO3JIAra€TCs Ha OTBETCTBEHHBIX HMCIOJHUTENECH M
UCIIOJIHUTENIEH.

3.2.1.10. IIpu BHEeCEeHMM B MYHUIUIAJIbHBIA MPABOBOW aKT 3HAYUTEIHLHOIO
KOJINYECTBA M3MEHEHUH, a TAKXEe IPU HEOJHOKPATHOM HMX BHECEHHH, CIIEIyeT
0(QOPMIISITE MyHUITUTIATHHBIA MPABOBOM aKT B HOBOW PEJIAKIIMK C OJJHOBPEMEHHBIM
IIPU3HAHUEM YTPATUBIIMMH CHJIY JEHCTBYIOLIETO MYHHULHIIAIBHOTO IIPABOBOTO
aKTa, a TAKXKE TEX MYHULUIIAJIBHBIX MPABOBBIX AKTOB, KOTOPHIMM BHOCWIHCH B
HEr0 U3MEHEHUS.

3.2.1.11. Bce MyHuUIUMNAIbHBIE TMPABOBBIE AaKThl, 34 HCKIIOYECHUEM
MYHULIMNAIBHBIX MPABOBBIX aKTOB, COJEPMALIMX CBEACHUS, PACIPOCTPAHEHUE
KOTOpPBIX OTpaHMYeHO (delepalbHbIM 3aKOHOM, IMOJIekKAT HAMNpPaBICHUIO B
ANEKTPOHHOM  BUAE B  yHnoidHOMO4YeHHbIM  [IpaBuTtenbctBOoM  MOCKBBI
UCITOJTHUTEIbHBII opraH ropozaa MocCKBBI c UCIIOJIb30BaHUEM
ABTOMAaTHU3UPOBAHHOMN UHGOPMAITMOHHON CUCTEMOU YIIpABJICHUSA
MYHULIMNQIbHBIMU ~ TIPAaBOBBIMU ~ aKTaMU JUIsl TOPOBEACHUS MPOBEPKH HUX



HOPMATHUBHOT'O XapaKTepa, BKIIOYEHUS MYHULIUTTAIBHBIX HOPMATUBHBIX MPABOBBIX
akToB B Peructp MyHHMIIMNATBHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB TIoOpoja
MockBbI

3.2.2. OdopmiieHue MPOEKTa MYHHUITUTIATLHOTO MPABOBOT0 aKTa.

3.2.2.1. Ha3BaHue K TEKCTYy.

Ha3Banue k TeKCTy JOJKEH OBbITh KPAaTKUM M COOTBETCTBOBATH COJEPKAHUIO
nokymeHTta. Ha3Banume wnHaumnaercs c¢ mnpemimora «O» wim «O6» (o dYem
MYHUITUTIATBHBIN TPaBOBOM akT). HazBaHue BhIIEISETCS KUPHBIM HIPUPTOM.-

3.2.2.2. TeKCT MyHUIIMIIAIBHOTO MPABOBOT'O aKTa.

Texct gomxeH OBITH KPAaTKUM, CYTh MYHHUITUIAIBHOTO IPABOBOTO aKTa
JO0JDKHA OBITh U3JI0’KEHA YETKO M UCKII0YAaTh BO3MOXKHOCTD JIBOSIKOTO TOJIKOBAHHUS
CMBICIIA.

B Tekctax MyHUIMNAIBHBIX MPABOBBIX AKTOB BO3MOXKHO MPUMEHEHUE
TOJIBKO  OOLIENPHUHATHIX WM O(PUUHUATIBHO YCTAHOBJIEHHBIX COKpAalIEHUH.
Hanucanne HavMeHOBaHUN OpraHu3alvi, YYpPEKIACHUU, NPEANPUATHN HOJDKHO
OBITh OUIIUATEHBIM.

[Ipu Kcronb30BaHUM COKpAILIEHUH HEOOXOIUMO COOJII0AATh €AMHOO00pa3ue
B [Ipeienax OJHOTO0 MyHULIMIAIBHOTO TPAaBOBOIO AKTA.

TekcT nmeyaTaercs ¢ MOJYTOPHBIM MEXKCTPOUYHBIM HMHTEPBAJIOM C OTCTYIIOM
OT Ha3BaHUsl B 2 WHTEpPBAJIA: CTPOKA COCTOUT K3 66 IMEUATHBIX 3HAKOB MpHU
BEPTUKAJIBLHOM PACHOJIOXKEHUH TeKkcTa W 104 3HAKOB NOpH TOPU3OHTAIHLHOM
pacroIOXEHUH TeKCTa, ab3al] HaYuHaeTcs ¢ 6 3Haka.

Jlormyckaercsl meyaTaTh TEKCT C OJHMHAPHBIM MEKCTPOYHBIM HHTEPBAJIOM,
eciu Ha jucte (Mpu OOBIYHOM MCHOJHEHHHM) HE yMENIAeTCsa MOCIEIHUM MYHKT (O
KOHTPOJIE 32 BBIIIOJIHEHUEM MYHHULIUIIAIbHOTO TPABOBOT'O aKTa).

3.2.2.3. CtpyKTypa TEKCTa MyHUIIUIIAILHOTO MPABOBOr'0 aKTa.

Texcr mnocrtanoBneHus anmnapata (CoBeTa JEMyTaTOB COIEPKHUT, KaK
PAaBWIJIO, KOHCTATUPYIOIIYI0 U TOCTAHOBIISIONIYIO YacTH, TEKCT PaCHOPSKEHUS
anmapara CoBeTa JEMyTaTOB — MOTHUBHUPOBOYHYHKO U PacHoOpsAuTENbHYI0. Eciun
colepkaHue pacnopsbkeHus anmapata (CoBeTa JAeNyTaTOB HE HYKJIAaeTcs B
MNOSICHEHHSIX, TO MOTUBUPOBOYHAS YaCTh OTCYTCTBYET.

[IpoekTbl MYHUIMNAIBHBIX MPABOBBIX AaKTOB B  KOHCTATHPYIOIIEH
(MOTHBUPOBOYHOW) YaCTH, KAaK MPAaBWIIO, COAEPKAT OLIEHKY COCTOSHUS AEN IO
paccmaTpuBaeMoMy Borpocy. IIpu 3ToM KoHcTaTupyromas (MOTUBUPOBOYHAs)
YacTh JOJKHA OBITH M3JI0’KEHA KpaTKO M He mpeBblmaTh 1/3 noxkymenrta. Ccbuika
Ha 3aKOHOJATEJbHbIE W HOPMATUBHBIE IPABOBBIE AKThI, B CBS3U C KOTOPHIMHU
U3/1a€TCd MYHULUIAIbHBIA MPABOBOM aKT, pacroyiaraercs B 3aBUCUMOCTH OT UX
3HAYUMOCTH.

Koncratupyromas (MOTUBUPOBOYHAsI) 4acTh, KaK MPaBUIIO, HAYMHAETCS
cinoBamu «B nensx...», «B cBa3u...», «[ns peanuzauuu ... », «B cooTBeTcTBUU
D UTA.

KoncraTupyromass 4acTe mnoctaHoBieHus amnmapara (CoBeTa AemyTaToB
3aKaHuMBaeTcs cioBamMu «anmapaT CoBera JAenyTaTOB BHYTPUTOPOJCKOTO



MYHUIIMIAIBHOTO 00pa3oBaHus — MyHUIIUNAIBHOTO okpyra UepranoBo CeBepHoOe
B ropojic MoCKBe OCTaHOBIISIET» U IBOETOUYHEM.

MoTtuBupoBOYHasi 4yacTh pacnopsbkeHus: ammapata CoBera JemyTaTOB He
UMEET CIEeIUaTbHBIX 3aBEPIIAIOIIUX CIIOB.

3areM B TOBENMUTENbHOM (opMe YyKas3blBaeTCs, KOMY Kakuhe JeHCTBUS
NPEANUCHIBAECTCA BBIIIOJIHUTD U B KAKHE CPOKHU.

[TocTanoBnsromas (pacmopsiAUTeNIbHAs]) YacTh MOXET COCTOSITh M3 ITYHKTOB.
JUis  netanu3anyy  TPEANUCHhIBAEMBIX JIEUCTBUM IMyHKTHI MOTYT JETUTHCA Ha
MTOANYHKTHI MJIM Ha a03a1ibl, ab3a1l MOKET BKJIIOUaTh B ce0s AehUCHl (KOJIHMYECTBO
neducoB MoxeT ObITh He Oomee Tpex). Homepa myHKTOB 0003HAUYAIOTCS
apabckumu mudpamMu Mo MOPSAIKY, HOMEP MOAIMYHKTa COCTOUT W3 HOMEpa IyHKTa
Y TOPSAJIKOBOIO HOMEpa MOJIMYHKTa 4Yepe3 TOuKy. A03all rmedaraercs ¢ KpacHOM
CTPOKH C MMPONUCHOU OYyKBBI, Apyrux 0003HaueHUI He umeeT. Jleduc nedaraercs ¢
KpacHOM CTPOKM U HauyWMHAETCS C rpaduueckoro 3Haka «jaeduc» (-) U CTpOUYHOH
OYKBBI.

[TyHKTBI MYHUIMTIAIBHBIX IPABOBBIX AaKTOB TPYIIUPYIOTCA 10 WX
3HAUYUMOCTU (OT HamboJee 3HAUYMMBIX BOIPOCOB K BTOPOCTENECHHBIM) WIIU B
MOCJIEIOBATENBHOCTH PA3BUTHSI TEMbl MyHUITUTIATHLHOTO MPABOBOIO aKTa.

[Topyuenust (3amaHus) JalOTCAd C YKa3aHUEM JOJDKHOCTH M (aMUIuw,
HaIpuMep, TIaBHOMY OyXranTepy - HadyalbHUKY oT/erna MBanoBoit A.A.

B TekcTe xupHbIM mIpUGTOM BBIICISIOTCS:

- bamwmu ¥ MHUTMATB MYHUITUNAIBHBIX CIYKAIUX, KOTOPHIM AIOTCS
MOPYYCHHUS;

- CPOKHU UCIIOJIHEHHS;

- LUQPBI IO TEKCTY (CYyMMBI BBIIEISIEMBIX CPEACTB U T.11.);

- UMHULUMANBl W (GaMuaus JIMLa, Ha KOTOPOTO BO3JIOKEH KOHTPOJIb 3a
BBITIOJTHEHHEM MYHUITUIIAILHOTO MPABOBOTO aKTa;

- TIOJJHO€ HAWMEHOBAaHUE JIOJDKHOCTH, WHUIMANBl U (paMuiIus Julia,
MOJIMKCHIBAIOIIETO MYHUIIMITAILHBIN MPaBOBOW aKT.

3.2.2.4. IlpunoxeHue.

3.2.2.4.1. ITpunoxeHusi K MyHHIIUIIAJIbHOMY IIPABOBOMY aKTY SIBIISIFOTCS €r0
HEOTHhEMJIEMOU YaCTBIO.

[Ipyn HaNMYMKM HECKOJIBKUX MPUIIOKEHUN MX HYyMEpYIOT. 3HaK HoMmepa (No)
nepes] NOps,AKOBEIMUA HOMEPaMHU MPUIIOKEHUN HE CTABUTCHL.

HymMmepauus ctpanui] CkBo3Has, IpUMEHsIEMasi KO BCEMY TEKCTY JOKYMEHTa
(BKITFOUAsl IPUIIOKEHUS ), HAUMHAETCS CO BTOPOM CTPAHUIIBIL.

HomMmepa cTpaHuil mpoCTaBISIOTCS B CEPEIMHE BEPXHEro MoJjsi Jucra (Kak
MIPU BEPTUKAIBHOM, TaK U MPU TOPU3OHTATBLHOM PACIOJIOKEHUH TEKCTA).

B BepxHeM mpaBoM yIuy MNEpBOM CTpPaHUIIBl MPUIOKEHUS YKa3bIBAETCS:
«IIpunoxxenue (TOPSAKOBBI HOMEpP MPU HATUYMHM HECKOJBKUX MPUIIOKEHUN) K
PacCHoOpsKEHUIO anmnapara Cogera JIENyTaToOB BHYTPHUTOPOJICKOTO
MYHHIIMTIAIBHOTO 00pa30BaHusl — MyHUIIMNIATBHOTO OKpyra YepranoBo CeBepHoe
B ropoge Mockse oT 20 roga Ne ».
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HasBanue INPWIOKEHUS  JTOJKHO COOTBETCTBOBATh Ha3BaHHUIO,
IIPUBEICHHOMY B TEKCTE€ MYHMIUIIAJIBHOIO IIPABOBOr'0 aKTA.

3.2.2.4.2. ITpunoxeHne K MyHULIUIIAIbBHOMY ITPAaBOBOMY aKTy MOXET UMETh
PUIOKEHHE U SIBIISIETCS €T0 HEOTHEMIIEMOM YacThIO.

[Ipy HanMYMKM HECKOIBKUX MPUIOKEHUN MX HyMepyroT. 3Hak HoMmepa (Ne)
nepe NopsAAKOBBIMUA HOMEpPAMHU MPUITOKEHUN HE CTABUTCHL.

Hymepauus crpanull npuiaioKEHHUM NPOJOIKACTCS HyMEpaluHuen CTpaHUIl
TEKCTa JOKYMEHTa K MYHHLMIIAJIBHOMY IIPaBOBOMY akTy (HOMepa CTpaHHULl
IIPOCTABIIAIOTCS B CEPEAUHE BEPXHETO MOJIS JINCTA (KaK IIPU BEPTUKAIBHOM, TaK U
[IPU TOPU3OHTAIIBHOM PACTIOI0KEHUN TEKCTA)).

B BepxHeM mnpaBoM Yy MEpPBOM CTPAaHULbI NPHIOKEHUS YKa3bIBaeTCS:
«IIpunoxxenue (MOPSAKOBBII HOMEpP MPU HAMYUU HECKOJBKHX IMPUIOKEHUN) K
AJIMUHUCTPAaTUBHOMY PEIrJIaMEHTy IPENOCTABICHUS MYHULMIIAIBHOW YCIYTH IO
perucTpalMd  TPYAOBBIX  JIOTOBOPOB, 3aKJIIOYAeMbIX pabOTOAATENSIMH — —
(bu3nuecKuMu JUIAMU, HE SABJISTFOIIIMUCS UHIUBUY AIbHBIMU
OpeAlpuHUMATENsIMU, C pa0OTHUKAMHU, PpErucTpaluu Qakra IpeKpalieHus
TPYAOBOTO JOTOBOPAY.

HasBanue npuioxeHus JOJKHO COOTBETCTBOBATh HA3BAHUIO MIPUIIOKEHHUS K
MYHULIANIAIIBHOMY IIPaBOBOMY aKTy.

3.2.2.5. O6s13aTenbHbIC MyHKTHl MyHUITUTIATBHOTO MPABOBOTO aKTa.

MyHuIMnanbHbIE TPABOBBIE AKTHI JOJKHBI COAEPKATH:

- TOJHbIE HAMMEHOBAaHUS JOJDKHOCTEH U GaMuiInid MyHHUIUIATIbHBIX
CIIY’KalllUX, KOTOPBIM 1a€TCs IOPYUYEHUE;

- CPOKH MCIIOJIHEHUS [TIOPYYEHHUM;

- yKa3aHU€ O NPU3HAHUU YTPATUBLIMMHU CHIIy MYHHIMIAIBbHBIX MPABOBBIX
aKTOB, TMOO MX OTIEIbHBIX IYHKTOB, €CIIM BHOBb M3JaBA€MbIii MYyHUIUIAIbHBIN
IIPABOBOM aKT UCKIIFOYAET ACHCTBUE PAHEE MPUHSTHIX;

- YKa3aHHE O CHSTUU C KOHTPOJS MYHUUHUIIAJIIBHOTO IPAaBOBOTO AaKTa B
CJly4ae ero BBIMOJHEHUs JIM00 U3/IaHus HOBOTO B3aMEH paHee MPUHSTOTO;

- TOpYYEHUsS O KOHTPOJIE€ 3a BBIIOJIHEHUEM JAHHOTO MYHHULMNAIBHOTO
[IPABOBOTO AKTA.

3.2.2.6. [lopydyeHrss O KOHTpPOJE 3a BBIIOJIHEHUEM MYHHIIUIIAIBLHOTO
IIPaBOBOI'O AKTA.

KOHTpOJIb 32 BBINOJHEHUEM MYHULMIIAIBHOTO IPABOBOr0 aKTa BO3JIaraeTcs,
KaK IMpaBWIO, Ha PYKOBOJAMUTENEH CTPYKTYPHBIX MOAPA3ACICHUA U (WUJIN)
MYHULUOAIBHBIX CIy>KAIllUX, KOTOPbIE MPEACTaBHIA NPOEKT MYHULHUIAIBHOIO
IIPAaBOBOTO AaKTa Ha PacCMOTpeHHe pykoBoautens anmapara CoBera JermyTaToB
WJIY JINLA, UCIIOJIHSIOIIETO €TO MTOJTHOMOYHS.

PykoBonutens anmapara CoBeTa JEMyTaTOB WM JIULO, UCIOJIHSIONIEE €r0
MOJIHOMOYHS, MOKET OCTAaBUTh KOHTPOJIb 32 BHIMIOJHEHUEM 33 COOOM.

IIpy BHECEHNH B MYHULMINAJIBHBIA MPABOBOM aKT U3MEHEHUW, KOHTPOJIb 3a
€ro  BBINOJHEHWEM  BO3JAraeTcsi Ha  MYHHUIMOAIBHOTO  CIY’Kalllero,
OCYILLECTBJISIOLIET0O  KOHTPOJIb 33  BBINIOJHEHHEM  paHee  U3JaHHOIO
MYHHULMIIATBHOTO IIPABOBOIO aKTa.
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3.2.2.77. IlyHKTBl O XOJ€ BBINOJHEHUS paHEe INMPUHATHIX MYHULIHUNAIbHBIX
MPaBOBBIX aKTOB.

B npoekTax MyHUIUNAIBHBIX MPABOBBIX AKTOB O XOJI€ BBINOJHEHUS paHEe
NPUHATBIX ~MYHULMOAIBHBIX IIPABOBBIX AaKTOB, B Cllydya€ HEBBINIOJHECHUS
COJIEpIKAaILMXCSA B HUX MOPYYEHUH, YKa3bIBAIOTCS NMPUYMHBI CPbIBA 3aJaHUM, JINIIA,
BUHOBHBIE B 3TOM, MPUMEHSIEMbIE K HUM B YCTAHOBIICHHOM IOPSOKE MEpHI
JUCLHUIUIMHAPHOM M MaTE€pUAIbHOM OTBETCTBEHHOCTH, & TAaKKE HOBBIE CPOKHU
BBINOJIHEHUS [IOPYYEHHM.

K mpoekTaM Takux MyHHUIIMIIAIIBHBIX TPABOBBIX aKTOB IPUJIATA€TCs CIIPABKa
3a NOANMUCHIO JIWIA, BHOCHBILIETO MPOEKT MYHUIMNAJIBHOTO IPABOBOTO AKTa, C
yKa3aHUEM NPHYMH HEBBINIOJHEHHUS U 00OCHOBAaHWEM HEOOXOAMMOCTH MPOJJICHUS
CPOKOB MCITOJITHEHNS MYHMIIUIIAJIBHOTO IPABOBOr'0 aKTa.

3.2.2.8. CtpykTypa u opopMIIEHHE JTUCTA COTJIACOBAHUSL.

K xaxxaoMy npoeKkTy MyHULMIIATIBHOTO MPAaBOBOIO aKTa (3a MCKIIOUYEHHEM
KaJIPOBBIX) MCIOJHUTENb 3alOJHAET JIUCT COTJIACOBAHUSA, KOTOPBII MeyaTtaercs Ha
000OpOTHOI CTOPOHE MOCJIETHEro JIMCTA MPOEKTAa MYHHUIMIAIBLHOTO MPAaBOBOTO
aKTa.

PexBHU3UTHI THCTa COTJIACOBAHMUS:

- UCIIOJIHUTEIIb;

- IPOEKT COTJIaCOBaH,;

- pa3ociars.

Bce pexBusuthl (kpoMe «Pazocnatey») medararoTcs MpOMUCHBIME OYKBaMU B
VMEHUTEIBHOM NAJEXKeE.

PexBuszur «UCIIOJIHUTEJIb» — yka3piBaeTcsi IOMKHOCTb, WHUIIMAJIBI,
baMunuss 1 HOMEp TenepoHa MYHULUINAIBHOIO CIY’Kallero, MOArOTOBUBILETO
MIPOEKT MYHHUIIMIIATBHOTO ITPABOBOTO aKTa.

PexBuzur «IIPOEKT COIJIACOBAH» — yka3blBalOTCAd JIOJKHOCTH,
UHULMAABl U (QaMWwiIMM  PYKOBOJUTENEH CTPYKTYpHBIX  MOJpa3JeieHu,
MYHHUIIMTAIBHBIX CIyXaluX (yKa3aHHbIMU B TEKCTE B KaueCTBE HCIOJIHUTENEH,
KOTOPBIM JIAOTCSI TOPYUCHHUS).

Busza m para cornacoBaHus, NPOCTABIISIIOTCS CHUHUMU YEPHWIAMHU IS
OTJINYMS MMOJJIMHHUKA OT KOIHH.

Cnucok Jul, COTJIaCOBBIBAIOIIUX MTPOECKT MyHUILIMIAIBHOTO TPABOBOIO aKTa,
ONPENEIAECTCS B KaXKI0M KOHKPETHOM CIIy4ac UCIIOJIHUTEIEM.

PexBusut «Pa3ocnare)» nevaraercs B J1aT€IbHOM IMAIEKE.

B cnimcox pacchulKy BKIIOYAKOTCH:

- MYHHULMIAIBHBIE CIYyXallue, KOTOPbIE HA3BaHbl B MYHHUIMIIAILHOM
MIPaBOBOM AaKT€ B KadyeCTBE HCIOJHUTEIEH WIM O0sS3aHbl PYKOBOJCTBOBATHCS
JAHHBIM MYHUIIUIAJIBHBIM TPAaBOBBIM aKTOM B CBOed paboTe, a Takxke
KOHTPOJINPOBATH €TO BBIIIOJIHEHNUE.

B toMm ciyuae, xorma agpecary JOJIKHO OBITh OTIpaBieHO Oojiee OHOTrO
AK3EMILIAPA, JETAETCS IOMETKA C YKa3aHUEM KOJIMYECTBA HK3EMILIAPOB.
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B cinyyae Hanmuuus NPUIOKEHUH K MYHULMIIAIBHOMY IPaBOBOMY akTy,
HaIpaBJIsieMbIX HE BO BCE ajpeca, CIeNyeT CAeNaTh MOMETKY «0e3 MPUIIOKEHUD,
100 yKa3aTh KaKoe U3 MPUIIOKEHUN HaIpaBIsieTCs.

OTBETCTBEHHOCTh 3a MPABWJIBHOCTh W TOJIHOTY CHHCKA PACCBUIKH HECET
UCITOJTHUTENb.

3.2.3. Ilopsiok corinacoBaHUs MPOEKTAa MyHULIUIAIIBHOTO TPAaBOBOIO AKTA.

3.2.3.1. [IpeacraBiienre NPOEKTa MYHHIUMIAIBLHOIO MPABOBOTO aKTa Ha
COTJIaCOBAaHME (KPOME KaJIPOBBIX IOKYMEHTOB).

[IpoeKT MYHUIIMITAILHOTO TPABOBOTO aKTa BU3UPYETCS HCIOTHUTEIEM/
OTBETCTBEHHBIM  HCIIOJHUTEJIEM, 3aT€M  pPAacChUIAE€TCS HUCIOJHUTEIEM  Ha
COIJIaCOBAaHHUE.

3.2.3.2. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTb NPEACTABIEHUS IPOEKTA
MYHHUIMIIATBHOTO MPAaBOBOI'O aKTa HAa COTVIACOBAHUE BO3JIAraeTCsl Ha UCIIOJHUTEIS.

[IpoeKT MyHUIIMIIAIBHOIO MPABOBOIO aKTa HAMPABIISIETCS HA COTJIACOBAHUE
BMECTE€ C JIOKYMEHTOM, Ha OCHOBAaHHUHM KOTOPOTO MOJATOTOBJEH IAHHBIA MPOEKT
(mopyuyeHue Ha OATOTOBKY JIOKYMEHTA).

@opMBbI OTHPABKH HA COTJIACOBAHUE MPOEKTAa MYHHUIIMIAIBLHOTO IPaBOBOIO
akTa MOTYT OBITh pa3ju4Hble: JIMYHBIE TOCEUICHUs, KyphepcKas CBS3b.
[IpumeHeHue 3IEeKTPOHHOM ITOYTHI, KAHAJIOB CBSI3M B PaMKax JIOKAIbHOM CETH,
(bakCUMUIBLHON CBS3M JUISl COTJIACOBAHMSI HE JOITYCKAEeTCsl.

B 1pemsax yckopeHus Ipolecca COrjacoBaHHUs, HWCIOJHHUTEIb MOXKET
paccbulaTh MPOEKT MYHUIMIIAJIBHOTO MPaBOBOrO AakTa NapajlielibHO, T.€.
HaIPaBJIATh IPOEKT OJHOBPEMEHHO HECKOJIBKUM COTJIACYIOLIUM.

3.2.3.3. CpoKH COTsIacOBaHMS MTPOEKTA MYHHUIIMIIAIBHOTO IPABOBOT0 aKTa.

Cpok paccMOTpeHMs] MPOEKTa MYHUUMIAIBHOTO IPaBOBOTO  aKTa,
MPEACTABICHHOIO HA COrJacoBaHUE, - TPU pabOuux AHS CO AHS MOCTYIUICHHS
MIPOEKTAa K COrjacyromiemy.

B cnyuae HemnpezacTaBieHHs] UCIIOJHUTEINIO, COMIACYIOMUM UHGOPMAIUHU O
pe3yJbTatax pacCMOTPEHHsS] IMPOEKTAa MYHULHUIAIBHOTO IIPAaBOBOIO akTa B
yKa3aHHBIA CPOK, UCHOJHUTEIh O(QOPMIISIET B IIPOU3BOJIBHON (hOpMe 3alucKy Ha
uMs pykoBoautens anmapara CoBera JEMyTaTOB WM JIMIA, UCHOJIHSIOLIETO €ro
MOJTHOMOYHSI, O HECOOJIOJCHUM CpOKa COIJIacOBaHMs. 3amucKa IMOANHUCHIBACTCS
ucnonuuteneM. Ha mucre odopmiienus nenaercss Haanuch: «CorjacoBaHue He
MOJIyYEHO».

CornacoBanue JEHUCTBUTEIBHO B TEUEHHE OJHOTO MECSA.

B ciyyae HE0OXOIMMOCTH NMPOIJIEHUS CPOKAa COIVIACOBAHMSI MCIOJHUTEID
oOpaimraercss K COrjacyromemMy ¢ HOpocbOOM MOATBEPAMTH COTJAaCOBaHUE, T.€.
MIPOBOJUT OBTOPHOE COTJIACOBAHHUE.

[Ipy  MOBTOPHOM  MPEACTAaBIEHWHM  HA  COIJJaCOBAaHUE  MPOEKTa
MYHHUIIMIAIBHOIO  MPABOBOIO  aKTa, JOpabOTaHHOrO IO  3aMEYaHUSIM
COTJIacyIoIIMX, COTJIacCOBaHUE HE JIOJKHO MPEBBINIATH OJHOTO paboyero JHs.

3.2.3.4. OdopmiieHne coriacoBaHus MPOEKTa MYHHUIIMIAIBHOTO MPABOBOTO
aKTa.
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CornacoBaHue  OCYLIECTBIISIETCSl MyT€M  BU3UPOBAHUA: Ha  JIUCTE
oOpMIICHUST YKa3bIBAIOTCS JOKHOCTh, MHUIMAIBI, (paMuius, MOAMUCH JIHIIA,
COIJIacyIoIIEero NPOEKT, AaTa COrNIaCOBAHMUS.

[Ipr HEOOXOIUMOCTH COTJIACOBAHMUSI MPOEKTa C OOJIBIIMM KOJUYECTBOM
COTJIacyIOIIMX, JIUCT COTJIACOBAHUS MOXET UMETh IpojoikeHue. Ha urctom nucte
cBepxXy Jenaercss Haanuch: «lIpogomkeHue mauCTa COMIACOBaHHUS MPOEKTa
noctaHoBlieHus (pacropspkeHus) ammapata Cosera nernyrtatoB «O... (Ha3BaHHe
MYHULIMIAIBHOTO TPAaBOBOIO AKTA).

3.2.3.5. Odopmienune pa3HOTIaCHi K MTPOEKTY MYHHUIIUIAIBHOTO TTPABOBOTO
aKTa.

B crmydae mHamuuusi OHO3HAYHBIX, HEOONBIIUX MO O0BEMY 3aMEUaHUU IO
MPOEKTY MYHUIIMIAIHHOTO MPABOBOTO aKTa, OHU yKa3bIBAIOTCSI B TEKCTE MPOEKTa
(Ha m000M CBOOOJAHOM MECTE), @ Ha JIUCTE COTJIACOBAHUS PSIIOM C MOJMHUCHIO
yKka3biBaeT: «C 3aMEUaHUSIMHU 110 MTYHKTY...».

Ecnu 3amedanusi 3HaYMTENbHBI IO 00BEMY WM TPEOYIOT MOSICHEHHWM, OHU
U3JIaraloTCsl Ha OTJICJIbHOM JIMCTE, a Ha JINCTE COTJIACOBAHUS PSJIOM C MOAMHUCHIO
ykasbiBaeTcs: «C 3aMeyaHusIMU. 3aMeUaHUsl PUIIAratoTCs.

Ecnu 3amMeuanusi HOCAT NMPUHIUIHUAIBHBIA XapakTep, M COTJIACYIOIIHKM C
UCIIOJIHUTEJIEM HMEIOT  Pa3jMYHble TOYKH 3peHus, odopmisieTcss JIUCT
pa3HOIVIaCUMK, a Ha JIUCTE COIJIaCOBaHHUs YyKasbIBaercs: «JIMCT pa3Hornacuii
MpUjIaraeTcs». JIluct  pazHorIacuit MOAMUCHIBACTCS OTBETCTBEHHBIM
WCIIOJTHUTENIEM W TPEACTABISAECTCS HAa PACCMOTPEHHE PYKOBOJUTEIIO arapara
CoBeTa 1enyTaToOB WIH JIUILY, UCIIOTHSIOIMIEMY €T0 TOJTHOMOYHS.

3.2.3.6. [loBTOpHOE COIJIacCOBaHUE MPOEKTA MYHHUIMIIAJIBHOIO MPABOBOTO
aKTa.

BHeceHue B MPOEKT MyHUITUMIIAILHOTO TIPABOBOIO aKTa HE3HAUUTEIIbHBIX, HE
MEHSIIOIIUX CYTU aKTa U3MEHEHUM, HE BJIEYET 3a COOOM MOBTOPHOTO BU3UPOBAHMUS.
B nanHOM cilyyae MCHOJHUTENb JIOHKEH COTJIACOBATh MPOEKT MYHHUIIMIAIHHOTO
IPABOBOTO AKTAa C JIULIOM, BHECUITUM 3aMEUYaHUs.

[Ipy mosIBACHMM 3aMEuYaHUW, WMEIOIIMX MPUHIUIUAIBLHOE 3HAYECHUE,
UCIIOJTHUTENb JOJIKEH 3aHOBO COTJIaCOBATH MPOEKT CO BCEMHU COIIACYIOIIUMHU.

OTBETCTBEHHOCTD 3a peuieHue 0 11e71eco00pa3HOCTH W
HEIEJIeCO00Pa3HOCTH MMOBTOPHOTO COTJIACOBAHUS HECET UCIIOJTHUTEIT.

3.2.3.7. lopaboTka mpoeKTa MYHHUIIMIIAILHOTO MPABOBOTO AaKTa IOCHE
COTJIACOBAHMSI.

JlopaOoTka MpoeKTa MYHMIIMIAILHOIO IMPABOBOIO0 aKTa OCYILECTBIISIETCS
HCIIOJTHUTEIEM B TCUCHHE IBYX JHEU MOCIE COTJIACOBAHUSI BCEMU COTJIACYIOIINMU.

OTBETCTBEHHOCTh 3a COOTBETCTBHE BHECEHHBIX HW3MEHEHUW B €IHUHBIN
AK3EMIUIAP MPOEKTAa MYHMIIUIAIBLHOIO IIPAaBOBOIO aKTa IO JIONMOJHEHUSM U
3aMEYaHUsM COTJIACYIOUIUX BO3JIaraeTcs Ha UCTIOJIHUTEIIS.

3.2.4. AHTUKOpPpYIILIMOHHAA  JKCIEPTU3a  MPOEKTOB  MYHHUIIUMIAIBHBIX
HOPMATHUBHBIX TPABOBBIX AKTOB MPOBOAMUTCS MYHUIIMIIAIBHBIM  CIIYyXKaIIUM
anmapara CoBera JienyTaToB, K JIOJDKHOCTHBIM —OOSI3aHHOCTSIM ~ KOTOPOTO



14

OTHOCUTCS TPOBEICHHE AHTUKOPPYINLHUOHHOM SKCHEPTU3bl B COOTBETCTBUU C
MOPSJIKOM, YCTaHOBJICHHBIM pelienneM CoBeTa JIemyTaToB.

[Ipy MONOKUTENHHOM 3aKIIIOUEHUH NPOEKT MYHHUIMIAIBHOIO IPABOBOTO
aKTa BU3MPYETCS W HAMNpaBJISIETCS B OTHAEN MO KaJpPOBBIM U OpPraHU3alMOHHBIM
BOITPOCaM.

3.2.5. OTaen no KaApoBbIM U OPTaHU3ALMOHHBIM BOIIPOCAM ITPOBEPSET:

- paBWIbHOCTb HCIIOJIb30BAaHUA OJIaHKa, HaJIW4YUe Ha3BaHUs, €ro
COOTBETCTBHE COJEPKAHUIO TEKCTA, COOTHOLIEHWE Pa3MEpPOB KOHCTATUPYIOIIEH
(MOTMBHUPOBOYHOW) U MOCTAHOBIISIIOLIEH (PaCIOPSAIAUTENbHON) YaCcTe, CTPYKTYpPY
TEKCTa, HalIuyue OOA3aTENbHBIX IyHKTOB O KOHTPOJIE, HAJIWYHE CCBUJIOK U
IIPUJIOKEHUM, NPABUIBHOCTh YKa3aHUsA [ODKHOCTEH, HAJIWYME TPUIIOKEHUN U
MPaBUIBHOCTh UX O(POPMIIEHUSI, HATMYKE JUCTA COIIACOBAHMS, CIIMCOK PACCHUIKY;

- KOMIUIEKTHOCTb MPEACTaBICHHBIX JOKYMEHTOB.

3.2.6. IIpo€KT MyHUIMNAIBHOIO MPABOBOTO aKTa, IPEICTABICHHBIN C
OTCTYIUIEHMEM OT YCTAaHOBJICHHBIX HACTOSLIUM pPa3esioM TpeOOBaHUM, B TEUCHHUE
TpeX JHEH MOAJIeKUT BO3BPATY C YKa3aHUEM 3aMEUaHUM.

3.2.7. IloaroToBka NpoeKTa MyHULUIIAIIBHOTO IPABOBOTO aKTa.

[IpoeKT MyHUIIUITAILHOTO MPAaBOBOTO aKTa OGOPMIIIETCS MCIIOJIHUTENIEM B
COOTBETCTBHUHM € TpeOOBaHUAMU HacTosiero Pernamenra.

Ha3BaHue, TEKCT U NPUIIOKEHUS IPOEKTa MYHHULIUIIAJIBHOTO IPABOBOI'O aKTa
JIOJKHBI OBITH MOATOTOBJICHBI B (popmate Microsoft Word Bepcum He Hike 6.0
i nocneayomue. [Ipu atom popmupyercs aiin, KOTOpHIi BKITIOUALT:

- TEKCT MPOEKTa MyHULIMIIAJILHOTO IPABOBOTO AKTA;

- HETIOCPEICTBEHHBIE MPUIIOKEHUS K IPOEKTY MYHULMIIAIBHOIO MPABOBOTO
akrta (Ip1 UX HAJIUYUH).

[lepBblil JTUCT MPOEKTAa MYHULMUIIAJIBLHOTO IMPABOBOIO akTa O(OpMIIsIeTCs
cleayronmMM 00pa3om: BepxHee 1node - 4,0 cM; HikHee noiie - 2,0 ¢M; JIeBOe ToJIe -
3,0 cm; ipaBoe nosie - 1,5 cM.

Has3Banue mnpoekTa MyHHLMNAIBHOTO IPABOBOrO aKTa Iedaraercs Ha 12
CTpOKE MEPBOTo JIMCTA MPOEKTa, Ha paccTosiHud 3,0 cM OT JieBOro Kpas jucta (0e3
KpPacCHOM CTPOKH) C MEXCTPOYHBIM UHTEPBAJIOM 1, €ro mpasasi rpaHHULd HAXOAUTCS
Ha pacctossHuu 10-11 cm oT seBoro Kkpas nucra. /[nmuHa Ha3BaHUA B OJJHOM CTPOKE
cocraBisieT He Oosnee 30 meuaTHbIX 3HaKOB. Ha3BaHue BhIpaBHUBAETCS TaK, YTOOBI
COCTOSITh M3 CTPOK OJIMHAKOBOW IIMPHUHBI 32 HUCKIFOYEHHEM IOCIEIHEN CTPOKH,
IIpY 3TOM JOMYCKAaeTCs HCIOIb30BaHHE NEpeHOcOoB. Ha3zBaHwe uMmeeT >KHUpHOE
HayepTaHue. B KOHIle HaA3BaHMSI TOUKA HE CTABUTCA.

Jlanee Ha paccrossHuM 1,5 cM OT HM>KHETO Kpasi Ha3BaHUsI CIEAYET OCHOBHOE
colepkaHue JOKyMeHTa. Bce a03ampl TOKyMEHTa BBIPaBHUBAIOTCS TakK, YTOOBI
CTPOKM HMMENH OJIMHAKOBYIO HIMPUHY, 32 HCKJIIOYEHUEM IEpPBOM U MOCIEeIHEH
CTpoK a03aria. A03al] HAUMHAETCS C KPACHOW CTPOKH, BEJIMYMHA OTCTYIa KOTOPOH -
1,2 cm. TekcT, Kak mpaBuiIo, nevaraercs ¢ 1,5 MeXCTPOUYHBIM UHTEPBAJIOM.

B ciyuae, ecnu TOKyMEHT HE yMENIAETCSA HA OJTHOM JIUCTE, OCTAIbHOW TEKCT
JTOKyMeHTa oopMIiIsieTcss Ha cTaHAapTHHIX JmcTtax Gopmarta A4 (297 x 210 mm).
Pa3mepsl moneit cBepxy u cHu3y - 2,0 cM, Cl€Ba U CIpaBa B 3aBUCUMOCTH OT
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PacIonoKeHus TeKcTa Ha aucte. CO CTOPOHBI IPOIIMBKH CTPAHULBI YHCTOE MOJIE -
3,0 cM, IPOTUBOIMOJIOKHBIN Kpail cTpanuilsl — 1,5 cm. Bee ab3aiel 1okymMeHTa Ha
BTOPOM U TOCJIEAYIOIIMX CTpaHUIax (GOpMATUPYIOTCA TaKKe KaK M Ha MEPBOM
JIUCTE MPOCKTA MyHUILIMTIIAJLHOTO TPABOBOTO AKTA.

Ha mocnegnem nmcre TEKCTa NMPOEKTa MYHULMIIAIBHOTO IPAaBOBOTO aKTa
nepes MyHKTOM O BO3JI0KEHHWH KOHTPOJISI JOJKHO OBITh HE MEHEE JBYX CTpPOK
IPEABIIYIIErO MyHKTA.

OTBETCTBEHHOCTh 32 UJEHTUYHOCTh TEKCTOB Ha OyMa)XHOM U 3JIEKTPOHHOM
HOCHTEJISIX HECET UCITOJIHUTEIb.

3.2.8. Ilopsiok mpeacTaBieHUs MPOEKTa MyHUIIMIIAIBHOTO MPABOBOIO aKTa
JUIS PACCMOTPEHUS U YTBEPKICHHUS.

PemieHne 0 TOTOBHOCTH MNPOEKTa MYHHUIMNAIBHOIO IMPABOBOTO akKkTa K
MPEJICTABICHHUIO HA OANUCH NPUHUMAET UCTIOJIHUTE.

[longnucanHbld WIM OTKJIOHEHHBIM pykoBoauTenem ammapara Cosera
NENyTaTOB WX JIMIIOM, MCHOJHSIOIMIMM €ro MOJHOMOYMS, MYHUIMNAIbHbBIN
MIPABOBOM aKT MOCTYIAET B OTAEN MO KAJAPOBBIM U OPTaHU3AIIMOHHBIM BOIIPOCAM.

3.2.9. lopaboTka mMpOEKTa MYHUIMUIIAIHLHOTO MPABOBOIO aKTa TMOCHe
paccMOTpEeHHUsl ero pykoBoauTenem ammapara CoBeTa AEMyTaTOB WM JIMIIOM,
UCITOJTHSIFOIIMM €0 MOJTHOMOYHS.

MyHUIMITAIBHBIN MPABOBOM aKT C 3aMEUAaHUSMHU PYyKOBOJMUTENS arapara
CoBera nenyTaToB WM JIMIIA, UCTIOTHSIONIETO €ro MOJTHOMOYHS, J0pabaThiBaeTCs
WCIOJIHUTEIEM C YYE€TOM BBICKA3aHHBIX 3aMEYaHWW W JIONOJHEHUW B CPOK, HE
MPEBBIMAINIANA JIBYX pabodmX ITHEH, KPOME CIy4aeB, KOTJa PYKOBOJIUTEIEM
anmapara CoBeTa JEMyTaTOB WM JIMLIOM, HCIOJHSIOMMM €ro IOJIHOMOYHS,
YCTaHOBJIEH HHOU CPOK.

[Tocne 1opaOOTKM MPOEKT MYHULIMIIAIBHOTO MPABOBOTO AKTA JIOKEH OBIThH
3aBU3UPOBAH UCIIOIHUTEIIEM.

[IpoeKT MyHUIIMIIAJTLHOTO MPAaBOBOT0 aKTa, MOJMNMCAHHBIA PYKOBOJUTEIEM
anmaparta CoBeTa JEIyTaTOB WM JUIIOM, HCHIOJIHSIOIIMM €ro MOJHOMOYHS, TTOCIIE
JI0pabOTKH, MOCTYNAET B OT/EN MO KaIPOBBIM U OPTraHU3aI[MOHHBIM BOIIPOCAM.

3.2.10. Iloanucanve MyHUIIMIAILHOTO TPAaBOBOTO AKTA.

MyHulMnanbHble MPAaBOBBIE AKTHI MOJIMHUCHIBAET PYKOBOJIMTEIb ammnapara
CoBeTa 1enyTaToB WIH JIUIIO, UCTIOIHSIONIEE €r0 MOJTHOMOYHS.

B cnywae, korma MyHHIMIAIBHBIM IPABOBOM aKT IMOJINKMCAH JIAILIOM,
UCIIOJHSAIONIMM  TOJIHOMOYHUSA pyKoBoauTenss anmnapara CoBeTra JIeMyTaToB
PEKBU3UT  «IOAMHUCH» OQopMisieTcs cleayromuMm obpasom: «BpemeHHO
UCIIOJIHSIIOIIMI  00si3aHHOCTH  pyKoBoauTens amnmapata CoBeTa JIeNyTaToOB
BHYTPUTOPOJICKOTO MYHHUIIMNAIBHOTO O00pa30BaHHUS — MYHUIIMIAIBLHOTO OKpyra
UepranoBo CeBepHoe B ropojie MockBe» U Jajee yKa3blBalOTCS €ro MHULIMAIBI U
bamumnus.

3.3. Peructpanus, pacceika U (OpPMHUpPOBAHUE JEJI MYHHUIIMIAIbHBIX
PaBOBBIX aKTOB.
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3.3.1. MyHuIIMIIabHBIE MPABOBBIE AKTHI ITOCIIE UX MOANUCAHUS MIEPEIAOTCS
B OTIE] MO KAJPOBBIM M OPraHM3AILMOHHBIM BOMNPOCAM HA HMX PETUCTPALHMIO,
0o OpMJIEHUE U PACCHUIKY COIIACHO CITUCKY PACCHUIKU B IBYXHEBHBIN CPOK.

MyHuIMnanbHble MpPaBOBblE AaKThl MO KaJpPOBBIM BOMpPOCaM TIOCIE HUX
NOANKACAHMS  IEpPEeAaroTCs MYHUIUNAIBHOMY  CIyXalleMy, Ha KOTOPOro
BO3JIOKEHBl OOA3aHHOCTU IO BEJIEHUIO KaJpoB, KOTOPbIA OQOopMIIIET HX B
JIBYXJIHEBHBIN CPOK.

BHecenne kakux-nmub0 UCHpaBieHUI B MOANHMCAHHBIE MYHHIIMIIAIbHBIC
IIPaBOBBIE AKTHI HE IOy CKAETCSl.

3.3.2. Peructpanuss MyHULMOAIbHBIX MPABOBBIX AaKTOB MPOU3BOAUTCS B
COOTBETCTBHM C HOMEHKJIATYypOH J€Jl B TEUYEHHE IoJla B INOPAJKE BO3PACTAHMS
HOMEPOB.

JlaToii MyHUIIMIAIBHOTO MPABOBOTO aKTa SIBJISETCS JaTa UX PErucTpaluu,
KOTOpasi, KaK MpaBuio, JOJKHA COBNAAATh C JATOU MOJIUCAHUS.

3.3.3. Pacchuika MyHUIIMIIATBHOTO TIPABOBOT'O aKTA.

IToanucaHHbli  MyHULMIOAJIBHBIM  IPAaBOBOM  aKT  PacchUIaeTCsl B
COOTBETCTBUM CO CIMCKOM pAaCCBbUIKM B TPEXIJHEBHBII CpPOK CO JHA €r0
HOAIACAHHUS.

Paccbhulky MYyHHIMIIAIIBHOTO IIPAaBOBOTO aKTa OCYIIECTBISAET OTAEN I10
KaJIpOBBIM U OPTraHU3allMOHHBIM BOIIPOCAM.

Ha xaxqoMm 3K3eMIUIIpe pacchulaéMOro MyHHIMIIAIIBHOIO IIPABOBOrO aKTa
npocrasiisieTcss Haanuch «BepHo» wnnm «Komus BepHa», KOTOpas 3aBepseTcs
nevatblo «/[ns mokymenToBy. IIpu pacceluike MyHHLIMIIAIBHOTO MPAaBOBOIO aKTa B
CTOPOHHME OpraHu3allMi 3aBEpUTENIbHAs HAANUCh KpoMe ciioBa «BepHo»
COJIEP)KUT JTOJDKHOCTb, WHHULMAIBI, (AMHINIO MYHULHUIAIBHOTO CIIy)KAalllero,
3aBEPUBIIETO JTOKYMEHT.

3.3.4. ®opMupoBaHHE €] MyHULIMIAIBHBIX MPABOBBIX AKTOB.

[loanucanHble MyHUIMNAIbHBIE MPaBOBbIE aKThl  (HOPMUPYIOTCS B
OTJIEJIbHBIC JIeJIa B TEUEHHE I'0J1a B MOPSAKE BO3PACTaHNs HOMEPOB B COOTBETCTBUU
C YCTaHOBJIEHHBIM MOPSAAKOM PETUCTPaliii U HOMEHKJIATYPOU Jel.

Jleno MyHUIIMTIIAJIBHOTO MPABOBOI'0 aKTa BKJIIOYAET B CEOSI:

- IOJUIMHHUK MYHUIUIIAJIBHOIO IIPABOBOI'0O aKTa;

- IPUJIOKEHNS K MyHHLIMITAJIbBHOMY IPaBOBOMY aKTy;

- JIMCTHI COTJIACOBAHUN U JIUCTHI Pa3HOIJIACUi (€CIIM UMEIOTCS).

CrpykrypHble moapasnenenus amnmapara CoBeTa JemyTaTOB OOsI3aHBI
COXpaHATh MOCTYNUBUIME 3aBEPEHHBbIE KONUU MYHHULIUINAJIBHBIX MPABOBBIX AKTOB,
Kacarolyecss UX JesATEIbHOCTH, JO MHHOBAHMS HAJO0OHOCTHU, HO HE MEHEE IISTH
JIET, TOCJIE YEro KOMUHU MOTYT ObITh YHUUTOKEHBI B YCTAHOBJIEHHOM MOPSIKE.

3.3.5.3ameHa pPa30CIaHHBIX HSK3EMIUIIPOB MYHULMNAIBHBIX IPABOBBIX
aKTOB.

3aMeHa pa30CiIaHHBIX K3EMIUIIPOB MYHHUIMIIAJIBHBIX IPABOBBIX AKTOB IIPU
oOHapyxeHun opdorpa@uyecknx WM TEXHUYSCKUX OIMMOOK MOXET OBITh
pOM3BEACHA TOJBKO C IHMCBMEHHOIO pAa3pellieHHs] PYKOBOAMTENS arapara
CoBera JnenyTtaroB WM JIMIA, HCIOJHSIOWEro ero mnoiaHomouus. llpu
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HEOOXOJMMOCTH HCHpAaBICHUA (3aMEHbI) Ja)k€ OJHOr0 CJOBa WJIM 3HaKa
ITPOU3BOJIUTCS 3aMEHA IOJIHOTO JIMCTa MYHHIIMIAIBHOTIO IPAaBOBOTO aKTa, IPHU
ATOM COXPAHSETCS HyMepalus CTPAHUL MyHULIUIIAIIBHOTO IIPABOBOTO aKTa.

B osrom cmywae wucnosHutenb  oQopMIsieT, 3aMEHAEMbId  JIUCT
MYHUIIMTIAIBHOTO TPABOBOTO aKTa, CIEAYIONIMM O00pa3oM: Ha BEpXHEM II0JIe
HOBOT'O (M3MEHEHHOTI'0) JIMCTa JeNaeTcss Haanuch «B3ameH pazocimanHoro» (mpu
3aMEHE HECKOJBKHX JINCTOB HAAMKUCh JENaeTcsl Ha KaxJAOW CTpaHUIE) W
yKa3bIBaeTCsl JaTa, HOMEP M HAa3BAaHME MYHHIIMIAIBLHOTO MPABOBOIO akTa, B
KOTOPOM NIPOW3BOJUTCA 3aM€Ha JIMCTOB (MpU 3aMEHE IMEPBOMl CTpaHULbI — ATy,
HOMEp M Ha3BaHUE YKa3bIBATh HE 0053aTEIHHO).

Jlesio MyHHIIMIAIBHOTO MTPaBOBOr0 aKTa (IOUIMHHMK) JTONOJHSAETCS HOBBIM
(M3MEHEHHBIM) JIUCTOM (JIUCTAMM).

3.3.6. XpaHeHue NOVIMHHUKOB MyHULIMITAJIBHBIX ITPABOBBIX aKTOB.

[ToqMMHHUKY MYHMIIMTAIBHBIX TPABOBBIX AKTOB XPAHITCS B OTACNE IO
KaJpOBBIM M OpPraHU3alMOHHBIM BONPOCAM B TEYEHUE MATH JIET, 3aTeEM
nepeaaroTcs Ha XpaHeHUe B apxuB amnmnapara CoBera eIy TaToB.

3.4. BHeceHre M3MEHEHHU B MYHMIIUMIIAJIBbHBINA MPAaBOBOM aKT, OTMEHA WJIU
NPU3HAHUE YTPATUBIIUM CUJITy MYHUIMIIAJBHOIO PABOBOT'0 aKTa.

3.4.1. I3MeHeHUs BHOCSTCS TOJIBKO B NEPBOHAYAIbHBIA MYHUIHUIAIbHBINA
MpaBOBOM akT. BHeceHWe W3MEHEHUWH B MYHULMIIAJIBHBIM NPAaBOBOM akKT «O
BHECCHMH M3MEHEHUI» He jomyckaercs. [IpaBuia odhopmiieHHsT MyHHUIIMITATBHBIX
MIPAaBOBBIX AKTOB O BHECEHUUM HU3MEHEHUUW B MYHUIMIIAIBbHBIC TPABOBBIE AKTHI
MIPUBE/ICHBI B MPUJIOKEHUHU K HacTosiieMy PerinameHry.

3.4.2.1lpu BHECEHMM HU3MEHEHWN B MYHULUIAIBHBIA IPABOBOW AaKT B
NEPBOM IIYHKTE O BHECEHUMM M3MEHEHMH Jaercd ccbulKa: «(B pelakiuu
MOCTaHOBIIEHUs (pacnopsbkeHus) amnmapata CoBera JenmyTatoB — gaTa, HOMEp)»,
Py 3TOM YKa3bIBAIOTCS BCE MYHHUUUIAJIbHBIE IMPABOBBIE AaKThl MO BHECEHHIO
U3MEHEHUN B HOBOM PEIAKIIMU.

3.4.3. BHeceHueM U3MEHECHUN B MyHULIMTIIAIBHBIA MIPABOBOM aKT CUMTAECTCS:

- JIONOJIHEHWE MYHULHUNAIBHOTO MPABOBOTO aKTa CTPYKTYPHBIMU
pieMeHTaMH (IIyHKTaMH, MOJIIyHKTaMu, ab3anamu, aeducaMu), IpUI0KEHUSIMHU,
cioBamH, nudpamu;

- 3aMeHa CJoB, udp;

- UBJIOKEHHWE B HOBOW pEJaKklUMM Ha3BaHUS, MOTUBHUPOBOYHON 4YaCTH,
CTPYKTYpHOTO 3JeMeHTa (IIyHKTa, ab3a1a, neduca), MpHI0KEeHUS;

- HCKJIFOYEHHUE U3 TEKCTa MyHULUIIAIBHOIO MPAaBOBOrO aKTa CJIOB, HUQP.

3.4.4. MyHUIIMTIAJIBHBI TIPABOBOM aKT M3Ja€TCS B HOBOM pENAaKIMU C
OIHOBPEMEHHBIM TPU3HAHUEM yTPATUBIIMM CHJIY paHEe JIEHCTBOBABILIETO
MYHULIMNAIBHOTO ITPABOBOIO AKTA B CIIyYasiX, €CJIH:

- HEoOXOJUMO  BHECTM  M3MEHEHMs, TpeOyroliue  nepepaboTKu
MYHULUANAIBHOTO TPAaBOBOTO akTa [0 CYWIECTBY W HE TO3BOJSIOIINE
OTPaHUYUTHCS HOBOM PENAKIHUEN OTIEIBHBIX €T0 CTPYKTYPHBIX 3JIEMEHTOB;

- HEOO0XOJMMO BHECTM B MYHHUIMIAIBHBI TPABOBOM aKT HW3MEHEHWS,
3aTparuBaroIMe ITOYTH BCE €r0 CTPYKTYPHBIE JIEMEHTHI;
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- COXpaHSAIOT 3HAYECHHUE TOJBKO OTIEIbHBIE CTPYKTYPHBIE DJJIEMEHTBI
MYHULIMNAIBHOTO TPAaBOBOIO AKTa, IPUYEM YaCTUUHO;

- HEOO0XOJMMO BHECTM H3MEHEHUS B MYHHULUIAJIBHBIM MpPaBOBOW aKT,
NPU3HAHHBIN YTPATHUBIIUM CUJTY B HEOTAEIMMOM YaCTH.

3.4.5. YTpatuBUIUM CUTy TPU3HAETCS MYHUIUIIAJIBHBIN TPABOBOM aKT:

- BBIIIOJIHCHHBIN;

- (hakTHUECKH YTPATUBLINM CUITY;

- OrPaHUYEHHOI'O CPOKA EUCTBUSA, €CIIU CPOK €ro IEUCTBUSA UCTEK;

- B CBS3U C U3MEHEHHMEM 3aKOHOJATENIbCTBA.

MyHUIMNAIBHBIM IPABOBOM aKT MPU3HAETCS YTPATHUBIIUM CHIIYy C MOMEHTA
BBIXO/Ia OTMEHSIOIIETO MYHUIMITAJIBHOIO IPABOBOIO aKTa, €CJIM B HEM HE YKa3aHO
WHOE.

3.4.6. MyHuMnaibHbIA IPAaBOBOM aKT MOXKET ObITh OTMEHEH:

- 0 PEUIEHHUIO Cy/1a;

- 10 aKTy NPOKYPOPCKOI'0 pearupoBaHus;

- 110 PELICHUI0 YIIOJJHOMOYEHHOI0 OpraHa rocy1apCTBEHHOM BJIACTH ropojia
MockBel (B 4acTu, pEryJHupymooIleld OCYyIIECTBICHUE OpraHaMH MECTHOTO
CaMOYIIPaBJIEHUS OTACJIBHBIX IOJHOMOYMN Iropoaa MOCKBBI, NEPEJaHHBIX HM
3aKOHaMu ropoga MocCKBbI):

- 0 peleHur0 pykoBoauTensa ammapata CoBera AEMyTaToB WM JIMLA,
WCIIOJIHSIOIIETO €ro MOJIHOMOYHS.

34.7.Ecnu B MyHUUMIIQJIBHOM TIPABOBOM aKT€ HWMEIOTCS ITyHKTHI,
KOTOPBIMH IPU3HABAINCH YTPATUBIUMMHU CUJIYy PAHEE W3JAHHBIE MYHHIIMIIAIbHBIE
MIPaBOBBIE AKThI, TO MPU HEOOXOJUMOCTH NPHU3HATH YTPATHBIIMM CHIIY JTaHHBIN
MYHULIMAIBHBIN IPAaBOBOM AKT OH IPU3HAETCS YTPATUBIIAM CHIIY IOJHOCTBIO
HE3aBUCUMO OT HAJINYUS B HEM TAKUX ITyHKTOB.

Ecnn nmoanexxamuii MpU3HAHUIO YTPATUBIIMM CHILY ITYHKT, MOAITYHKT WIIA
ab3all COJIEPKUT yKa3zaHUWE Ha MPUJIOKEHHE, KOTOPOE COOTBETCTBEHHO IOJIKHO
YTPaTUTh CUIY, TO IPU3HAETCA YTPATUBIIMM CHIIY TOJBKO AITOT IIYHKT, 3TOT
HOJANYHKT WJIM 3TOT a03all, a MPUIIOKEHUE OTAEIBHO HE YKa3bIBA€TCs, XOTS OHO
TOKE OYJIET CUUTATHCS YTPATUBILUM CHITY.

Ecnu B myHKTe, moANyHKTE WM a03alle MyHUIMIAIBHOTO IIPABOBOIO aKTa
Hapsily C YTBEpPXKICHUEM IIPUIIOKEHUSA COAEPKATCS YKa3aHWs, KacCarolIuecs
JAPYTUX BONPOCOB, COXPAHSAIOLIMX CBOE 3HAYCHUE, a4 IPUIIOKEHHUE IOJIEKUT
IIPU3HAHUIO YTPATUBIIMM CHIIY IIOJHOCTBIO, TO IPU3HACTCA YTPATUBIUUM CHILY
ATOT MYHKT, 3TOT MOAMYHKT WJIM 3TOT ad3all TOJbKO B YacTH, OTHOCSIIEHCS K
MIPUIIOKEHUIO.

3.4.8. OTMEHa WM MPU3HAHUE YTPATHUBIIMMU CUIIY IYHKTOB, IOAIYHKTOB,
ab3aneB (CTPYKTYpPHBIX 3JEMEHTOB) OTMEHSET WM [peKpallaer JelcTBHE
CTPYKTYPHOTO 3JIEMEHTA MYHUUHUIIAIBHOTO IPABOBOIO aKTa COOTBETCTBEHHO,
CO3JAacT HOBYIO PEAAKLUUI0O MYHHLHIIAJIBHOIO IIPABOBOIO AKTa M HE SBISECTCS
BHECEHHUEM N3MEHEHUM.
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4. OpopMmiieHne ciayxkeO0HbIX JOKYMeHTOB annapara CoBera J1ernyTaToB

4.1. O0mue TpeboBanus K 0hOPMIICHUIO CITYKEOHBIX IOKYMEHTOB.

4.1.1. CnyxebHble TOKYMEHTHI (MUChMa, JAOKJIAJHBIC 3alUCKHU, CITY>KEOHbIE
3aMKMCKHU, CIPaBKH, 3asBKH, 3asBICHUS W T.J.) COCTaBISIOTCS U OQOPMIISIOTCS
CTPYKTYPHBIMH TOPA3ACICHUSIMU, MYHULIUITAJIGHBIM CIIYAIIUMH B COOTBETCTBUU
¢ HacTosAmMM PeriameHToM.

4.1.2. CnyxebHble JOKyMeHTHI odopmisaroTcss B dhopmare Microsoft Word
Bepcuu He Hke 6.0 uim mocneayroye, ¢ ucrnoib3opanuem mpudros Times New
Roman pa3mepom 12-14 kerneil, olMHaApHBIM MEXCTPOUYHBIM HHTEepBasioM. Hauano
a03ana ycTaHaBiIuBaeTcs yepe3 12,7 MM OT rpaHULBI JIEBOTO OIS TOKYMEHTA.

Pa3mepsl noseit kaxx10ro aucTa JOKyMeHTa, OpOPMIIEHHOTO KaK Ha OJaHKe,
Tak ¥ 0€3 Hero, I0JHKHBI ObITh HE MEHEE, MM:

20 — neBoe

10 — mpaBoe

20 — BepxHee

20 — HuKHEE.

4.1.3. CnyxeOHble TOKYMEHTHI B (hopMme muceM oGopMIIsIIOTCS Ha OJlaHKax
YTBEpXKJIEHHOTO oOpasua (nmamee — OnaHku Juisi ndceM). [luckma u  uHBIC
CiIyeOHbIe JOKYMEHTHl JODKHBI WMETh OMPEEICHHBIM COCTaB pPEKBU3UTOB,
PaCIOIOKEHHBIX B MOPSJKE, YCTAHOBICHHOM HAcTOSIUM PernmaMmeHToM.

4.1.4. B annapare CoBeTa JA€MyTaTOB HMCHOJB3YIOTCS OJIAHKH JJIsl MUCEM
«Anmapatr CoBeTa JenyTaToB BHYTPUTOPOJACKOTO MYHHUITUTIATHLHOTO 00pa30BaHMUS
— MyHuUOUnaibHOro okpyra YepranoBo CeepHoe B ropoae Mocksey.
[IpumeHeHue OJaHKOB JOMyCKaeTcsl pykoBoauTeseM amnmnapata CoBeTa JIemyTaToB
U JUIOM, WCHOJHSAIOIIMM TIOJHOMOYMSA pyKoBoauTens anmapara CoBera
JeyTaToB.

4.1.5. llns opopmiieHUsT TOPYUCHHM (3a/laHuii) UCIOJIb3yeTcs OJIaHK st
PE30IFOLIHM:

- C YKa3zaHHMeM JIOJDKHOCTU pyKoBoauTens ammapara CoBeTa JEMyTaToB —
«PyxoBonuTenn amnmapara Cosera JEIyTaTOB BHYTPUTOPOJCKOTO
MYHUITUTIATHFHOTO 00pa30BaHusl — MyHUIIMTIATLHOTO OKpyra YepranoBo CeBepHoe
B ropojiec MockBey;

- 0e3 ykazaHus JODKHOCTH pyKoBojuTens ammapara CoBeTa JemyTaToB —
«anmapat CoBeTa JIemyTaTOB BHYTPUTOPOJACKOI0 MYHULIUIIAILHOTO 00pa30BaHUS —
MyHULIMNAIBHOTO OKpyra UepranoBo CeBepHoe B ropone Mockse».

[IpumeHeHue OJIAHKOB JIOMYCKAETCS JIMIIOM, MCHOJIHAIOMIMM MOJIHOMOYUS
pykoBoautens annapara CoBeTa JI€myTaToB.

4.1.6. Ha Omankax uisi THCEM U PE3OJIONUN  pa3Meliaercs repo
MYHUIIUMTAJIBHOTO OKPYTa.

4.1.7. bnanku mnHCeM U PE3ONIONMNA M3TOTABIMBAIOTCS TUHOTPadCKUM
CIIOCOOOM MJIM C TIOMOIIBI0 O(PUCHOM KOMMPOBAIBHO- MHOXKUTEIHHOM TEXHUKU Ha
oymare ¢popmaroM coorBeTcTBeHHO A4 (210 x 297 mm) u A6 (105 x 148 mm).
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4.1.8. Otnen no KagpoBBIM M OPTraHU3ALMOHHBIM BOIIPOCAaM IO MOPYYEHUIO
pykoBoautensi amnmapata CoBeTa AEMyTaToB pa3paldaThIBa€T MaKeThl OJaHKOB
MMCEM U PE30JIIOLMI, U TPEACTABISIET HUX Ha YTBEPKACHUE PYKOBOAUTEIIO
annapara CoBeTa JIeIyTaToB .

4.19. Ins BeneHuss «BHYTPEHHEW» TMEpenucKu OJaHKU T[HCEM He
npuMeHsitorca. «BHyTpeHHss» nepenucka o(QopMIISIETCS Ha MPOCTHIX JIUCTaX
Ooymaru ¢opmarta A4.

4.1.10. Bo Bcex oOCTalbHBIX CiIy4yasx NpPUMEHEHHE OJIaHKOB /I THCEM
00s13aTeIBHO.

4.2. PexBU3HTHI CITy:KEOHBIX TOKYMEHTOB.

4.2.1. Ilpu coctaBieHud U OGOPMIICHUH CIIY>KEOHBIX JOKYMEHTOB JOJKHBI
coOoaaThCs TPEOOBAHUS U MpaBuUia, 00ECIICUUBAIOIINE UX FOPUANYECKYIO CHUITY,
CIOCOOCTBYIOLIUE OIEePaTUBHOMY UCIIOJIHEHHUIO U NOCJIEYIOLIEMY
WCIIOJIb30BAHUIO B CIIPaBOYHBIX IEJISIX, @ TAKXKE CO3JAHHMIO MPEANOCHUIKU JUIs
MaIllMHHOW 00paboTKu nHpopMaIu.

OOs3aTeTbHBIMU ~ PEKBU3UTAMHU  JOKYMEHTOB  SIBJISIFOTCSA:  JlaTa |
PErMCTPAllMOHHBIM HOMEp, TEKCT, MOANKCH, Nevarh (B chydasx, TpPeOYIOIIMX
JIOTIOTHUTENIBHOTO YAOCTOBEPEHUS JOKYMEHTA).

PexBu3UTHI CyKeOHBIX JTOKYMEHTOB OTACNSAIOTCS Apyr oT jpyra 2 — 3
MEKCTPOYHBIMU UHTEPBAJIAMH.

4.2.2. HaumeHoBaHue BUJA CIIyKEOHOTO MOKYMEHTa yKa3bIBae€TCs Ha BCEX
JOKyMEHTax (aKT, MPOTOKOJI, CIIpaBKa, 3asBJIE€HUE W T.J.) KPOME MHCEM U
«BHYTPEHHEN» NEPENUCKHU.

4.2.3. Jlatoil ciy»keOHOro JIOKyMEHTa B 3aBHCUMOCTH OT €ro BHUJA U
Ha3HAYEHUS SBIISIETCS:

- laTa TOJIMKUCaHNUS;

- JlaTa perucTpaluu;

- JlaTa cOCTaBJICHUs (IPUHATUS PEIICHMSI) — JJIs1 IPOTOKOJIOB COBEILIAHUI.

Hata ciyxeOHoro mokymeHta B (QopMme mnucbMma (majgee — MHChMA)
yKa3bIBa€TCsl B CIENHUAIBbHO O0O3HAYEHHOM MecTe OnaHka s muceMm. [lpu
«BHYTPEHHEW» TIEpPEeNHCKEe Ha JUCTE OyMarm pEeKBU3UT <«JaTa JTOKyMEHTa»
YKa3bIBa€TCsl OT IPAHULIbI JIEBOTO MoJis U Ha paccTtossHuu 30 — 40 MM OT BEPXHETO
Kpast JIUCTA.

Haty nokymeHTa oGQOpPMISIIOT apaOCKuMH [HPpaMu B  CIEAYIOIICH
MOCJIEIOBAaTENBHOCTH: J€Hb Mecsla, Mecsl, roAd. JleHp wmecsina W Mecsl
oQopMIISIOT ABYMs napamu apabckux Uudp, pa3aeineHHbIMH TOYKOW; TOA —
4yeThlppMsl apabckumu 1udpamu (uudpoBoe odopmienue gatel — 11.03.2026)
O0ykBeHHO-1IMpoBoe oopmiienne natel — 11 mapra 2026 rona).

B nmnpoTtokonax M JOKYMEHTaX, COJAEpXallMX CBeAeHHUs (UHAHCOBOTO
XapakTepa, MPEeANnOYTUTENIbHBIM SBISETCS OYKBEHHO-IIM(PPOBOE OQPopMIIEeHUE
JIaThl.

4.2.4. PeructpalluoOHHBIA HOMEp JOKYMEHTa — 3TO TMOPSIKOBBI HOMeEp,
JNOTIOJIHEHHBIM MHAEKCOM Jiella N0 HOMeHkiIarype pen. lIpocraBisiercs B
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CHeNHaTbHO O0O3HAYEHHOM MECT€ — Ha YPOBHE HIIM IIOCJIE PEKBH3UTA «JaTa
JOKYMEHTA.

Cchulka Ha PErUCTPAIIMOHHBIN HOMEDP M JaTy MOCTYIUBIIETO JTOKYMEHTa B
00s13aTCIIBHOM TOPS/IKE YKa3bIBa€TCS HA JIOKYMEHTaxX-OTBETaxX IIOJ JaTOW M
HOMEPOM JJOKYMEHTa-OTBETa.

4.2.5. PekBU3UT «anpecar» YyKa3bIBa€TCs Ha OTIPABISIEMBIX IHCHMaX.
[Tucbma azipecyroTcsi B OpraHu3aliui, CTpyKTYpHBIC MOApa3AelIeHNs, KOHKPETHOMY
JOJIKHOCTHOMY WJIA (DU3UYECKOMY JTUILY.

[Ipu ampecoBaHWM MHUCHhMa JOJKHOCTHOMY JIMILY HWHHITMAIBI YKAa3bIBAIOT
nepena pamwmimeit, HapuMep:

I'maBe ynpaBsl paiiona YepranoBo CeBepHoe
ropojia MockBsI
N.O0.®amunus

[Ipu anmpecoBanuu mHUChbMa (U3UYECKOMY JIMIYy WHHUIHAAIBI YKa3bIBAIOT
nocJe paMuIInu.

[lepeHocuTh MHUIMANBI HA CIEAYIOUIYIO CTPOKY (OTAEIBHO OT (pamuium)
WJIM OCTaBJISITh HA MIPEJIBIAYIIEH CTPOKE HE PEKOMEHTYETCS.

[Ipyn HampaBieHWH THChbMA HECKOJHKUM OJHOPOIHBIM OPTaHM3AIUSAM HX
CJIeTyeT YKa3bIBaTh 0000IIEHHO.

[Tpu ampecoBanuu mUChMa JOHKHOCTHOMY JIMITY MCIIOJHUTEIBHOW BIIACTH
ropoga MOCKBBI HaMMEHOBAaHHME JOHKHOCTH YKa3bIBA€TCA B COOTBETCTBUU C
HAaWMEHOBAaHHUEM, ITPUBEICHHBIM B IOKYMEHTE O Ha3HAYEHUH Ha JOJHKHOCTb.

[lucekMo He nmOWKHO coaepkaTh Oojee dyeTwipex azapecaTtoB. CioBO
«KOTIMS TIepe]] BTOPBIM, TPETHUM, YETBEPTHIM aJpecaTaMu He cTaBUTCS. [Ipu aTom
KK IK3EMIUISIP MUChbMa JOJDKEH ObITh opopMiieH Ha OJlaHKe W TMOJIHMCaH, a
ajpecar, KOTOpOMY HaIlpaBIIsIeTCS KOHKPETHBIN AK3EMILTSP, OTMEYACTCS.

Ecniu nmuceMo HampaBisieTcsi Kak OTBET, TO TII€PBBIM  aJ[pecaToM
YKa3bIBAE€TCS ABTOP MHUIIMATUBHOTO MUCHMA.

[Ipu wHampaBieHuM nucbMa Ooyiee 4YeM B YEThIpE ajpeca, MHChbMO
Pa3MHOXAETCSl C MOAMHCAHHOTO 3K3eMIuiApa (TOIJIMHHUKA) COTJIACHO CITUCKY
PACCBUIKH, TIPU 3TOM aJpecaT YKa3bIBaeTCS O0O0OOIEHHO WJIM Ha KaXJIOM IMHUCHhME
YKa3bIBAIOT TOJBKO OJIHOTO ajapecara. B 3ToM ciywae aapecaTtaM HampaBIIsIFOTCS
KOITAHY TTUCEM.

B coctaB pexkBu3uTa «ampecar» JODKEH BXOJUTH MOYTOBBIM aapec WM
aJipec JIEKTPOHHON TOYTHI, IPU STOM B TMOYTOBOM ajpece CJIeayeT COOJII0IaTh
CJIEIYIOILIUMN TTOPSAJIOK HATIUCAHUS

- HaMMEHOBaHWE ajpecaTa — HAMMCEHOBAaHWE OpraHu3anu (mpu
aJpecoBaHUU (PU3NICCKOMY JIUITY — (DAMHITHSL, UMSI, OTYECTBO);

- Ha3BaHUE YJIHIIBI, HOMEP J0OMa, HOMEP KBAPTHUPBHIL;

- Ha3BaHUE HACEJICHHOTO MYHKTAa (TOpOJ, MOCEIO0K U T.I1.);

- Ha3BaHUe 00J1aCTH, Kpasi, aBTOHOMHOT'O OKpyTa (00JacTH), pecrnyOIuKy;

- cTpaHa (1 MeXIyHApOIHBIX MOYTOBBIX OTIPABIICHUN);
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- TOYTOBBIN UHJIEKC.

Hanpumep:
I'maBapxuB roposia MOCKBBI
yi. IIpodcoroznas, 1.80,
Mocksa, 117393
WJIu:

I[BeTuky B.B.
yi. Ocennsis, 1.10, kB. 3,
r. Ps3anb, Psa3anckas 06i., 390000

AJlpec HE MNPOCTABISIETCS HAa NUCbMax, HANpPaBISEMbIX JOJKHOCTHBIM
JII[AM TOCYIapCTBEHHOM BiacTh Poccuiickoii denepannu, a TakKE€ B OpPraHbl
UCIIOJTHUTEIBHOM BIACTU ropoJa MOCKBBI.

B koHIE cTpOK angpeca 3HAKK NPENMHAHUSA HE CTABATCS, B CEPEAMHE CTPOK
3HAKU COXpaHAOTCS. JlomyCKaeTcs LEHTPUPOBATH KaXIAYI0 CTPOUKY PEKBU3UTA
«aapecar» Mo OTHOUIECHHIO K CAMOW JNIMHHOM CTPOKE.

PexBu3ut «aapecat» mneuaraercss Ha paccrosHuu 110-120 mm ot neBoro
Kpasg nucta Oymarn u Ha 10-20 MM HMXKE pa3aeNUTEbHOM MOJIOCH MEXIY
pEKBU3UTAMHU OJaHKa JUIsl MUCEM MPU UX MPOAOIBLHOM PACIOIO0KEHUN; Ha OJaHKaX
JUISL TIMCEM C YTJIOBBIM PAcCIIOJIOKEHHEM PEKBU3UTOB — Ha 20-40 MM OT BEpXHEro
Kpasl JINCTA.

JlomyckaeTcst BblIEJIEHUE PEKBU3UTA «aJpecaTy KUPHBIM IIPUPTOM.

4.2.6. TekcT city>)keOHOT0 JOKyMEHTa MOXKET COZEpKaTh Ha3BaHUE, KOTOPbIN
OTPAXKAET COJEPKAHNE JOKYMEHTA B BUJIE OTBETA HA BOIIPOC «O YEM .

HasBanue nedaraercsi OT TpaHMIIbI JIEBOTO MOJIS, MO PEKBU3UTAMH «J1aTa U
PErUCTPAlMOHHBIN HOMEP JIOKYMEHTA» WJIM «CChUIKA Ha PErUCTPAlMOHHBIN HOMEP
U J1aTy NOCTYNUBILIEr0 JOKYMEHTa» (Ha TOKyMEHTax-oTBeTax). J[JinHa Ha3BaHUS B
OJIHOW CTpOKE HE J0JKHA mpeBbimaTh 80 MM. JlomyckaeTcs BbIEICHUE HA3BAHUS
K TEKCTY KUPHBIM IIPUPTOM.

4.2.7. TekcT mucbMa CTPOUTCA B 3aBUCUMOCTH OT BHAA (Pa3HOBUIHOCTH)
JOKYMEHTA.

TexkcT nucpbMa JOJDKEH, Kak MPAaBUIIO, COCTOSTh U3 JIBYX OCHOBHBIX YaCTEM.
B nepBoii wactu uznaraercs NpUYMHA, JAIOTCS CCBUIKA Ha OCHOBOIIOJIATAIOIINE
JOKYMEHTBI, W COJAEpPXKHUTCS HUH(MOpMAIUs MO CYLIECTBY paccMaTpuUBaeMoOro
BOIPOCA, BO BTOPOIl — BBIBOIbI, TPEJIOKEHUSI, PEIIEHUS WIIH TPOCHOBI.

Texct mnHcbMa JAOMyCKaeTcs MOAPA3NAECHATh HA PpPa3neibl, MOAPA3IEINbL,
NYHKTBl M TOJAMYHKTHI, KOTOpPBIE JOJKHBI OBITh MPOHYMEPOBAHBI apaOCKUMHU
udpamu.

TekcT nucbMa JOJDKEH M3JIaratbCsl YETKO, MOCIIEI0BATEIbHO, KPATKO U HE
JOIYCKaTh JIBYCMBICJIEHHOTO TOJIKOBAHUS.
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[Ipy HampaBieHUM MNHUCbMA B aJAPeC KOHKPETHOTO JOJKHOCTHOTO JIMIIA
JOMyCKAeTCsl HayMHATh TEKCT C MEePCOHAIBHOrO OOpalieHusi K aJpecaTy C
HCITOJIb30BAaHUEM CJIOB «yBaXKaEMBbIil» WM «yBaxkaeMas», HalpuMep:

YBaxaewmsbiii Konctantun Ilerpouy!

B koHue Tekcra mepea MOANUCHIO BO3MOXHO IpocTaBieHue ciioB «C
yBaKeHHEM» (IHUIIYTCsI C MPOMUCHON OYKBBI, BEIPABHUBAIOTCS IO JIEBOMY Kpalo,
3amATas Tociae HuX He craBurca). OJHOBPEMEHHOE HCIOJIb30BaHUE CJIOB
«yBa)aeMbIi» U «C YBaKCHHEM» HE PEKOMEHIYETCS.

[Ipu odopmnennn nuckMa Ha JBYX U Ooyiee CTpaHUIAX BTOpas U
MOCJIETYIOUIUE JTOJKHBI ObITh MPOHYMEpoBaHbl. Homepa cTpaHUI] TOJKHBI OBITH
IIPOCTABJIEHBI TIOCEPEIMHE BEPXHEro MOJIs JUcTa apadckumu udpamu 0e3 ciaoBa
«CTpaHUIAY» («CTP.») U 3HAKOB MPETTUHAHUS.

4.2.8. OT™MeTKa O HAIMYUM NPWIOKEHUS, YIOMSIHYTOIO B TEKCTE,
odopmIIsIeTCs TI0 CleayroIieit hopme:

HpHJIO)KGHI/IC: Ha JI. B OK3.

Ecau ecthb IMPUIOKCHNA, HC HA3BAHHBIC B TCKCTC, TO MX HAMMCHOBAHHUIA
H€O6XOILI/IMO NePpCUnCIINTb C YKA3aHUCM KOJIMYCCTBA JIMCTOB B KaXKJIOM
IMPHUIIOKCHUHU U YHCJIa UX DK3CMINIAPOB, a@ TAKIKC YKAa3aHUCM aJIpCCOB, B KOTOPLIC
MMPHUIIOKCHUC HAIIPABJIACTCA, HAIIPHUMCP:

[Ipunoxenus:

1. Konus pacnopsbkenus anmapara Cosera nemyraros oT 00.00.0000 Ne 000
«Ha3BaHUE» U NPUIOKEHHUE K HEMY, BCEro Ha 2 JI. B | 23K3.

2. Konusa pacnopsbkenus anmapara Cosera gernytatoB ot 00.00.0000 Ne
000 «Ha3BaHue», Bcero Ha 3 JI. B 2 9K3. B IIEPBBIN aapec.

Ecnu npunoxenus cOpoIopoBanbl, TO KOJIMYECTBO JIMCTOB HE YKa3bIBAIOT,
Hanpumep:

[Ipunoxkenue: oT4eT o AearesbHOCTH annapaTta CoBeTa aenyTaToB B 1 3K3.

OTMeTKa O HAMYMM OPWIOKEHUSA IEYATAeTCs] OT T'PAHUIIbl JIEBOTO MOJIS
MHUChbMA, Yyepe3 | CTpOUKy MmOCse TeKCTa MUChMa.

4.2.9. lloagnucey  sBAsiETCST  00sI3aTE€NIbHBIM ~ PEKBU3UTOM  CIY>KEOHOTO
NOKyMeHTa. B coctaB mnoamucu BXOAST: HAMMEHOBAHUE JIOJKHOCTH JIMIA,
MOJAMUCABIIET0 JOKYMEHT, JIMYHAs TOANUCh M €€ pacmu(poBKa (MHUIIHAIBI,
bamuus).

[Ipn wucnonbp3zoBaHuu OJaHKa Ha TEPBOM (TUTYJIBHOM) JHCTE IOJHOE
HAaUMEHOBAaHWE JIOJDKHOCTM YKa3blBaTh He TpeOyercs, mnpu odopMIeHUH
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JOKYMEHTa Ha ABYX M 0Oojee CTpaHMIaX YKa3bIBAa€TCS IOJHOE HAaWUMEHOBAHME
JOJIKHOCTH.

[Tpy moamucaHUM CITy’)KEOHOTO JOKYMEHTa HECKOJBKUMHU JIOKHOCTHBIMHU
JUIAMU WX TOJANMCH PaCIoyiaraloT OJHY HaJ JApPYyrod B MOCIEAOBATENIbHOCTH,
COOTBETCTBYIOIIEH 3aHUMAEMOM JTIOJKHOCTH.

[Tpn moamucaHuu Ciay>keO0HOTO JOKYMEHTa HECKOJIBKUMHU JHUI[AMHU PaBHBIX
JOJKHOCTEH UX MOJMUCH PACIIOIaraloT Ha OJIHOM YPOBHE.

B ciyxeOHBIX MOKyMEHTaX, COCTABIICHHBIX KOMHCCHEW, YKa3bIBalOT HE
JIOJKHOCTH JIWII, TOAMHUCHIBAIONINX JTOKYMEHTBHI, a MX OOS3aHHOCTH B COCTaBe
KOMHCCUM B COOTBETCTBUU C paclpeieieHueM (mpejacenaresib KOMHCCHH,
CeKpeTapb KOMUCCHUU, YJIEH KOMUCCHUN).

Ecnu nuuo, mpaBOMOYHOE MOANKUCATH CIIyKEOHBI JOKYMEHT, OTCYTCTBYET,
TO JOKYMEHT MOXET HOJIUCHIBATh JHUI0, HWCIOJHSIOUEr0 €ro IMOJTHOMOYMS
(00s13aHHOCTH), WM €ro 3amecTuTelsb. [Ipu 3TOM JOKYMEHT meperneyaThiBaeTcs,
yKa3biBaeTcs (pakTHUuecKas IOJKHOCTb JIMIA, MOAMHCABIIETO JAOKYMEHT, M €ro
MHULMAIBI U (PaMUITUS: «UCTIOJHSIONINI MOJTHOMOYHS ...» WIH «3aMECTUTEIIb ...)».

He nomyckaercss mnoAnMchiBaTh JOKYMEHTBI C TPEAJIOTOM «3a» U
POCTaBJIEHUEM KOCOM YepThI Mepe]] HAMMEHOBAHUEM JOJIKHOCTH.

Hcnonb3oBanue (PaxCMMUIBLHOTO BOCIPOM3BENCHUS MOJIUCH C TTOMOIIBIO
aHAJIOTOB  COOCTBEHHOPYYHOM  TOJAMUCH  JIOMYCKAETCSs TMPU  MOANHCAHUH
JIOKYMEHTOB CIPAaBOYHO-MH(DOPMAITMOHHOTO XapakTepa: MPUTJIAICHUN, CIPABOK,
W3BEUICHUU U JIP.

B ammapare CoBera aemyTaToB HCHOJIB3yeTCS (PAKCUMIUIBHBIN aHamor
MOANKCH pyKoBoauTeNs anmnapaTta CoBera AenyTaToB.

N3rorosnenue (aKCUMUIIBHOTO BOCHIPOU3BEACHHUS MOJITUCHU
OCYUIECTBJISIETCS OTHEJOM IO KaIpOBbIM M OPraHU3alMOHHBIM BOMNpPOCaM Ha
OCHOBAHUH MOPYUYEHHUS (3a/1aHus1) pyKoBoauTels anmnapaTta CoBeTa I€MyTaToB.

HamMeHoBaHME MOMKHOCTM T[€YATAaeTCs OT TPaHUIBl  JIEBOIO  MOJs
JOKYMEHTa, pacmu@poBKa TMOJINUCH — HA YPOBHE MOCIEAHEH CTPOKH
HAaUMEHOBAHUS JOJKHOCTH 03 mpobenia Mex 1y WHULMaIaMu U haMuue.

4.2.10. OrmeTka 00 WCIOJHUTENE BKIOYACT HWHHUIMANBL, (HAMUIHIO
HCIIOJTHUTENIS CTYKEOHOTO JOKYMEHTa U HOMEP €ro CITy>KeOHOTro TenedoHa.

OTmeTKy 00 MCHOJHUTENE pacrlojaraioT Ha JIMIEBOM CTOPOHE MOCIETHEro
JIUCTA CIyKEOHOTO IOKYMEHTa (KpOMeE 3asBJIICHHI B CYJIbl) B JIEBOM HUKHEM YIIIy
(opopmmsieTcs ¢ ucnonb3oBaHueM mpudra pasmepoM Ha 2 — 4 Kersst MEHBIIE, YeM
TEKCT IOKYMEHTA), HalpuMep:

T..HukomaeBa
(495) 111-11-11

4.2.11. Buza corjacoBaHusi TPOCTaBISECTCA Ha TMPOEKTAX CIIYKEOHBIX
JIOKYMEHTOB, TPEOYIOIINX MPEABAPUTEIHHOTO PACCMOTPEHHS 3aMHTEPECOBAHHBIMU
CTPYKTYPHBIMH TOJIpa3/ICICHUSIMU, JOJKHOCTHBIMU JIMIIAMU, MYHULUNAIbHBIMU
CITy>KalllUMH (BHYTPEHHEE COTJIACOBAHUE).
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@opMOIl BHYTPEHHETO COIJIACOBAHUS SIBJIAETCS BU3UPOBAHHUE CITy>KEOHBIX
JOKYMEHTOB. Bu3a BKJIIOYAET JIMYHYIO MOANUCH BU3UPYIOLIETO, €€ PaciuppoBKY
W JaTy BU3UPOBAHMS, MPU HEOOXOJMMOCTH MOXKHO YKa3blBaTh JOJKHOCTb
BU3HUPYIOLLIETO.

[Ipy Hanuyuu 3amMevyaHWil MO CHyKeOHOMY JTOKYMEHTY COTrJacoBaHUE
OQOpMIISIIOT ~ CIEAYIOIIUM O00pa3oM: «3aMEYaHMsl MPUIATAIOTCS» MM «C
3aMEYaHUSIMH TIO0 TYHKTY...» (IIPpM BHECEHUM 3aMEUaHUW B TEKCT JIOKYMEHTA),
MOJIIHUCEH, €€ paciindpoBKa, 1aTa.

Busbl cornacoBaHusi TOJKHBI TPOCTABIATHCS HAa MOJIMHHUKAX CITYKEOHBIX
JOKYMEHTOB, 32 UCKJIIOYEHUEM OTIPABIIIEMBIX JOKYMEHTOB, KOTOPHIE BUSUPYIOTCS
Ha KOIUSX.

4.2.12. IlpumeHeHne nevarei.

4.2.12.1. Ha CILy’KEOHBIX JOKYMEHTaX, TpeOYIOIHUX ocoboro
YAOCTOBEPEHUS, CTAaBUTCS MeyaTh. Iledars ynocToBepsieT MOMAJIMHHOCT MOJIUCH
JOJKHOCTHOTO JIMIA JIMOO COOTBETCTBUE KOMHUHU MOJIUHHUKY.

4.2.12.2. B anmapate CoBera JeNyTaToB MCIOJB3YIOTCS CIEAYIOLINE
KpYTJIbIE TIEYaTH:

- ¢ u3zo0paxkeHueM repbOa MyHHUIIMNAIbHOrO OKpyra «ammapar CoBeTa
JEMyTaTOB BHYTPUTOPOJICKOI0 MyHHUIIMIIAJIbHOTO 00pa30BaHusl — MyHHUIUIAIBHOTO
okpyra YepranoBo CeBepHoe B ropoje Mocksey (nanee — repOoBasi 1ie4arh);

- «J11s1 TOKyMEHTOBY.

4.2.12.3. T'epboBo#i meuyaThi0 3aBepSCTCS MOAMKUCH PYKOBOJIUTEINS ammapara
CoBera nenyTaToB WM JIMLA, UCIIOJHSIOUIETO €r0 MOJIHOMOYHMS.

[TpumepHbIli TNEepevYeHb JOKYMEHTOB, 3aBEpsEMbIX TIepOOBOMl MEYaThio:
XOJIaTalCTBA, XapaKTEPUCTHKHU, CIPAaBKH O CTaxke€ padOThl, TPYAOBbIE KHWXKKH,
(vHaHCOBbIE JOKYMEHTBI, JOBEPEHHOCTH, KOHTPAKTbI, JOTOBOPbHI, HHBIE
JOKYMEHTBI, TPEOYIOLIUE TAKOTO 3aBEPEHHUS.

['epboBas medarb XpaHUTCS y pykKoBoauTens amnmapara CoBera JenmyTaToB
WJIM JINIA, UCTIOJIHSIOLIETO €T0 MOJHOMOYHS.

4.2.12.4. Ileuatsb «/IJis1 TOKYMEHTOB» HCIOJB3YETCS JJIsI 3aBEPECHUS] KOMUMI
JOKYMEHTOB, JUIsl TPOCTaBIECHUS Ha PpPA3JUYHBIX JOKYMEHTax KaJpOBOTO
XapakTepa, Ha BBIIUCKAX U3 IIPOTOKOJIOB H JIp.

[TeyaTs XpaHUTCS B OT/AEJIE IO KAAPOBBIM U OPraHU3aLMOHHBIM BOIIPOCAM.

4.3. 3aBepeHne KOMUM CITy>KeOHBIX TOKYMEHTOB.

Komnusa ciry:)xeOHOro JOKyMEHTa 3aBepsieTCsl B OTAENE IO KaJpOBBIM U
OpraHU3alMOHHBIM BOIPOCAM.

3aBepurenbHas Haanuch «BepHo» wmmum «Komms BepHa» mnpocTaBiseTcs
HUKe pekBusuTa «lloanucey u cocrapisercs no Gopme:

Bepno (Konus BepHa)
JOJKHOCTD JUYHas TOJIUCH pacindpoBKa HOJIUCH

JdaTa 3aBCPCHUS KOIINHU

3aBepuTeabHas HAAMUCH YAOCTOBEPSIETCS MeUaThio «JJig TOKYMEHTOBY.
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3aBepuTeNbHAS HAANMKUCHh YKAa3bIBAET, KEM W KOTJa HM3TOTOBJICHA KOMUS,
nevyaTh MpUIaeT KoUK JOKYMEHTA FOPUINYECKHA CTaTyC.

3anpemiaeTcs BbIIaBaTh 3aBEPEHHBIC KOIMMH JOKYMEHTOB BBIIICCTOSIIIUX M
MHBIX OpraHU3aIIHA.

4.4. OT™MeTKa 00 HCIIOJTHEHUH CITYKEOHOTO IOKYMEHTA M HalpaBJICHUH €T0 B
JICJIO JIOJDKHA BKJIFOYATh CIICAYIOIIUE JIAHHBIC: KPaTKUE CBEJICHUS 00 HCITOJTHCHHUH
(ecnu OTCYTCTBYET JOKYMEHT, CBHJICTCIIHCTBYIOIIUM 00 HCIOJIHEHHUH), clioBa «B
JIeJI0», 1aTa, MOIMKUCh pyKoBoauTens annaparta CoBeTa JemyTaToB.

4.5. Tlpu HEOOXOAMMOCTH HOTAPHUAIBLHOTO 3aBEPEHUs, KaK CIy>KEOHBIX
JOKYyMEHTOB, TaK W JPYTUX JOKYMEHTOB, IMOATOTOBKY JOKYMEHTOB K TaKOMY
3aBEPEHHIO OCYIIECTBIISET OTIEI IO KaJIPOBBIM U OPTaHU3AIMOHHBIM BOTIPOCAM.

5. O¢gopMiieHHe TOBEPEHHOCTH

5.1. IoBepeHHOCTh — JOKYMEHT, YAOCTOBEPSIOMINI Mepeaady NOJTHOMOYUN
pykoBoauTenss anmapara CoBera AENyTaTOB WM JIMI@A, HCHOJHSIONIETO €ro
NOJIHOMOYUS MYHHUIMIIAJBHOMY CIY’KalllEeMy Ha TIPEACTaBICHUE WHTEPECOB
pykoBogutTenss anmnapara CoBeTa AenyTaTOB WM JIMIA, WCHOJHSIOLIETO €ro
MIOJTHOMOYHS WJIM COBEPIIEHUE KAaKUX-TH0O0 JICUCTBUH.

Cpok [eicTBUS TOBEPEHHOCTH OMNPEAEIAECTCS PYKOBOAUTEIEM armapara
CoBeTa JenmyTaToB WM JIMIIOM, UCIOJHSIONIMM €ro mosHomouus. Eciu cpok B
JNOBEPEHHOCTH HE yKa3aH, TO OHA COXPAHSET CHIy B TE€UECHHE roja CO JHS €€
BBIJIAYH.

5.2. JloBepeHHOCTh 0OPMIISIETCSL HAa OJIaHKE JIJIsl TUCEM.

5.3. O0s3aTenbHbIe PEKBU3UTHI IOBEPEHHOCTH

- PETUCTPALMOHHBIM HOMEP U JaTa BhIAAYM;

- Ha3BaHue «JlOBEPEHHOCTHY;

- JIOJDKHOCTh, (haMWJIUs, UMS, OTYECTBO (IOJHOCTHIO) MYHHITUIIAIBLHOTO
CITY’KalIlleTo;

- IEpPEYEHb NEPEIABAEMBIX TOJITHOMOYUI;

- CPOK JEUCTBUS TIOBEPEHHOCTH;

- moAnuCh pykoBonautens anmapata CoBera JAenyTaToOB WM JIHIIA,
HCHOJIHSIOWIETO €Tr0 MOJIHOMOYHS;

- repOoBas meyarts.

JlonoJIHUTENIbHBIE PEKBU3UTHI (117151 BEACHUS TPAKIAHCKUX JEN):

- NACIOPTHBIC IAHHBIE YITOJIHOMOYEHHOTO JINIA;

- 00pasel NoJMUCH YIOJTHOMOYEHHOTO JIMIIA.

5.4. Peructpanuio 1 BblJjauy JOBEPEHHOCTEM, @ TAKKE YUET MOJHOMOYUH T10
JTIOBEPEHHOCTSAM BEJIET OT/IEJI 110 KaJPOBBIM U OPraHU3aIIMOHHBIM BOIPOCAM.

6. Opranuszanus padoTbl ¢ KOppPeCHOHIeHI[HeH

6.1. ITpuem, NepBUYHAs o0paboTka, JOCTaBKa | OTHpaBKa
KOPPECIOHICHITNH.
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6.1.1. [Ipuem u oTIpaBKa KOPPECIOHICHIIMU OCYILECTBISAECTCS CICIYIOIUMHU
crnocobamu:

- yepe3 MOUTOBOE OT/ICIICHUE;

- HAPOYHBIMU, KypbepaMHu;

- JINYHO;

- C UCIOJIb30BaHKEM (DAKCUMUIILHOM CBSI3H;

- C UCTIOJIb30BAHUEM BJIEKTPOHHOU MOYTHI.

6.1.2. Ilpuem 151 OTIIPaBKa KOPPECIIOHACHIIUN MIPOU3BOJAUTCS
[IEHTPAIM30BAHHO, 3a WCKIIOYeHHEM (DAKCUMUIBHOW, TenedOHHOW CBS3U W
3JICKTPOHHOM IMOYTHI.

6.1.3. Ilopsanok  perucrpanMu W  NOPOXOXKACHUS  KOPPECIIOHICHIINH,
noctynusier B anmapar CoBera AenmyTaToB U OTIpaBisieMon u3 anmnapara Cosera
JICMyTaTOB JIIOOBIM W3 TEPEUYUCICHHBIX CIOCOOOB, YCTAHABIMBACTCA HACTOSIIIUM
PermamenTomM.

6.1.4. [lenTpaiu30BaHHBIM TNpUEM, MNEPBUUYHYIO OOpabOTKY, IOCTABKY U
OTHPABKY  KOPPECIOHJICHIIMM  OCYIIECTBISICT OTIAEA IO  KaJApOBbIM U
OpraHU3allMOHHBIM BOIIPOCAM.

JlommyckaeTcsi npuMeHeHne PaKCUMHUIbHOMN CBS3U U DJIEKTPOHHOM MOYTHI IS
pyueMa U OTIPaBKU KOPPECTIOHACHIUU.

6.1.4.1. [Ipu npueMe OT HAPOYHBIX KOPPECHOHIAEHLIHUH B PAa3HOCHOW KHUTE
OTOpPABUTENSl CTAaBUTCS JaTa M MNOANUCh MYHHUIUIIAIBHOIO  CIIY’KAalIlero,
MPUHSABIIETO JOKYMEHT (IpU MPUEME T'a3eT U KYPHAJIOB - BpeMsl TOCTYIUICHUS ), Ha
KOIHMH JIOKYMEHTa — mrtamn anmnapara CoBeTa AenyTaToOB.

6.1.4.2. KoppecnionaeHuus, nocTynuBiias Ha Qakc-aBToMaT B Hepabouee
BpeMsi, B BBIXOJIHbIC W Npa3JHUYHbIC JHU, MEPEAAcTCs B OTACN MO KaJAPOBBIM U
OpraHU3aIllMOHHBIM BOIpocaM, i ee 00padoTku He mo3zaHee 9.30 ciemyroiero
pabouero AHS U MOAJICKUT PETUCTPAIIUU B TIEPBOOUEPETHOM MOPSIIKE.

6.1.4.3.1lpy npueMe KOPPECTOHACHIIUM TMPOBEPSIETCS MPABUIBLHOCTD
aZpeCOBAHU U LIEJIOCTHOCTh YITAKOBOK.

OmubovYHO OCTaBICHHAs KOPPECTIOHEHITUS BO3BPAILIAETCS OTIPABUTENIO C
MOSICHEHUEM TMPUYMHBI BO3BpaTa He Tmo3AaHee 3 pabouux JHEH C MOMEHTa
MOJTYYEHHUS.

6.1.4.4. Bce nocTynuBiIne KOHBEPTHI C KOPPECHOHAECHIMENW BCKPBIBAIOTCS
(32 UCKITIOUEHHEM COJIEPKAIINX TOMETKY «JIMYHOY», a TAK:KE€ KOPPECIOHICHIINU Ha
MHOCTPAHHOM $I3bIKE, KOTOPBIE MEPEIAIOTCA aJipecataM B HEpacreyaTaHHOM BUJIE).

[Ipn BCKPBITMM KOHBEPTOB C KOPPECIOHICHIUEH MpPOBEPSETCS HATUYUE
JIOKYMEHTOB, YKa3aHHBIX B HUX MPUIIOKEHUHN, a TAK)KE HATMYKUE yI0CTOBEPSIONTUX
PEKBU3UTOB (MOJMUCH, IEYATH U JIP.).

B cnyuae oOHapyxeHuss HeaocTaud JMOO OTCYTCTBUSI HEOOXOIUMBIX
PEKBU3UTOB, KOPPECIOHACHIIMS BO3BPAIIACTCS OTIPABUTENIO C YKA3aHUEM MPUUHH
BO3BparTa.

6.1.4.5. Ha Bceil koppecnioHJeHIIMH, nocTynusiiei 10 17.00 Texymiero aHs,
MPOCTABIISIETCA MITAMII C YKa3aHUEM JIaThl TEKYIIETo JTHS (AaThl MOCTYILJICHUS).

Ha xoppecnonnennuu, noctynusiueid nocie 17.00, mpoctaBisieTcs: mtami ¢
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yKa3aHUEM JaThl CIEAYIOLIEro paboyero JHs.

6.1.4.6. Ha xoppecnoHneHlMi0, TpeOyIOUIyI0 CPOYHOTO PacCMOTPEHUS
MPOCTABJISCTCS IMITAMII C YKa3aHUEM JIaThl TEKYIIEro JHs (JIHs MOCTYIUICHUs) BHE
3aBUCUMOCTH OT BPEMEHHM WX TOCTYIUICHHS, JOCTaBKa PYKOBOJUTENIO armapara
CoBeTa JIenyTaToB WM JUIY, UCTIOJHAIOIIEMY €0 MOJHOMOYHMS, OCYLIECTBIIAETCS
HE3aMETUTENBHO.

6.1.5. Beinaua Bxoasieid KOppEeCOHACHIIMN OCYIIIECTBIISICTCS MO POCIUCH.

JlocTaBka CpOYHOI KOPPECTIOHJICHIIMN OCYUIECTBIISETCS B TEUEHHE OIHOTO
yaca MocJje €€ NOCTYIUICHHS MO/l POCIHUCh.

6.1.6. OTnpaBka KOPPECHOHACHIIUU TPOU3BOIUTCS MOCIIE €€ PETUCTPAIUU.

[Ipu oTpaBKe KOPPECTOHACHIIUU MTPOBEPSAIOTCS HATTUYUE:

- aJipeca ¢ UHJEKCOM;

- HCXOJISIILIETO HOMEPA;

- (hammMK UCTIOMHUTENA ¢ YKa3aHUEM HOoMepa ero tenedoHa;

- YKa3aHHBIX B TEKCTE MPUIIOKECHHUI;

- TIOJIITUCH.

6.1.7. HauanbHUK OTAENa MO KaJAPOBBIM U OPraHU3allMOHHBIM BONPOCAaM B
cily4ae HempaBWIbHO 0(OPMIIEHHON KOPPECTIOHCHIIUU TTPUTIIAIIaeT UCTIOTHUTEIS
K ce0e 10 KOPPECTIOHICHIIMK CPOYHOTO XapaKTepa JJIsl UCTIPABIICHUS HEJJOCTATKOB.

6.1.8. KoppecnioHieHIIMS  OTHpaBise€TCsl BHEIIHMM  aJpecaTaM  4epes
KYpHAIIbl PETUCTPALIMU B TEUECHUE JTHS.

KoppecnongeHus cpoyHOro XapakTepa, KOPPECHOHJCHIMUS, M0 KOTOpOil
YCTAHOBJIEH CPOK UCIIOJHEHUSA OT 1 10 5 AHEH, OTIPABISAETCS BHEIIHUM aJpecaTam
no (¢akcy, WM UCIOJHUTEIEM COOCTBEHHOPYYHO, €CIM MOPYYEHHUS IO
WCITOJIHEHHIO (PE30JII0LNN) KOPPECTIOHAEHIIMU TPEeOYIOT ONEPaTUBHOIO PELICHHUS.

6.1.9. lomyckaeTcss BblAa4a KOPPECIOHACHLUMM HA pPYKH aBTOPY WIH
azpecaTy U MPOU3BOIUTCS OTAECIOM MO KaJpOBBIM M OpraHU3aIlMOHHBIM BOIIPOCaM,
10J1 POCTIMChH MOTyYaTesl.

Brimaua KOppecnOHIEHIMM W3 apXuBa MPOU3BOAUTCA OTIEIOM IO
KaJIpOBBIM U OPTaHU3ALMOHHBIM BOIIPOCAM C pa3pelICHUs] pyKOBOJUTEIIS anmnapara
CoBeTa JenyTaToB WX JUIA, UCHOJHSIONIETO €r0 MOJHOMOYHS, MOJ POCIHUCH B
KypHaie.

6.2. Perucrpanusi KOppeCnOHICHIIUY.

6.2.1. Peructpanuu moyiesKuT BCsl KOPPECTIOHACHIINS, TpeOyromas ydera u
WCIIOJB30BaHUs B CIPAaBOYHBIX MeisiX (Kak co3gaBaemasi B amnmapate Coeta
JenyTaToB, Tak M MocTtynawmomnias B anmnapatr CoBeTa [eMyTaToB W3 APYrux
OpraHU3allui U rpaxkaaH).

OO0s13aTenbHON perucTpauuu MOJUICKUT KOPPECHOHACHIMS, TpeOyromas
oTBeTa (KaK BXOJAINAs, TaK U UCXOIIIA).

He noanexuT peructpaiuu cieayromnas KOppecnoH eHIIHS:

- CTATUCTUYECKUE CBEJICHHUS;

- OyXrantepckue I0KyMEHTHI;

- ”H(OPMAIIMOHHBIE MAaTEepUaJIbl, TPUCIIAHHBIE JJI CBE/ICHUS,

- IEPUOINYECKUE U3/IAHMUS;
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- IO3APABUTEIBHBIE TMCbMA U TEJIETPAMMBI;
- yueOHbI€ TUIaHbI, IPOTPAMMBI;

- OTYETHI;
- PEKJIaMHBbIE MPOCHEKThI, OYKIIEThI, OPOIIIOPHI.
6.2.2. Peructpanus KOPPECIIOHAEHIIUH OCYILIECTBIISIETCS B

aBTOMATU3UPOBAHHOM JIMOO PYYHOM pEXKHUME B JI€Hb €€ TMOCTYIUICHHS, 3a
UCKIIFOUEHUEM CITy4aeB, YKa3aHHbIX B HacTosieM PernameHnre.

6.2.3. [lpuem  (mepemaua)  TeneoHOTpaMM,  AIPECOBAHHBIX  TJIaBE
MYHULIMOAIBHOTO OKpyra WiW JIMIy, UCIHOJHSIONIEMY €ro IOJHOMOYMS,
MPOU3BOJIUTCS OTJEIOM IO KaJpOBBIM M OPraHU3aIllMOHHBIM BOMpOCaM, C
peructpanuei TeneoHorpaMM B CrieUATbHBIX KypHAIaXx.

6.2.4. MyHHUIIMTIAJIBHBIE CIIY’KAIIME, YYACTBYIOIIME B MPOILECCE CO3JaHUs,
perucTpalMd M XpaHEHUs KOPPECHOHACHIIMHM, HECYyT OTBETCTBEHHOCTh 3a
COXPaHHOCTb, KaK CaMOW KOPPECMOHACHIIMHN, TaK U MHPOpMalMK O Hel B 0aszax
JaHHBIX, a TAKXK€ 3a ONEepPaTUBHOE NPEJICTABIEHUE HEOOXOIMMON HH(pOpMALUU
KpYTYy JIMII, UMEIOIIUX MIPABO Ha €€ MOJIyYeHHE.

6.3. Ilopsimok ~ paboThl €  KOppECHOHIECHIMEH, TMOocTymnawmomeil u
OTIPaBIIIEMON TOCPEICTBOM (haKCUMUIBLHOU CBSI3H.

6.3.1. LlenTpanbubiii pakcuMumbHBIN anmnapar anmapara CoBeTa JEMyTaToB
paboTaeT B aBTOMaTHUYECKOM PEKUME KPYIIJIOCYTOUHO.

6.3.2. [loctymaromiasi mo ¢dakcy KOPPECTHOHJEHIUA TepeaaeTcst s
pErucTpanuu B OTJEN N0 KaJpOBbIM U OPraHU3aIl[MOHHBIM BOIIPOCAM.

6.3.3. Ilepenaua KOPPECIIOHAEHIINN 1o dakcy IIPOU3BOJIUTCS
MYHULIMNAIBHBIMU CIIyXalUMU ¢ (PaKCUMUJIBHBIX anmnapaToB, YCTAaHOBJICHHBIX B
UX MOJpa3ACICHUSIX.

6.3.4. [lepenaua KOppECHOHAEHIMU C LEHTPaJbHOro (akca ammapara
CoBera nenyTaToB MPOU3BOIAUTCS OTAEIIOM IO KaJApPOBBIM U OPraHU3alMOHHBIM
BOIIPOCAM.

6.4. PaccmoTpenre KOppecoHICHIIUH.

6.4.1. PaccMoTpenne koppecnoHjaeHuuu B anmapate CoBeTa JEMyTaToB
npeArnoiaraeT Inepeaadyy KOpPpEeClOHJECHIIMM pyKoBoauTtento anmnapata Coeta
JENyTaTOB WM JIUILY, UCTIOJHSAIOIIEMY €TI0 MOJTHOMOYHS, JIJIsl IPUHATHS PEIICHUS
10 €€ UCIIOJIHEHUIO, TOANUCAHUE PE3OTIOLUN.

6.4.2. Pe3ynpTaThl pacCMOTPEHUSI KOPPECIOHJCHIIMM  OTPAXKalOTCAd B
PE30NIOLUSX.

KoppecnonaeHuuss MOXE€T HMMETh HECKOJbKO PpPE30JIIOLUM (OAHOrO WU
HECKOJIbKUX JIOJDKHOCTHBIX JIMI) COOTBETCTBEHHO 3TamaMm paccMoTpenus. Ilpu
ATOM TMOCJHEAYIOIIME PE30JIIOIMU HE JIOJDKHBI  1yOJMpOBaTh NEPBYIO H
MPOTUBOPEYUTHL €, B HUX JIOJDKEH KOHKPETH3UPOBATHCS TOPSIOK HCIOJHEHUS
KOPPECIOHACHIINH, CPOK €€ UCTIOJHEHUs (C yUeTOM KOHEUYHOTO CPOKa UCIIOJIHEHHUS
YCTaHOBJIEHHOT'O MIEPBOI pE30JIOLMEN) U UCTIOIHUTET.

JlommyckaeTcsi BO3MOKHOCTh TTOBTOPHOTO PAaCCMOTPEHUSI KOPPECTIOHACHIINU
Ipy M3MEHEHHH OOCTOSITENBCTB Jeiia. B 3ToM cilydae KOppecrnoHACHIUS BHOBb
MpEeACTaBIAeTCS pykoBoAauTento anmapara CoBera JenyTaToB WU JIUILY,
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UCIIOJIHSIIOIIEMY €ro MOJHOMOYMS, U KOTOpbIE BIIPABE JaTh HOBOE MOPYUYEHHUE C
Y4ETOM U3MEHUBIIUXCA OOCTOSTEIBCTB U ONPESTUTh APYTUX UCTIOTHUTENCH.

6.4.3. KoppecnnoHAeHIIMS HAIMPABISETCS HA MCIOJHEHUE B COOTBETCTBUHU C
PE30TIOLHUSMH.

6.4.4. OTaen no KagpoBbIM U OPraHU3ALMOHHBIM BONpPOCaM, 0OECTICUHBAET
COMCIIOJTHUTEJIEH MO MOPYUYEHUsIM pyKoBoauTeNs anmapata CoBeta IemyTaToB WM
JU1A, UCTIOJHSIOIIETO €T0 MOJTHOMOYHS, HEOOXOIUMbIM KOJTUYECTBOM KOTIHIA.

6.5. IloaroroBka u ohopmMIIEHHE PE3OITIOLIUNA.

6.5.1. Pesomonust  opopmisiercss Ha OnaHKE YCTAHOBJIEHHOTO oOpaslia.
brank pe3omonum CKpeIuIsieTcss ¢ KOppecroHAeHIneH. Pe3omonust MoxkeT ObITh
oopmiieHa 1 Ha caMOM KOPPECTIOHICHIIUH.

6.5.2. B cocTaB pe30ar01uu BXOAAT CIEAYIOIIUE JIEMEHTHI:

- ucnonHuTeNb (QamMuiaus M WHULNHUAIBI MYHHUIIMIAIBHOTO CIIYXaIlero
(MYHUITUTIATIBHBIX CITYKaIKX ), KOTOPOMY JAeTCs MOPYUCHHE);

- coiepKaHue MopydYeHus (I HECKOJIbKUX MOPYyUYEeHUH);

- CPOK UCIIOJIHEHUS TTOpy4eHHUs (B Cilyyae HaJIU4Us HECKOJBKUX MOPYUYCHUIM
JUTSL KKJI0T'O UCTIOTHUTEIIS CBOM).

JlonoaHuTeNbHO (3HaK +) MOTYT OBITh yKa3aHbl ()aMUJIMW U WHHUIHAIIBI
MYHULAMAIBHBIX CIY’KaIIUX, KOTOPbIM JaHHASI KOPPECIIOHJICHIIUS HAIPaBIIAETCS
U1t ”HPOPMAIIUY WJTH YYaCTHUs B PEIICHUH BoIpoca (MIpu HEOOXOIUMOCTH).

Psimom ¢ damMunuelt MyHUIIUITATEHOTO CITY’KaIlero, Ha KOTOPOEe BO3JIaraercs
KOHTPOJIb 3a XOJOM HCIIOJHEHUSI KOPPECHOHACHIUHU, JIEIaeTcs IMOMeTKa —
«KoHTpOIIBY.

[Ipn Hamuuuu B PE30JIIONUU HECKOJIbKUX UCIIOTHUTEIEH YKa3bIBaeTCs
OTBETCTBEHHBIN HCIOIHUTENL («OTB.»), JTUOO UM CUMTACTCS JIUIO, YKa3aHHOE B
PE30JTIOLUU TIEPBBIM.

[Ipn Hamuuuu B PE3OIONMH HECKOJBKHUX OTBETCTBEHHBIX HCITOJHUTEICH
KOKJIBIA M3 HUX JOKJIAJbIBAET O BBINOJHEHUU TMOPYYCHHUS PYKOBOJUTEIIO
anmapara CoBera JemyTaToOB WM JIMIY, HUCIOJHSIONIEMY €ro IOJHOMOYHS,
CaMOCTOSTEIIHHO.

Eciu cpok UCHONMHEHHs B PE3OJIOLMM HE YyKa3aH, 3TO O3HAYaeT, 4To
UCIIOJTHEHUE TpeaycMOoTpeHo B TeueHue 30 [HeW co [HS perucrpauuu
KOPPECTIOHAEHIUY.

6.6. OdopmiieHre UCXOAIIEH KOPPECTIOHACHITHH.

6.6.1. Ucxonsimas KoppecrnoHAeHIUss (B TOM 4YHCIE€ W WHHUIIMATHUBHAS)
MOANKCHIBAETCS pyKoBoauTenem ammapata CoBeTa JEMyTAaTOB WIH JIALIOM,
UCITOJIHSIFOIIIM €T0 TIOJTHOMOYHS.

6.6.2. Ucxondmas KoppecnoHJeHIuss opopmisieTcs Ha OJaHKax MHCEM B
COOTBETCTBHUH C TPEOOBAHUSIMU, U3JI0’KEHHBIMU B HAacCTOsIIeM Pernamenre.

6.6.3. Mcxoasdias KOppeCHOHASHIIMS MPUHUMAETCS K OTIPaBKE: B CiIydae
HampaBJIeHWs] B OAMH aJpec — B JIBYX SK3eMIUIsipax, B Clly4ae HarpaBlIeHUs
HECKOJIBKUM ajJipecaTaM — B TaKOM KOJIMYECTBE SK3EMIUISIPOB, KOTOPOE
COOTBETCTBOBAJIO ObI KOJIMUECTBY aJpeCcaToOB HA KOPPECTIOHACHIIMH TUTIOC JIBa.

DK3eMIUTSAp UCXOMASIIEeH KOPPECHOHACHIINN (KOIKWs), OCTAIOIIUNACA B Jelie
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annapara CoBeTa JIeIyTaTOB, I0JKEH ObITh 3aBU3UPOBAH UCIIOTHUTEIIEM.

Hcxonsmas KOppecloHAEHIUsI Nepenaercsd [Jisl OTIPaBKU MOJHOCTHIO
0(OpMIICHHOM.

6.6.4. [locne UCIIOTHEHUSI KOPPECIIOHCHIIUNA UCXOASIIMM HOMEPOM OTBETA
ABJISIETCS €T0 BXOJSIINI HOMED, TaHHBIN [IPU PETUCTPALIUU.

6.7. opmupoBaHue /e, UX XpaHEHHUEe, OpraHU3allKsl CIIPABOYHON pabOTHI.

6.7.1. ®opMupoBanue Jei, WX XpaHEHHEe, CIpaBOYHas paboTra MO
3apETUCTPUPOBAHHON KOPPECHMOHAEHIUH (KaK BXOISALIEH, TaK WU HCXOASIEH)
OCYLIECTBJISIETCS OTEJIOM 10 KaIPOBBIM M OPraHU3allMOHHBIM BOIIPOCAM.

6.7.2. MyHUIIMDIAIbHBIE CITYy’KallMe OTBEYAOT 3!

- COXPAaHHOCTh MOCTyHAlONIe K HUM KOPPECHOHJEHIMN U MH(DOpMAIMH O
Hell B 0a3e JaHHBIX:

- COOJIIOICHHE CPOKOB XpaHEHHsS (B COOTBETCTBUU C YTBEPKIECHHOMN
HOMEHKJIaTypoH Jen);

- CBOEBPEMEHHYIO MOATOTOBKY M Mepenayy el B apxuB ammapata CoBeta
JIEMyTaToOB (B COOTBETCTBUU C YTBEPKIACHHOM HOMEHKIIATYpOH Je).

6.7.3. 3aKOHUYEHHBIE JAEJIONPOU3BOJICTBOM J€la B TEUECHHE ABYX JIET WIH
IPYTroro, COTJIACOBAHHOTO B YCTAHOBIIEHHOM IOPSJIKE CPOKa, OCTAKOTCA B annapare
CoBera JnenmyTaroB Jjsi CIPAaBOYHOM paboOThl, a 3aTeéM B COOTBETCTBUU C
HOMEHKJIATypOH JIeJI CAAKOTCS B apXMB.

Odopmienue nen g mepefadyd B apXUB IMPOU3BOAUTCA OTAEIOM IO
KaJIPOBBIM M OPraHU3allMOHHBIM BOIIPOCAM.

6.7.4. Jlena 3a UCTEKIINI TOA AOJKHBI OBITH OQPOPMIIEHBI M 3aKpBITH 10 1
MapTa TeKyuero roaa. OmUCH COCTaBISIOTCS OTAENBHO Ha Jejia MOCTOSHHOTO
XpaHeHHus; Jena BpemMeHHoro xpanenus (cBeimie 10 ner). Ha gema BpemeHHOro
xpa"eHus (10 10 jeT) onucu He COCTABIISIOTCS.

7. PaboTa ¢ MyHMIMNAJbLHBIMY MPABOBLIMH AKTAMH, COIEPKAIMMH
CJIIY:Ke0OHY10 MH(POPMALNIO OTPAHMYEHHOT0 PACIIPOCTPAHEHM S

7.1. Pabota ¢ MyHUIMNIAIBHBIMH TPABOBBIMH aKTaMH, COJACPKAIIUMU
CIIyeOHyI0 HH(OpPMAIMI0O OTPAHUYCHHOTO PACHPOCTPAHEHUs, OIpPEACNIeTCS
3aKOHO1aTeNnbCTBOM Poccuiickoit @enepannu 1 HacTos M PernamenTom.

7.2. OTHECEHME  MYHULMNAIBHOTO MPAaBOBOIO aKTa K  KaTeropuu
JOKYMEHTOB, COJEpKaIUX WHPOPMAIUIO OTPAHUYECHHOTO pPacCIpOCTpaHEHUS,
MIPOU3BOAMUTCS TOJIBKO IO OCHOBAHUSIM, MPETYCMOTPEHHBIM 3aKOHOIATEIHCTBOM
Poccuiickon ®@enepanun.

OcHoBaHWEM [IJI1 OTHECEHWS MYHHIMITAJILHOTO TIPABOBOTO aKTa K
KaTeropuu  JOKYMEHTOB,  COJAEpKallMX  HWHPOPMAIMIO  OTPAaHUYECHHOTO
pacnpoCTpaHEHUs, IBJISETCS:

- 3aIMTa UHPOPMAIIUHU, COCTABIISIONICH CITy>)keOHYIO TaliHY;

- 3aIMTa UHPOPMAIIUHU, COCTABIISIIONICH KOMMEPUECKYIO TailHY;

- 3aMTa UHPOPMAIIHU, COCTABIISIONICH MPOdeCcCHOHANTBHYIO TalHY;
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- 3amuTa UHPOPMALMH, COCTABIISIIONICH JUYHYIO WM CEMEHHYI0 TalHy
rpaXkaaH;

- 3a1uTa MHQOpMaIKU, COCTABISAIONICH MHBIE BU/bBI TailH, B CIydasX, €Cld
Takasi 00513aHHOCTh IIPEeAYyCMOTpeHa (peaepaibHBIMU 3aKOHAMU;

- 3allIMTa MEPCOHAIBHBIX TAHHBIX TpakaaH ((PU3NUECKUX JIUI);

- 3a[UTa NEPCOHAIBHBIX TAHHBIX MYHULIUMTAJIBHBIX CITYKAIIHX;

- 3alUTa WHBIX BUJOB KOH(DHUICHIIMAIBHBIX CBEJICHUN B CIIy4asx, €CIH
Takas 00s3aHHOCTh MPEAYyCMOTpEeHa 3aKoHoAaTeIbecTBOM Poccuiickoii deneparum.

7.3. Ilepeyenb  BOMPOCOB, KOTOpPhIE HE MOTYT  COJIEp)KAaThCAd B
MYHHULIUIIAIBHOM MPAaBOBOM aKT€, OTHECEHHOM K KaTE€rOpuu OTPaHHUYEHHOIO
pacnpoCTpaHEHHUS:

- MpaBa, CBOOOIbI U 00SI3aHHOCTH YETIOBEKA U TPAXKIAHUHA,

- noJiHoMouMs anmnapara CoBera 1enyTaToB;

- IesTeNbHOCTH anmnapara CoBeTa 1enyTaToB;

- UCTIOJIb30BAaHUE OFOIKETHBIX CPEJICTB;

- HHBIE BOMNPOCHI, HEIOMYCTUMOCTh OrPAaHUYEHHUSI JOCTyNa K KOTOPBIM
YCTAHOBJIEHA 3aKOHOIATENLCTBOM Poccurickoit denepanuu.

7.4. HemonyCTUMO OTHECEHHWE MYHMUIMIIAJBHOIO MPABOBOTO aKTa K
KaTeropud  JIOKYMEHTOB,  COJEpKalmux  HUHPOpMAIMI0O  OTPaHUYEHHOTO
pacpoOCTPAHEHUS], B CIyYasX:

- COJIEp>KaHUs B HEM BOIIPOCOB B COOTBETCTBUU C MIEPEYHEM, ONPEAECIEHHBIM
nyHKTOM 7.3 HacTtosimero Pernamenra;

- BHECEHUA W3MEHEHHH, OTMEHbl WM MPU3HAHUSA YTPATUBIIUM CHILY
MYHHUIUIIAIBHOTO MPAaBOBOI0 aKTa, HE OTHECEHHOTO K KaT€rOpUU OTrPaHUYECHHOTO
pacnpoCTpaHEeHHs.

7.5. loctyn k uHopManuu o aesTenbHOoCcTH anmnapata CoBera JIemyTaToB
OTpaHUYMBAECTCS B CIydasX, €CJIM YyKa3aHHas uWHQopMalusi OTHECeHa K
uH(OpMaIIK, COCTABIISAIONICH TOCYIAPCTBEHHYIO WA CITYKEOHYIO TaliHY.

7.6. Pemienrie 00 OTHECEHMH MYHHIIMTIAIBHOTO MPABOBOI0 aKTa K KATErOPUU
JOKYMEHTOB,  COAEpKalluX  CIyKeOHyl0  MHOOpPMAIMI0O  OTPAHUYEHHOTO
pacnpoCTpAHEHHUs], NPUHUMAETCSA, KaK IPaBUIO, HA CTAJAUM CO3JaHUS IPOEKTA
MYHHULUIIAIBHOTO IIPABOBOTO aKTa MPU BKIKYEHUH B HEr0 CBEICHUU
KOH(DHUIEHIIMATLHOTO XapakTepa U OoQOpMIISIETCS MMOMETKOW B MPAaBOM BEPXHEM
YTy MyTeM MPOCTABJICHUS mITaMIia «J[J1s1 c1y’>keOHOTO TOJTE30BaAHMS.

Pemienne 00 OTHECEHMM MYHUIMMAIBHOTO MPABOBOIO aKTa K KaTerOpUU
JOKYMEHTOB,  MOJUICKAIIMX  OTPAHUYCHHUIO  PACHpOCTpaHeHus  (JOoCTyIma),
MpUHUMAETCS pykoBoautesnem anmapara (CoBera JEMyTaToB WIH  JIUMILOM,
WCTOJIHSIOIIMM €r0 MOJHOMOYMS, Ha CTAUNA CO3AaHUs MPOECKTA MYHUIIUIIAIBHOTO
MPABOBOI0 aKTAa MPU BKJIIOYEHUH B HErO MEPCOHAIBHBIX JAHHBIX W CBEICHUMU,
yKa3aHHBIX B ITyHKTE 7.7 HacrosAwero Pernamenra.

7.7. CBenenus, colepxkamuecs B MYHHIMIAIBHBIX IPABOBBIX aKTax IO
KaJIpOBBIM BOIIPOCAaM, MOAJIEKAIINX OTPAaHUYECHUIO JOCTyMa!

- 0 Ha3HAYEHHUH, MEPEBOJIC HA JIOJKHOCTh U OCBOOOXICHUH OT JOJKHOCTH
MYHULIMIAIBHBIX CITYKAIlHX;
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- O NPUMEHEHUH U CHATUM JMCLMIUIMHAPHBIX B3BICKAHWI, O MPOBEIECHUU
CIIy€OHOW MPOBEPKU B OTHOLIEHUH MYHUIIUIANbHBIX CIIYXKAIIHUX;

- 00 YTBEpXKIEHUU IUTATHOTO pACHUCaHUs, O BHECEHUU H3MEHEHUU B
HITAaTHOE pacnucaHue ¢ MHPOpMALMEH O YHCIEHHOCTH, JOKHOCTHBIX OKJajax U
(doHJie omIaThl TPYAa MyHULMIIAJIBHBIX CITYKallUX;

- 0 IPUCBOEHMHU KJIACCHBIX YNHOB MYHUIIMIIAIIBHBIM CITY>Kal1M;

- 0 [IpPEAOCTaBIICHHH OTIIYCKOB MYHHULMIAJIBHBIM  CIy’KalluM, 3a
UCKIIFOYEHHEM pykoBoauTens ammapata Cosera JenyTaToB WIH  JIMLA,
HCIOJTHSIOUIETO €ro MOJIHOMOYUS, (B TOM YHUCIIE 10 YXOAY 3a PeOEHKOM U BBIXOILY
U3 OTIIyCKa MO YXOIy 3a peOEHKOM [0 JOCTHXKEHHsI UM BO3pacra Tpex JeT, 0e3
COXpaHEHHUsl JICHEKHOTO COJAEp)KaHUA, YYEOHOrO OTIIyCKa); 00 YTBEPKICHHUH
rpaduka OTIyCKOB.

- 00 U3MEHEHUU (paMUJIUU, UMEHHU, OTYECTBA MYHULIUIMAIBHBIX CIIyXKallHX,
32 HCKIIOYEHHEM pyKoBoauTens amnmapata CoBeTa JAemyTaToOB WM JIMIA,
HCITOJIHSIFOIIETO €r0 MOJHOMOYHS.

7.8. PykoBonurens anmnapara CoBera JemyTaTOB WJIM JIUILO, UCTIOIHSIONIEE
€ro MOJHOMOYHS, NPUHSBIIUI perieHne 00 OTHECEHUH CIyKeOHON MH(popManu,
3a(UKCUPOBAaHHOW B  MYHHULMIIAIbHOM IPaBOBOM aKTe€, K KaTeropuu
OTPaHUYECHHOI'O0 PACIPOCTPAHECHMSI, HECET IEPCOHAIBHYIO OTBETCTBEHHOCTh 3a
00O0CHOBAaHHOCTb MPUHSITOIO PELLICHUSI.

7.9. lokymentupoBaHHasi uHbopmamus ¢ moMeTrkon «Jlms ciaykeGHOTro
MOJIb30BaHUs» 0€3 pe3oNIouu pyKoBoauTens ammapara CoBera AEMyTaTOB WU
JUIA, HUCIHOJHSIOUIErO0 €ro IOJHOMOYMS, HE MOJICKUT  pasrialleHHI0
(pacupocTpaHeHHIO).

7.10. Casitue nomeTkn «Jlig ciy>keOHOTO MOJIb30BaHUS» MPOU3BOAMUTCS B
CBA3M C yTpaToll KoH(uAeHHHaTbHOCTH HHPopMauuu. llomeTrka mnoramaercs
MOANKCHIO pyKOBoAUTENS annapata CoBeTa JIeMyTaTOB WM JIMIA, UCIIOJHSAIOIIETO
€ro MOJIHOMOYHSI.

8. UcnosiHeHMe M KOHTPOJIb UCIIOJTHEHUS] MYHHIMIIAJbHBIX IPABOBBIX AKTOB,
CJIY’KeOHBbIX JOKYMEHTOB, IPOTOKOJIOB COBEIIAHUI, a TAK/Ke Pe30JI0IHI

8.1. UcmoHeHne  MYHUIIMMTAIBHBIX  MPaBOBBIX  aKTOB,  CIIYXEOHBIX
JIOKYMEHTOB, POTOKOJIOB COBELIAHU, PE30JIOLUH.

8.1.1. Cpok UCIIOTHEHUH.

8.1.1.1. Cpok uCHOJIHEHUA ONpPENECHACTCS KAJICHAAPHOM [aTol Wiu
HMCTEUCHHUEM IMEepUOJia BPEMEHU, KOTOPHIA UCUYUCISETCS TOJIaMH, MECSIaMU WU
TTHSIMH.

['o0oBbIE M MecsAYHbIE TEPUOJAbl BPEMEHH HCUHCIISIIOTCS KaJeHIapHBIMHU
JHSIMH; CPOK HCIIOJHEHUSI, YCTAHOBJEHHBIA B JHSIX, HCUUCISAETCS pPadOuYnMHU
nHssMU. CpOK MCTIOJIHEHHMSI, YCTAaHOBJICHHBIN KaJICHIapHOM J1aTOM, HCTEKaeT B JICHb,
YCTaHOBIICHHBIN B PE30JIIOIIH.

CpoKk HCHOJIHEHHUS, HWCUMCISIeMBIM MecsaleM, wuctekaer dyepe3 30
KaJICHJAPHBIX JTHEW, HEe CUUTasi HepaOOouuX Mpa3qHUYHBIX JTHEH, 32 UCKIIOUCHUEM
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CPOKOB  MCIIOJIHEHMSI, yCTAHOBJIEHHBIX  3aKOHOJATEILCTBOM. B  ciyuae
YCTAHOBJIEHHS 3aKOHOJATEIILCTBOM CPOKA PACCMOTPEHUS «B TEUECHHE MECALA», «B
MECSIYHBIA CPOK» CpPOK MCIIOJIHEHHS MCTEKAaeT B COOTBETCTBYIOIIEE YHCIIO
CJIEYIOIIETO MeCsla, a €CIU B CIEAYIOIIEM MECSIE TaKOTO 4YUCia HET, TO CPOK
UCIIOJIHEHUS UCTEKAET B MOCJIEAHUN IEHb OTOTO MECsALa.

CpoK HCHOJIHEHUS, MCUUCIISIEMbIM HENENIe, UCTEKaeT yepe3 S5 JHEH, He
CUMTasi HepabOUUX MPA3THUYHBIX M BBIXOJIHBIX JTHEH.

CpoK HCMOJHEHHS, UCUHUCISIEMBIA AHSAMH, UCTEKAE€T B MOCIEIHUNU [ICHb
WCITOJIHEHHMSI TIOPYYCHHS, HE CUUTAs HEPaOOUMX MPa3THUYHBIX ¥ BBIXOJIHBIX JTHEH.

Ecnmu mocnemnuii neHb cpoka NPUXOIUTCA Ha Hepabodwil JeHb, THEM
OKOHYaHUS CPOKA CUUTAETCS ACHb, IPEAIIECTBYIOMIUN HEpaboueMy JHIO.

8.2.1.2. Cpok UCHOJHEHUSI MOPYUYECHHS, COACPKAIIECTOCS B MYHULIUTIATbHOM
MIPAaBOBOM aKT€, YKa3bIBAETCS B TEKCTE€ MYHUIIMIIATLHOIO TPABOBOI'0 aKTa.

CpoK  BBINIOJHEHUSI MYHUIUIIAIBHOTO TPABOBOTO akKTa B  LEJIOM
ONpPEAEACTCS MO CPOKY HCIOJHEHUS MOPYUYCHMS, SBISIOMIECTOCA MOCIEAHUM B
YUCIIE MEPOINPUITUNA, W TOPYYEHUN, MPEIyCMOTPEHHBIX MYHUIMNAIbLHBIM
IIPABOBBIM aKTOM.

B tex ciyyasx, Korga B MyHULUIIAIBHOM IIPABOBOM AKTE€ HE ONPEACIICHBI
CPOKM HCIOJIHEHHS TOPYYECHUH, TO CpPOK MCIOJHEHUS MYHHUIUIIAIBHOTO
[IPaBOBOI'0 aKTa B LIEJIOM — TPU Mecsila CO JHSA IOAIUCAHWS MYHUIUIIAIBHOTO
MIPAaBOBOI'0 AKTA WJIN BCTYIUICHUS €0 B CUILY.

[IpoaneHne cpoka UCIOTHEHUSI OTACIBHOIO NMOPYUYEHUS, COAECPKALIETOCS B
MYHHUIUIIAIBHOM IPAaBOBOM AaKT€, MOYKET OCYIIECTBIATHCA B pPaMKax CpOKa IO
MOCIICTHEMY TYHKTY MYHHIUMIIAIBHOTO MPAaBOBOIO AKTa JOJDKHOCTHBIM JIMIIOM,
WCHOJIHSIOMIMM KOHTPOJb 33 €ro BbINOJHEHUEM B MEJIOM, Ha OCHOBAHUU
JIOKYMEHTa, OOOCHOBBIBAIOIIEIO MPUYUHBI HEBBITIOJHEHUSI MOPYYECHUSI, MEPHI IO
MX YCTPAHEHUIO U MPEJI0KEHUSI O HOBOM CPOKE UCIOJHEHUS MOPYUYECHUS.

B cnywae eciim MyHHUIIMTNIAJIbHBIN MPABOBOM aKT HE BBINOJHEH B IIEJIOM B
YCTAHOBJIEHHBINA CPOK, TO JOJKHOCTHOE JIMIO, HA KOTOPOE BO3JIOKEH KOHTPOJIb 32
€ro BBINOJHEHHEM, HAIPABIIAET PyKOBOAMUTEINO amrmapara CoBeTa IEMmyTaToB WIH
JIIY, UCIOJHSIOWIEMY €ro IMOJHOMOYMS, 3alUCKy C YyKa3aHUEM IIPUYUH
HEBBINIOJIHEHNUS] MYHULHUNAIBHOIO IIPABOBOIO aKTa, MEpP, IPHUHATBIX [0 HX
YCTPAHEHUIO, U MIPEJIOKEHUEM O HOBOM CPOKE €r0 BBITTOJIHECHUS.

Pemenne o mpomiieHMM CpoKa HCHOJHEHWUS MYHHIUIIAIBHOTO MPABOBOTO
aKTa MPUHHUMAETCA pykoBoauTeneMm anmapata CoBeTa [E€MyTaTOB WIIU JIMIIOM,
HCTIOJIHSIFOIIUM €r0 TOJTHOMOYHSL.

N3MeHeHrne Ccpoka BBINOJHEHUS MYHHIMIIAIBHOTO MIPABOBOTO  akKTa
MIPOU3BOJIUTCS MyTEM NMPUHATUS (U3JaHUs) MyHULIMTIAIHHOTO TPAaBOBOIO AKTA.

MyHUIMITAIBHBIA TIPAaBOBOM aKT CHUMACTCA C KOHTPOJISL HAa OCHOBAHUHU
cripaBku (0oT4eTa), cojeprkanieid MHGOPMAIMIO O BBITIOJTHEHUU BCEX IMOPYUYCHUM
MYHHULUITAJIIBHOTO IPABOBOI0 aKTa, 34 MOANMCHIO TOJHKHOCTHOIO JIMIA, HA KOTOpOe
BO3JIO’KEH KOHTPOJIb 3 BBIIIOJHEHUEM MYHULIMIIAJIBHOTO IIPABOBOTO AKTA.
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CHsITHE C KOHTPOJISI MyHUIIUIIAJILHOTO MPABOBOTO aKTa OCYIIECTBISACTCS IO
yKa3aHHUIO pykoBoauTess anmnaparta CoBeTa JemyTaToOB WM JIUIIA, UCTIOTHSIOIIETO
€ro MOJHOMOYHS.

OcHoOBaHMEM ISl CHSITUS MYHMITUIIAJIBLHOTO IMPABOBOTO aKTa C KOHTPOJIS
ABJISICTCA:

- €r0 BBIIIOJIHEHUE;

- NpUHATHE (BBEACHUE B JICWCTBHME) HOBOTO MYHHIMIIAJBLHOIO IMPAaBOBOIO
aKTa, OTMEHSIIOIIETO JICUCTBUE MPEKHETO (B CBSI3M C M3MEHEHHEM OOBEKTHUBHBIX
YCJIOBUM, TPUHATHEM IIPABOBBIX AKTOB U T.1.).

8.2.1.3. Cpoxk HCHOJHEHHS] TPOTOKOJIBHOIO IMOPYYEHUSI OMNpEAeIsieTcs B
MIPOTOKOJIE U UCUUCIISIETCS C AaThl MPOBEICHUS COBEIIAHUS.

Pemienne o0 mnpojyieHMHM CpoKa HCIOJHEHHS] MPOTOKOJAa Ha OCHOBE
MPEJUIOKEHUS] OTBETCTBEHHOTO 3a KOHTPOJIb MPOTOKOJA B II€JIOM IMPUHUMAETCS
pykoBoauTeneM anmnapata CoBera JAEMYTAaTOB WM JIMIIOM, HMCHOJIHSIOIIUM €ro
MTOJTHOMOYHS.

Pemienne o CHATUM TPOTOKOJA COBEIIAHUS C KOHTPOJS B CBS3U C €r0
BBIIIOJIHEHUEM, IIPOBEJECHUEM MTOBTOPHOTO COBELIAHUS, PUHATHEM
MYHHIIMTIAIBHOTO MPABOBOrO aKTa (MCYEPIBIBAIOIIETO MOPYUYCHHUS, COIepKAIIUECS
B MPOTOKOJIE) MO MPEIJI0KEHUIO OTBETCTBEHHOIO 3a KOHTPOJb HCIIOJIHEHUS
MPOTOKOJIa, TPUHUMAETCA pyKoBoauteneMm anmnapata (CoBeTa JemyTaTOB WU
JIULIOM, UCTIOJTHSIIOIIUM €r0 MOJTHOMOYHS.

Pemienne o CHSATUM C KOHTPOJIA OTACJIBHOTO MOPYYEHUs, YKAa3aHHOTO B
MPOTOKOJIC, U MPOJJICHUH CPOKAa €r0 UCIOIHEHHUS MPUHUMAETCA PYyKOBOJIUTEIEM
anmapata CoBeTa JeMyTaTOB WIHM JUIOM, UCHOJHSIOUIAM €ro MOJHOMOYHS, IO
MPEUI0KEHUIO OTBETCTBEHHOTO 32 KOHTPOJIb UCTIOJIHEHHS TPOTOKOJIA.

HcnonHeHue MNpPOTOKOJBHBIX TOPYUYEHUM, COJEpXKAIIUXCS B MPOTOKOJAX
OTIEPATUBHBIX COBEIIAHUN B CTPYKTYPHBIX MOAPA3JCICHUSAX, OCYIIECTBIACTCS B
COOTBETCTBHMH C HACTOSIIIIUM ITYHKTOM COOTBETCTBEHHO.

8.2.1.4. UctionHeHne TMOpYyYEHUs] O TMPUBEICHUM  MYHUIUNAIBHOIO
PaBOBOTO AaKTa B COOTBETCTBUE C (elepalibHBIMU 3aKOHAMU U HWHBIMH
HOPMAaTUBHBIMU ITpaBOBbIMHU akTamu Poccuiickon denepannn, 3aKOHaAMU ¥ UHBIMU
HOPMAaTUBHBIMH MPABOBBIMU aKTaMH ropoja MocCKBbI, ¥ CTaBOM MYHUIIUIIAIBLHOIO
OKpyra, HOpPMAaTUBHbIMM W  TmpaBoBbiIMM akTamu CoBeTa  JemyTaToB
OCYILIECTBIJISIETCS B TEUEHUE TPEX MECALIEB CO JIHA BCTYIUICHUS UX B CHILY, €CIHU
WHOE HE MPETyCMOTPEHO COOTBETCTBYIOMUM (eAepaTbHBIMU 3aKOHAMH W WHBIMU
HOPMAaTUBHBIMU MPAaBOBBIMH akTaMu Poccuiickoit @enepannu, 3aKOHAMU U UHBIMA
HOPMATUBHBIMM TPABOBBIMH akKTamMu Topoja MOCKBBI WM MYHHUIIMIATbLHBIMU
MIPABOBBIMH AKTaAMH.

8.2.1.5. UcnionHenne mnopyyeHui, 3a(UKCUPOBAHHBIX B PE30OIIOLUAX MU
CHA0XEHHBIX CHEIUATbHBIMA TMOMETKAMH, OCYIIECTBISICTCS B  CICAYIOIIEM
nOpsIAKE:

- TOpYYEHHUS C TMOMETKON «HE3aMEIJINTEIIbHO» HCHOJHSIITCA B TEUCHHE
OJIHOTO JIHSI CO JIHSI MOJNKUCAHUS U PETUCTPALUU PE3OIIOLINH;
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- IOPYYCHHS C TIOMETKOW «BEChbMa CPOYHO» HCIIOHSIOTCS HE MO3HEE IBYX
JHEH CO JTHS TOANMCAHMS H PETUCTPAIIUHA PE30TIOINN;

- IOPYYEHHUS C TOMETKOM «CPOUYHOY» UCHOJHAIOTCS HE MO3HEE TPEX THEU CO
JTHS TIOJIMTACAHUS U PETHCTPALUN PE3OTFOIUH;

- MIOPYYEHHUS C MOMETKON «OMEepPAaTUBHO» UCIOJHAIOTCS HE MO3JHEE NEeCATU
JTHEHN CO JHS MOANMMCAHMS U PETUCTPALIMU PE3OTIOLUU.

[ToMeTKkH CPOYHOCTH UMEIOT MPABO IMPOCTABJIATH PYKOBOIUTENb amrmapara
CoBera JenyTaToOB WM JIUIIO, UCTIONHSIOINIEE €ro MOTHOMOYHS.

[Ipn mpocTaHOBKE MOMETOK CPOYHOCTH BBHINICYKa3aHHBIMU JUIAMU OTACI
M0 KaJpOBBIM M OPTaHU3alMOHHBIM BOMPOCAM 00s3aH HE3aMEJIUTEIILHO JOBECTH
710 CBEJICHUSI UCTIOJTHUTENCH HH(POPMAITUIO O CPOYHOM MTOPYUCHHUHU.

Ecnu B yCTaHOBJIEHHBIM CPOK HUCIOJHEHHUE JOKYMEHTAa HEBO3MOXKHO, TO
OTBETCTBEHHBIM HCIIOJIHUTEIEM HE MO3JHEE, YEM 3a JBa JHS 10 UCTEUEHUsl CpPOKa
WCITOJTHCHMSI, TOTOBHUTCS CIpaBKa Ha WMs pykKoBoauTens ammapata Cosera
JENyTaToB WM JHIA, HCIHOJHAIOIIETO €ro MOJHOMOYMs, C OOOCHOBaHUEM
HEO0OXOIUMOCTH MIPOJIJICHUS CPOKA.

Petienre o CHATUM ¢ KOHTPOJIS MOPYUYEHUH (MIPOAJICHUU CPOKA UCTIOTHEHUS
NOpYYEHHMsI) MPOU3BOJUTCS pyKoBoauTenem anmapara CoBeTa AEMyTaTOB WIH
JIUIIOM, UCTIOTHSIOIIUM €0 MTOJIHOMOYHS.

OcHoOBaHUEM IS CHSTHS C KOHTPOJISI MOXKET CITYKHUTh:

- CTIpaBKa MCTIONHUTENS O PE3YJIbTaTaX BHITIOJHEHUS MOPYUCHUS;

- KOs TIOJIMTMCAHHOTO W 3apErUCTPUPOBAHHOTO OTBETA KOPPECIOHJICHTY,
HaIpaBJIeHHAs C COMMPOBOAUTEIHLHBIM JTOKYMEHTOM.

8.2.1.6. IlopsnOK  HCHOJHEHHWS  MYHHLMIAIBHBIX  IPABOBBIX  AKTOB,
CITY>KE€OHBIX JIOKYMEHTOB, TPOTOKOJIOB COBEIIIAHUH, a TAK:KE PE30JIOIUH.

VcroiHeHHEe  OCYIIECTBISETCS B COOTBETCTBHM C  IOPYYCHUSIMH,
COJICp KAIMMHUCS B YKa3aHHBIX IOKYMEHTaX.

Ecnu B pe3osiionuu B KauecTBE MCIOJIHUTENS YKa3aHbl HECKOJIBKO JIUI] U HE
ONpEJENeH OTBETCTBEHHBIA HCIIOJHHUTENb, OTBETCTBEHHBIM 32 IMOATOTOBKY
0000111eHHON HMH(QOpMALUU SBISIETCS JIMIO, YKAa3aHHOE B PE30JIOLUU TIEPBBIM
(manee - OTBETCTBEHHBIN UCIIOJIHUTEID).

JIumo, yka3zaHHOE B PE30JIOIHUHU OTAEIHLHO OT OCHOBHBIX HCITOJIHUTENEH CO
3HAKOM +, PUHUMAET y4acThe B paboTe HaJ JOKYMEHTOM MpU HEOOXOIUMOCTH,
1o COOCTBEHHOMY YCMOTPEHUIO (o CITYKE€OHBIM JIOKYMEHTaM,
KOPPECIOHCHIINHN ).

CoucnoysHUTENM HE MO3[HEE, YeM 3a TpU [JHA JO0 HUCTEYEHHsS CpOKa
WCITOJTHEHHSI 00sI3aHbI TIPEICTABUTh OTBETCTBEHHOMY HWCTIOJHUTEIIO CIPABKHU IS
0000IlIEHUsT M COCTaBJIEHUS oOTYera JMOO0 CcOoOOHIal0T CBOE€ MHEHUE IO
UCIIOJIHSIEMOMY BONPOCY B JApyrod Qopme, ycCTpauBarolleld OTBETCTBEHHOIO
UCIIOJIHUTETIS.

OTBETCTBEHHOMY MCTIOIHUTENIO JA€TCs MPaBO CO3bIBA COMCIIOIHUTENEH.

CoucnolHUTETM B PABHOM CTENEHM HECYT OTBETCTBEHHOCTh 3a
KauyeCTBEHHYIO U CBOEBPEMEHHYIO MOATOTOBKY BOMPOCA.
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8.3. KoHTpOJIb UCIIONIHEHHS] MYHULIUIIAJIBHBIX TPABOBBIX aKTOB, CIIyKEOHBIX
JTIOKYMEHTOB, IPOTOKOJIOB COBELIAHUH, PE3OJIFOLIHAM.

8.3.1. KoHTponp  HCHOJHEHWS  MYHHULIMOAIbHBIX  NPAaBOBBIX  AKTOB,
CIIy€OHBIX JJOKYMEHTOB, TPOTOKOJIOB COBEILIAHUH, a TaKXkKe Pe30JIoluil (1anee —
UCIOJIHEHHE TOKYMEHTOB) BKJIIOYAET B €051 KOHTPOJIb 3a KAUECTBEHHBIM (TIOJIHOTA
Y TOYHOCTh) U CBOEBPEMEHHBIM (CPOKH UCIIOJIHEHUS ) UCTIOTHEHUEM JJOKYMEHTOB.

8.3.2. B KOMIETEHIMIO JIMIla, OTBETCTBEHHOI'O 3a KOHTPOJIb HCIOJHEHUS
JOKYMEHTa WIHA SIBJISIFOLIETOCS OTBETCTBEHHBIM HCIIOJIHUTENIEM JIOKYMEHTa,
BXO/JIUT:

- OpraHu3aIys BHIOJIHEHUS TOPYYEHUH, 3a()UKCUPOBAHHBIX B IOKYMEHTE;

- KOOPAMHALMS IESITEIbHOCTH UCIIOJIHUTEIEH U COUCTIOTHUTEIIEH;

- KOPPEKTUPOBKA CPOKA UCIIOJIHEHHS IOKYMEHTA B paMKaX KOHEYHOT'O CpOKa
UCITOJIHEHHMSI IOKYMEHTA B LIEJIOM;

- TpUHATHE Mep s O€3yCIOBHOTO BBINMOJIHEHUS COJEPXKAIIMXCS B
JOKYMEHTE IIOPYYECHHU;

- TMOATOTOBKAa M TMPEJCTaBICHUE JUIly, MOAMNHCABIIEMY JOKYMEHT WJIU
JaBIIEMY IOPYUYEHHE, OTUETa (CIIPaBKU O BBIIIOJIHEHUU IOKYMEHTA B LIEJIOM).

B ciydae ecnu mopydeHue HE BBINOJIHEHO, JIMIIO, HA KOTOPOE BO3J0XKEH
KOHTPOJIb 3a MCIOJIHEHHEM JIOKYMEHTa, YCTAHABIMBAE€T KOHEYHBIH CpPOK
BBIIIOJIHEHHSI JAHHOIO IIOPYYEHUS B paMKax CpoKa II0 MOCIEAHEMY ITyHKTY
JOKYMEHTA.

8.3.3. KOHTpOib  WCHOJHEHUS  MYHUIUNAIbHBIX  [PAaBOBBIX  aKTOB
BO3JIaraeTcsi, Kak MpaBujIo, Ha OJIHO JIMIIO.

KoHTponp HCHONHEHUS MOpY4YEHUH, 3a(UKCHUPOBAHHBIX B MPOTOKOJAX,
MOXXET OBITh MOPYYEH HECKOJIbKUM JIMLIaM B COOTBETCTBHHM C pPacHpeieICHUEM
00s3aHHOCTEM.

KoHTpons ucnosHeHus mnopydyeHud, 3aUKCUPOBAHHBIX B PE3OJIIOLHUSX,
MOKET OBITb TMOpPYYEH OJHOMY WM HECKOJbKUM JIMIIaM B COOTBETCTBUHU C
pacnpezeseHueM 00s3aHHOCTEM.

B ToMm cnydae, eciau KOHTPOJIb BO3JIO0XKEH (IO PE30JIOLUAM — HUCHOJHEHUE
MOPYYE€HO) HAa HECKOJbKHMX JIMIl, TO 0000maer martepuasn (TOTOBUT HTOTOBYIO
CIPABKY) B LIEJIOM I10 UCIIOJHEHUIO MYHULIUIIAJIBHOTO IPABOBOT'O AKTA, PE30JIIOLNH
TO JIMLO, KOTOPOE€ B MYHHLHMIIAJBHOM IIPABOBOM aKTE, PE30JIIOLHUHA 3HAYUTCA
MEPBBIM, €CJIM HET JPYTUX yKa3aHUM.

KoHTponp 3a HcrnoaHEeHWEM NOpy4eHH pykoBoauTenb ammapata Cosera
JeNyTaTOB WJIM JIULIO, UCIOJHSIOIIEE €ro MOJTHOMOYHS, BIPaBE OCTABUTH 33 COOOM.

8.4. IlopsA10K OCYIIECTBICHUSI KOHTPOJISL.

8.4.1. KoHTponp uCHOMHEHUS JTOKYMEHTOB OCYIIECTBIIIETCS B PYYHOM
PEXHUME C UCIIOIB30BAHUEM KYPHAJIOB PETUCTPALIUU WM B PEKUME DJIEKTPOHHOTO
JIeJIONTPOU3BOCTBA.

8.4.2. LleHTpann30BaHHOMY KOHTPOJIO IO CPOKaM M KAayeCTBY HMCIIOJIHEHUS
HOJIJIEKAT BCE IOKYMEHTBHI, IOCTaBJICHHbIE HA KOHTPOJIb.

8.4.3. KoHTponp  OCyLIECTBISIETCS  KaK  ONEPaTUBHBIMH  METOJAMH
(MCTIONIB30BAHKE CPEJICTB CBS3HM, OpPraHU3alys IPOBEPOK U COBEIIAHUN U T.J.), TaK
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U TPAAUIMOHHBIMU (TIOTyYeHHEe MH(OpPMAIMM OT WCIIOIHUTENS B BHUJE OTBETOB,
CIIPaBOK, OTYETOB U T.I.).

OTzen no KaJpoBbIM M OPraHU3alMOHHBIM BOIpocaM (ITpu HEOOXOIUMOCTH)
HAllOMUHAET WCIOJHUTENIM O CpOKaxX HCIOJHEHUS TOPYYCHH, KOTOpHIC
UCTEKAIOT B MPEICTOSALINI EPUOI.

JlomyckaeTcsi 3anpaunBaTh UH(QOPMALMIO O XO0J/1€ MCIOJIHEHUs JOKYMEHTa
WIA TIOPYYEHUS J10 MCTEYEHMs] KOHEYHOI'O0 CPOKa B MOPSAKE YIPEKIAIOLIETO
KOHTPOJISL.

8.4.5. Ucnonuutenu oO0s3aHBI MPEACTaBUTH WH(GOPMAIMIO O BBIMOJIHEHUU
MOpYYEHUH HE MO3HEE, YEM 3a JIBa THS 10 OKOHYAHHSI KOHTPOJIBHOTO CPOKa.

8.5. Ha ocHoBanuu aHanu3a MUChMEHHOW WHGOpPMAIUU, MPeaCTaBIIEMON
UCIIOJIHUTESIMHA, pyKoBoAuTeNto amnmapata CoBeTa JeNyTaToB WIH JIMILY,
UCIIOJIHSIIOIIEMY €ro IOJIHOMOYHMS, JIOKJaAbIBaeTcsi HUHGoOpMalus O XOAe
WCTIOTHEHUS TOKyMEHTOB.

9. UudopmannonHoe odecniedyeHue U HHGopMaTH3auus AesiTeJIbHOCTH
annapara CoBeTta 1enyTaToOB

9.1. Undopmanmonnoe obecnieyeHue nesrenbHocTH ammapata CoBera
JeyTaTOB HaIpaBleHO Ha obecrneueHue pykoBoautens amnmapara Cosera
JenyTaToB WM  JIMIA,  MCIHOJHSIONIETO  IMOJHOMOYHMS,  CTPYKTYpPHBIX
MO/Ipa3/IeTICHUH, MYHUIMIIAIBHBIX CIYXKalUX JOKYMEHTaMH U WH(}OpmaIuen,
HEOOXOJUMBIMU JUIsSI PEIICHUS BO3JIOKEHHBIX 3ajau (MMOpYyYeHHi), a Takke Ha
obecrnieueHue UHPOPMUPOBAHUS U PA3bICHEHUS O ESITENbHOCTH amnmnapara CoBeta
JeNyTaToB.

B ammapare CoBeta nemyTaToB 3ajayy HH(POPMAILMOHHOTIO OOeCIeueHHUs
BBITNIOJIHAET OT/EJI MO KaJPOBBIM U OPraHU3alMOHHBIM BOIIPOCAM.

@DopMbI U CpeACTBA IPEIOCTABIECHUS U PACTIPOCTPAHEHUS] HH(POPMALIMH:

- aJpecHasi pacchUIKa 3aBEPEHHBIX KOMHM MYHMIIMIAIBHBIX MPABOBBIX
aKTOB, HOPMATHUBHBIX M UHBIX MPABOBBIX akTOB COBETAa JIEMyTATOB;

- pacchUIKa IUIAaHOB pPaOOThI, TMOBECTOK COBEHIAHWUN Y PYKOBOJIUTEIS
anmapara CoBera AemyTaTtoB, MHGOPMAIMH O €XKEHEJCTbHBIX MEPOIPHUITHIX
anmnaparta CoBeTa AenyTaTOB;

- IPEAOCTABIIEHUE KOMHUI JOKYMEHTOB M BBIIIMCOK U3 HUX I10 3a1pOCYy;

- pas3MenieHue HH(OpMANMKU HA OQPHUIMATBEHOM CalTe MYHHIIMIIAJIHLHOTO
okpyra UepranoBo CeBepHOE;

- pazMeleHue HHPOpMalui Ha OPUIMAIBHBIX CTpaHULAX B ONPEIEICHHBIX
[IpaButenscTBOM Poccuiickoit @enepannivi HHPOPMALMOHHBIX CHCTEMaxX U (UJIN)
nporpamMmax Jijisl 3JIEKTPOHHBIX BBIYMCIUTEIbHBIX MAIUH;

- onyOnukoBaHue uHGoOpMaMUM B O(UIMAIBHBIX MEYaTHBIX CPEICTBAX
MacCOBOM MH(pOPMALIMM MYHUIIUIIATLHOTO OKPYTa;

- nepenaya MHGOPMAIMKM Yepe3 CHCTEMY 3JIEKTPOHHOW IMOYTHI armapara
CoBera nenyTaros.
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9.2. Undopmanmonnsie pecypebl anmnapata CoBera AenyTaToB / MO AOCTYITY
(BO3MO>KHOCTHU HUCTIONB30BAHUS ) MMOPA3ICSIOTCS Ha TPU KaTETOPUU:

- pecypchl, coJiepKaIiiue OTKPHITYIO (00IIEIOCTYTHY0) HH(DOPMAIIHIO;

- pecypchbl, coaepKallue ciykeoHyo nHHOpMAIIHIO;

- pecypchl, coaepxaiire UHGOPMAIMI0 OIPaHUYEHHOTO PacIpoCTpaHeHUs
(mocryma).

K «kareropum oOTKpbITOM HHPOpPMAIIMK OTHOCUTCS HHGpOpMAILUs, HE
ABIISIONIAsICS ChykeOHOM uH(dOpMmalued, W TOCTYNl KOTOPOM HE OrpaHuyYeH
3aKOHOJIaTeNnbCTBOM Poccuiickont denepannu.

K xareropum ciyxeOHONW wWHbOpMAIMK  OTHOCHTCS  WH(MOpMaIus,
NpeaHa3HaueHHas JUIs MCIOJIb30BaHUSl pykoBoauTenem amnmapara Coeta
JIEMyTaTOB WM JIUIIOM, HWCIOJHSIONIMM €ro MOJHOMOYHUS, MYHUIIMNATbHBIMU
CITY>KalllUMH TIPU BBIMOJIHEHUU UMU CBOMX (PYHKIIMOHAJIbHBIX O0SI3aHHOCTEW U HE
OTHOCSIIAsICA K KaTreropusiM OTKpeITOM wuHpopManuu W UHPOpMAIUU
OTPaHUYEHHOTr0 pacrpocTpaHeHus (JocTyna).

K kareropum wHOpMamuu OrpaHUYEHHOTO PACHPOCTpaHEHUs (JIOCTyIIa)
OTHOCHUTCS UH(OpMaIIMs, BKIIOYAIOIIas CBeICHUSI KOHPUACHIIMATIBHOTO XapaKTepa
(komMmepueckasi M ciaykeOHasi TailiHa, MEpCOHANbHBbIC JAHHBIE O TPaKIaHAX U
npyras uHpopmarms). OOpamieHue ¢ uHOpMaIUeln OrpaHUYEHHOTO JOCTyMa
OCYIIECTBIISIETCS] B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickon denepanuu.

9.3. OOpaiieHue ¢ JTOKyMEHTaMH, COJCpKaIllUMU CBEACHUs, OTHECEHHbBIE K
rOCyJJapCTBEHHOUM TailHE, OCYILIECTBIISIETCSI B COOTBETCTBUU C IMOJIOKECHUSIMU,
PETJIaMEHTUPYIONIUMHU TIOPSIIOK pabOThl M TpaBWiia pabOThl C YKa3aHHBIMHU
JIOKYMEHTaMHU.

OTBETCTBEHHOCTh 3a OPraHU3aIMIO0 3alllUThl CBEJCHUMN, COCTABIISIIONIUX
rocyJlapCTBeHHYIO0 TailiHy, B ammapare CoBeTra JenyTaTOB BO3JlaraeTcs Ha
pykoBoauTens ammapara CoBera JenyTaTOB WM JIMIO, HCIOJIHSIOINIEE €ro
MTOJITHOMOYHS.

10. UadopmaTusanus aesiteJbHOCTH annapata CoBeTa 1enyraTroB

Lenpro wunHpOpMaTH3auu AesTenbHOCTH ammapata CoBeTa JemyTaToB
SABJISIETCSI  CO3/IaHME  YCJIOBHM  JUIT  YJIOBJIETBOPEHUS  HMH(POPMAIMOHHBIX
MOTPEOHOCTEH MYHHUIIMIIATBHBIX CIIYXKAIUX, TOBBIIMICHUS OMNEPATUBHOCTA U
JIOCTYITHOCTH UH(DOPMALIHH.

11. JloroBopbl 1 coryialieHnst

11.1. O6mue TpeGoBaHUs.

[ToarotoBka, odopmIiIcHHE, TOANMHUCAHMS, YTBEP)KICHUS, BBINOJHCHUS U
NpeKpaIieHus ACUCTBUS JTOTOBOPOB, COTJANICHUH, KOHTPAaKTOB, U T.A. (Jajiee —
JIOTOBOPOB), 3aKJIIOYaeMbIX pyKoBoauTeneMm ammapata CoBeTra JemyTaToB WIH
JUIOM, HCIIOJIHSIONIUM €ro TIOJTHOMOYHS, C CYOBEKTOM OCYIIECTBISIETCS B



40

COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickon dPenepanuym M HACTOALIAM
pa3iesioM.

11.2. TekcT mpoekTa A0roBOpa, MOAMUCHIBAEMOI0 PYKOBOJIUTENIEM annapara
CoBera  nemyTaToB WM  JIMIIOM,  HCHOJHSIOIIUM  €r0  IOJHOMOYHS,
NOATOTABJIMBACTCS MYHULMIAIBHBIM CITyKallUM B COOTBETCTBHM C JAHHBIM €MY
Nopy4YeHueM (J1ajiee — UCIIOTHUTEINb ).

BO3MOXHO mNpUHATHE HCHOJHUTEIEM 3a OCHOBY WM B LelOM (IIpH
OTCYTCTBHM 3aMEUaHUN M MPEAJIOKEHUH) TEeKCTa JOroBopa, IMPEASIOKEHHOTO
cyOBeKTOM (CyOBEKTaMM) JIOTOBOPHBIX OTHOIIeHWH ¢ anmapatrom CoBera
JENyTaToB.

11.3. OcHoBHbIe TpeOOBaHUS K 0(OPMIICHHIO T0TOBOPOB.

11.3.1. JloroBOpbl JOJIKHBI COOTBETCTBOBATh OOA3ATENbHBIM JUISI CTOPOH
IpaBujaM, YCTAaHOBJIEHHBIM HOPMAaTHUBHBIMU IPAaBOBBIMU akTaMu Poccuiickoii
®enepaunu 1 ropoga MOCKBBI.

11.3.2. IlognucbiBaeMbl€ 1OTOBOPHI JOJKHBI COJIEPKATH:

- HAUMEHOBAHME;

- peamOyJy (BBOJIHYIO 4acTh), B KOTOPOH MOTYT yKa3bIBaThCSi OCHOBHBIE
LENH;

- 1aTy, HOMEp I0roBOpa, MECTO MONUCAHUS, HAMMEHOBAaHUE CTOPOH,;

- IPEAMET MPABOBOTO PErYJIUPOBAHUS;

- PacKpbITHE UCTIONb3yEMbIX TEPMUHOB U OHATUHN (IIpU HEOOXOAUMOCTH);

- MpaBa U 00SI3aHHOCTH CTOPOH;

- OTBETCTBEHHOCTH CTOPOH;

- c1ocoObI ¥ MOPSAI0K o0ecreueHus: 00513aTeabCTB CTOPOH;

- OCHOBAHUS MIPEKPAIICHUS U IPUOCTAHOBJICHUS X JEHCTBUS;

- IOPSIIOK pa3pelIeHus CIOPOB;

- CPOK U YCJIOBUS BCTYIUIEHUS B CUITY, CPOK JICHCTBHS;

- CBEIEHHUS O PpErucTpallii M MeCTe€ XpaHEHus JoKymeHTa (Ipu
HEO0OXOIUMOCTH);

- PEKBU3HUTBHl CTOPOH, HAMMEHOBAHHWE JOJKHOCTH, (PaMUINH, HMEHH,
OTYECTBA JIUL, HOANKUCHIBAIOIIUX JOTOBOD;

- MECTO JJIS TOAMICH JIULl CTOPOH, MECTO JUIsl IPOCTAHOBKH I1€YaTH CTOPOH.

JloroBopsl OGOPMIISIFOTCS,, KaK IMPaBWJIO, B KOJMYECTBE IK3EMIUISIPOB IO
YUCIIy CTOPOH Jorosopa. [locne noanucanus Kakaplii 3K3eMILIIP JOrOBOPA UMEET
OJIMHAKOBYIO IOPUAMYECKYI0 CHJIY, O 4YE€M B TEKCT JI0roBOpa BKIIIOYAETCA
COOTBETCTBYIOILIEE MTOJIOKEHUE.

Bce ucnpaieHus U AONONMHEHUS B TEKCTE MOJANUCHIBAIOTCS CTOPOHAMH H
3aBEPSIFOTCS NEYaTsIMU CTOPOH.

[Toanucu CTOPOH MOJ JBYXCTOPOHHUM JOTOBOPOM pacloJiaralorcs Ipyr
OpOTUB Jpyra, MpU MHOIOCTOPOHHEM — oAHa moja japyroi. [loamuce
npencraBurens anmnapara CoBeTa JIeyTaTOB Ha O0OOMX JK3EMILISIpax JI0roBopa
yIOCTOBEPSIETCS TEPOOBOI MEUATHIO.

[Tpu odopmieHnn 10roBOpa CTOPOHBI HE JIOJDKHBI BKIIIOUATH IMOJIOKEHUS,
KoTopbie coxaepxkarcss B Konctutyuum Poccuiickoit deneparuu, denepaibHbIX
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3aKOHAaX, 3aKoHax ropoga MockBel (A1 JOrOBOPOB C  CyObEKTamw,
PACIIONIOKEHHBIMU M 3apETUCTPUPOBAHHBIMU B ropojie MOCKBE), U BCIEACTBUE
ATOTO SIBJISIOTCS 00s3aTEIBbHBIMU K HCMOJHEeHMIO. [IpuiioxkeHus K J0roBopam u
COTJIAIIIEHUSIM COCTABJISIOT MX HEOTHEMJIEMYIO 4YacTh M 00JaJal0T OJMHAKOBOM
IOpUINYECKON CHIION ¢ OCHOBHBIM TEKCTOM JOKYMEHTA.

11.4. IlpaBoBasg sKcnepTU3a, MOANUCAHUE, PETUCTPALMSA, KOHTPOJb 3a
BBITIOJTHEHHUEM JIOTOBOPa, 0(OPMIICHHE aKTOB BBITTOJIHEHHBIX pa0OT 1O JOTOBOPaM.

11.4.1. IIpaBoBas s3kciepTH3A.

[IpaBoBas 3kcniepTU3a MPOBOAUTCS B CIEAYIOIIEM MOPSIKE:

- IPOEKT JIOrOBOpa MPEACTABISETCS HAYaJIbHUKY OT/ENIa MO KaJIpOBBIM H
OpraHU3allMOHHBIM BompocaM. BMecte ¢ mpoekToM J0oroBopa mpeiCcTaBIsIOTCS BCE
MPUJIOKEHUS, YKA3aHHBIE B TEKCTE JIOTOBOPA, & TAKXKE JIOKYMEHTBI, HA KOTOPBIE B
MPOEKTE JIeJIaeTCsl COOTBETCTBYIOIIAsl CChUIKA (32 HMCKIIOUYEHUEM (eaepaibHbIX
3aKOHOB, 3aKOHOB Tropoja MOCKBBI, HHBIX HOPMATHUBHBIX MPABOBBIX aKTOB
Poccuiickoit @enepanuu u ropojga MOCKBBI, OIyOJIMKOBaHHBIX B YCTAHOBJICHHOM
HOPSAJIKE);

- B CpPOK, He OoJsiee Tpex pabouux AHEH, HAYaJIbHUK OTJIeJa MO KaJpOBBIM U
OpraHU3allMOHHBIM BOIIPOCAM MOJTOTABIMBAET 3aKIIOUEHHUE MO MPEACTABICHHOMY
IPOEKTY JOrOBOPa U HAIPABJISET €r0 UCIOJHUTEIIO.

3akIOYeHUE HAYaJIbHUKA OTAENa IO KaJpOBbBIM M OpraHU3allMOHHBIM
BoIpocaM 0GOpMIISETCS 3a €ro MOAMKUCHI0 U COJAEPKUT MOTUBUPOBAHHOE PE3IOME
Y 3aMeYaHus 1o JOrOBOPY.

[Ipu oTpulmaTeNbHOM 3aKJIIOYEHHUU MPOEKT JOTOBOpa HAIpPaBIACTCS
UCIIONHUTEN0 Ha  jgopaborky. Ilocie  gopaboTku  mpoekTa  JOroBopa
WCIIOJHUTENEM, JIOKYMEHT I[I€4aTaeTcsi B YHUCTOBOM BHUJIE B HEOOXOAUMOM
KOJIMYECTBE HK3EMIUIIPOB U, MPU OTCYTCTBUU 3aMEUaHHM, COTJIaCOBBIBACTCS
HayaJbHUKOM OTJela 10 KaJpoBbIM U OpPraHU3allMOHHBIM BOIMpOCaM U
BO3BPALIAETCS UCIIOJIHUTEITIO.

[Ipu otcyrcTBUM 3aMeuaHUM K TMPOEKTY JOroBopa, MO0 HaIW4Us
HE3HAYUTENBHBIX 3aMEYaHHM, MPOEKT MOXKET OBITh COIIACOBAaH HAYaJbHUKOM
oT/era MO KaJpOBBIM U OPraHU3allMOHHBIM BOMpocaM 0e3 3aKII0YCHHS.
CornacoBaHue OTAEJIOM MO KaJpOBBIM M OpPraHU3alMOHHBIM  BOIPOCAM
oopMisieTcss BU30M HadalbHUKA OT/AENa 10 KaJAPOBBIM M OPTraHU3alMOHHBIM
BOIIPOCaM.

Bes Heobxomaumas wHbopMarus, Kacaromasics dKCIePTU3bl U BUBUPOBAHUS
JIOTOBOPOB, JIOJKHA TIPEACTABISATHCS MO 3alpocy HaYalbHUKY OTAENa IO
KaJIpOBBIM U OPTaHU3AIIMOHHBIM BOIIPOCAM B 00s13aT€IbHOM MOPSJIKE.

11.4.2. Ilognucanue 1orosopa.

Hcnonnurens oOecreuyrBaeT TMOANMUCAHUE JOTOBOpa PYKOBOAUTEIEM
(YIIOJTHOMOYEHHBIM TIPEJCTABUTENIEM) IOPUINYECKOTO JHuIa (FOPUIUYECKUX JTHI
Opyd MHOTOCTOPOHHEM JIOTOBOPE), BBICTYMAIOMIETO CTOPOHOW (CTOpOHAMM)
norosopa c anmnaparom CoBeTa AenyTaToB.

JloroBop, MOANMMCAaHHBINA CYOBEKTOM (CYObEKTaMHU) JOTOBOPHBIX OTHOIICHUM
¢ anmapatoMm CoBeTa AenmyTaTOB, UCIOIHUTEIb C MPUIAraéMbIM KOMILIEKTOM
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COMPOBOJIUTENIbHBIX  JIOKYMEHTOB  ClIa€T B  OTAEI 1O  KaJAPOBBIM U
OpraHU3aIllMOHHBIM BOMPOCAM JUIsl MPEJCTABICHUS HAa TOAMHUCH PYKOBOJUTEIIO
anmaparta CoBeTa JenyTaTOB WJIH JIUILY, UCTIOJHSIOIIEMY €0 MOJTHOMOYHMS.

[ToanmucaHHbBIN TOTOBOP 3aBEpsieTCS repOOBOI MeYaThIO.

[ToATMHHUKK ~ JOTOBOPOB XpaHATCA B OTAele MO0 (UHAHCOBBIM U
AKOHOMHMYECKUM BOMPOCAM U SIBISIOTCS JOKYMEHTAMH MOCTOSIHHOTO XPAHEHUSI.

Bropoit mnomnmuHHBIN 3K3eMIUISIp J0roBopa (BTOpOM M MOCHEAYIOIIHE
MOJIMHHBIE 3K3EMIUISIPBI TP MHOTOCTOPOHHEM JOTOBOPE) UCIIOTHUTEND MEPENAET
YIOJTHOMOYEHHOMY TMPEACTABUTENI0 CTOPOHBI (KaXJAOMy W3 NpeAcTaBUTENEH
CTOpPOH) IO JaHHOMY J1I0TOBODY.

11.4.3. KoHTpOIIb 3a BBIIOJIHEHUEM JOTOBOPA.

KoHTponb 3a BBIMOJHEHHEM JOTOBOPa OCYHIECTBISIOT COOTBETCTBYIOIIUE
CTPYKTYpHBIE MOJpa3/ieSieHusl (UICIOJHUTEIIN) B paAMKaxX UX KOMIIETCHIIUHU.

[Ipy HeoOXOAMMOCTH, B IENSIX  HEAOMYILICHUS]  YNPABICHUYECKUX,
MMYIIECTBEHHBIX M MHBIX PUCKOB Jis amnmapata CoBeTa JIemyTaToB, KOHTPOJIb 32
UCIIOJTHEHUEM JIOTOBOPOB MOET OBITh HWHHUIIMMPOBAH M OCYIIECTBJIEH IIO
NOpYYEHHUIO pyKoBoauTens annapara CoBeTa AenyTaTOB.

11.4.4. BoinosHeHue 10roBopa.

11.4.4.1. BoimonHenue poroBopa OoGOPMIISIETCS COOTBETCTBYIOIIUM aKTOM
cIauYu-MPUEMKH (J1aJee — aKT).

11.44.2.B CpOKH, YCTaHOBJICHHBIE JIOTOBOPOM, CTPYKTYpPHOE
MoApa3JeiIeHUuEe, HCIOJHSIONEE KOHTPOJIb 3a  BBIIOJIHEHHWEM JOrOBOpA,
3ampalinBaeT y cyObekTa (CyObeKTOB) JOTOBOPHBIX OTHOIICHUHN aKT.

11.4.4.3. B cpoku, yCTaHOBJICHHBIE JOTOBOPOM, UCIIOITHUTEND MPEICTABIISIET
aKT B OTJie 10 (PMHAHCOBBIM M IKOHOMUYECKUM BOIIPOCAM B JIBYX IK3EMILISApaXx.

[IpencraBieHHbI aKT, B YaCTH €ro COOTBETCTBHUSl YCJIOBHUSIM JOTOBOPA,
MpOBEPSICTCSI W BUBHPYETCS HayaJbHUKOM OTAela 10 (PUHAHCOBBIM U
SKOHOMHMYECKHMM  BOINPOCaM, HCIOJHSIONIETO KOHTPOJIb 3a  BBINOJHECHUEM
ZIOTOBOpA.

B ciyuyae BBISIBIEHHBIX HECOOTBETCTBHM aKT BO3BPAILIAETCS HCIOJHHUTEIIO
Ha 10paboTKy.

11.4.4.4. 3aBu3upOBaHHBIN aKT MNPEACTABIISETCS HAdyaJIbHUKOM OTJea II0
(MHAHCOBBIM M HIKOHOMHYECKHM BOMPOCAM, HCIOIHSIIONAM KOHTPOIb 3a
BBITIOJTHEHHWEM JIOTOBOpA Ha MOJNUCH pyKoBoAUTENO anmnapata CoBera JemyTaToB
WJIU JIUILY, UCTIOJHSIOUIEMY €r0 MOJTHOMOYHMS.

[ToanucaHHbIl akT 3aBepsieTCs repOOBOM MevaThIo.

11.4.4.5. llognucanublii pykoBoguTeneM ammapara CoBeTa JEnyTaTOB WU
JUIIOM, MCIOJIHSIONIUM €ro MOJHOMOYMS, akT (9k3eMmIunsip ammapara CoBeTa
JISMyTaTOB) TiepesaeTcs B OTAe] Mo (PUHAHCOBBIM M 3KOHOMHYECKHM BOIPOCaM
JUTSL TasibHEHIIEro (OpMUPOBAHUS B CAMOCTOSATEIILHOE JIETI0.

BTopoii sk3eMIUIAp NOANMCAHHOTO aKTa HAMPABISETCA CTOPOHE JOTOBOPA.

11.44.6.B ciydae BBIBICHUS  HapylUIEHUM  yCIOBUM  JOTrOBOpa
(HecoOMIo/IeHuEe CpPOKOB, HEBBITIOJIHEHUE 00s3aTEIbCTB, WHOE CYIIECTBEHHOE
HapyllleHHue JI0roBOpa, KOTOPOE HE MOXKET OBITh YCTPAHEHO B CPOKH JIEHCTBHUS
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JIOTOBOPA), COOTBETCTBYIOIIMM OTJEIOM MO (UHAHCOBBIM U 3IKOHOMHUYECKUM
BOIIpOCaM,  HUCIOJHSIONIMM  KOHTPOJb  3a  BBIMOJHEHHEM  JOTOBOPA,
MOATOTABJIMBAETCA  MPOEKT MPETeH3UM W C  TOJHBIM  KOMIUIEKTOM
COMPOBOJIUTENIbHBIX JIOKYMEHTOB TEpeaacTcss B OTIeN MO KaJpOBBIM U
OpraHU3allMOHHBIM BOIIpOCcaM ISl JajdbHEHIIe MpeTeH3uOHHOW paboThl 110
JIOTOBODY.
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IIpunoxxenue
k Permamenty ammapara Cosera
JeyTaToB BHYTPHUTOPOJICKOTO

MYHUIIMNIATBHOTO  00pa3oBaHUsl —
MYHUIIUTIATBHOTO OKpyra YepTaHOBO
CeBepnoe B ropoae Mockse

IIpaBunia
oopmJIeHH NIPABOBbIX aKTOB annapara Cosera 1enyraTtoB BHYTPUIOPOACKOI0
MYHHUIUNIAJTBHOI0 00pa30BaHusl — MYHHIIMNIAJIBHOI0 OKpyra Yepranoso CeBepHoe B
ropoae MockBe 0 BHECEHUH U3MEHEHUI

1. O0uIne mMoJI0KeHU A

1.1. I3MeHeHus: BHOCSATCA TOJIBKO B II€PBOHAYAJIBHBIA NPABOBOM aKT ammapara
CoBera JenyTaToB BHYTPUTOPOACKOTO MYHHMIIMIIAILHOTO 00pa30BaHUs — MYHUIIUIAIBHOTO
okpyra YepranoBo CeBepHoe B ropojae MockBe (nasee — mpaBoBod akT). Buecenue
M3MEHEHUH B IIPABOBOM aKT O BHECEHUU U3MEHEHMI HE JIOITyCKAeTCA.

1.2. BHeceHreM U3MEHEHUI B IPABOBOM aKT CUUTAETC:

- JIONIOJTHEHUE CTPYKTYpHBIMH 3JeMEHTamMH (IyHKTaMu, ab3anamu, neducamn),
MPWIOKEHUSAMH, CIIOBaMHU, U pamH;

- 3aMeHa cJoB, UPp;

- M3JIOKEHUE B HOBOM PENAKLMU Ha3BaHUs, KOHCTATUPYIOIIEH WM MOTUBUPOBOYHOM
4acTH, CTPYKTYPHOTI'O 3JIeMEeHTa (IyHKTa, ab3ana, neduca), IpuioKeHHs;

- UCKJIIOUEHHUE U3 TEKCTa MPAaBOBOI0 akTa CJIOB, IUGD.

1.3. B Ha3BaHuu mnpaBoBOro akta «O BHECEHMM HU3MEHEHUH B ITOCTAHOBJICHHUE
(pacniopsbkenue) ammapata CoBeTra JAEMyTaTOB BHYTPUTOPOACKOTO MYHHUIIUIAIBHOIO
oOpa3oBaHusl — MyHULUMNadbHOro okpyra YepranoBo CeBepHoe B ropojae MocCKBe ...»
YKa3bIBalOTCS TOJBKO JaTa U HOMEpP IPABOBOrO aKTa, B KOTOPBIM BHOCATCS W3MEHEHWS,
Ha3BaHUE [IPAaBOBOIO aKTa HE YKa3bIBAETCH.

1.4. I3MeHeHust BHOCATCS B IPABOBOM aKT, 4 HE B MPUJIOKEHUS K HEMY, 3TO JIOJKHO
OBITh OTPAXKEHO U B HA3BAHUU, U B IYHKTE O BHECEHUU N3MEHEHU.

1.5. TekcT mpaBoBoro akrta ¢ Ha3BaHHeM «(O BHECEHWHM W3MEHEHUH B ...» JTOJKEH
coJiepkaTth NMyHKT «BHecTn u3MeHeHHs B ..» C 00s3aTelIbHBIM yKa3aHHWEM BHJIA, JAThI,
HOMEpa U Ha3BaHMS NIPABOBOI0 aKTa, B KOTOPBIA BHOCATCS U3MEHEHMUS.

1.6. IIpu BHECEHMU HEOJHOKPATHBIX U3MEHEHUI B IIPABOBOM aKT B MEPBOM IIYHKTE O
BHECEHWU HM3MEHEHHMI JaeTcsi B CKOOKaxX cchUIKa «(B peAakUuu - BHUJ JOKyMEHTa, JaTta,
HOMED)».

1.7. 1Ipu BHECEHNN U3MEHEHU HEJOIYCTUMO:

- YKa3blBaThb HOBBIE CPOKHU BBIIIOJIHEHUS MOPYYEHUM, €CJIM 3TH CPOKM HCTEKIIM Ha
MOMEHT BBIX0/1a IPAaBOBOI'0 aKTa O BHECEHUU U3MEHEHMUIA;

- JaBaThb CCBUIKM Ha JIOKYMEHTBI, BBINYIIEHHBIE TO3KE JaThl HM3JaHUs
MIEPBOHAYAJIBHOTO MPAaBOBOI'0 AKTA.

1.8. Kaxxoe wu3MeHeHHe JOJDKHO ObITh  O(OPMIIEHO OTHCNbHBIM  ITYHKTOM
(OAIMyHKTOM).

1.9. Heo6xoaumo coOmrofaTh JIOTUKY U3JIOKEHUS: U3MEHEHHUs BHOCSITCS CHadalia B
TEKCT IPABOBOr'0 aKTa I10 MOPAJKY IIYHKTOB, 3aTEM B IIPUIIOKEHUE.

[Ipy BHECEHMH M3MEHEHMM OJHUM IMPAaBOBBIM AKTOM B HECKOJIBKO IPABOBBIX AKTOB
M3MEHSEMbIE IPABOBBIE AKThI PACIIOIATAIOTCS B XPOHOJIOTUYECKOM MOPSIAKE.
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1.10. Ilpu ccelake B MPOEKTE MPABOBOIO aKTa HA CTPYKTYPHBIA 3JIEMEHT MPaBOBOIO
aKTa, B KOTOPBIH BHOCSTCS M3MEHEHMS, YKa3bIBAeTCS KOHKPETHBIA CTPYKTYpHBIH 3JIEMEHT,
HAuMHas C HAUMEHBIIIETO.

I[Ipy »>TOM TYHKTBI Y TOANYHKTHI 0003HAYalOTCA CIOBOM  «IIYHKT» U
COOTBETCTBYIOIICH U(pOii.

A63anpl u geducel ob6o3HavaroTcs ciaoBaMu. llepBeIM cumTaercs TOT ab3ai, ¢
KOTOPOT0 HAYMHAETCS MYHKT WJIN MOITYHKT.

1.11. K mpoekTy mpaBOBOTO aKTa MOJKHBI OBITH MPHIIOKEHBI KOTIMH BCEX MPABOBBIX
aKTOB, B KOTOpPbIE BHOCATCS W3MEHEHHsS, U B HUX JOJDKHBI OBITh OTMEUEHBI BCE CIy4au
WU3MEHEHHS TEKCTA.

2. BHeceHue u3MeHEeHHUH B TEKCT IPpaBOBOI0 aKTa
H l'[pl/l.]'IO)KEH]/Iﬁ K HEMY

2.1. JlonomHeHNEe TEKCTa MPABOBOTO aKTa OJHUM WM HECKOJIBKHMHU CIIOBaMHU (CO
3HAKOM TPEMHHAHMSI, TOCTAHOBKY KOTOPOTO BJICUET 33 COOOM BHOCUMOE JTOTIOJTHEHHE):

MOTHBHPOBOUHYIO HYacTh PACIOPSDKEHUS TOCIE CIOB «...» JOTOJHUTH CIOBaMH
&

[IyHKT 2.4 pacniopsiKeHUs AOTOTHUTH CIOBAMH «...».

A03arr BochbMOM pazfena | MpuiIoKeHWS K TOCTAHOBJICHHIO TIOCTE CIIOBA «...»
JIOITOJIHUTE CJIOBAMH «...».

2.2. JlonosHEHUE TEKCTa HOBBIM IyHKTOM (a03armem, aedpucom):

[TyHKT 3.4 mOCcTaHOBIIEHUS AOMIOJHATH AS(PUCOM B CIESAYIOMIEH peIaKnu:

« 9.

[Tynkt 6.10 mpumokeHHs K TMOCTAHOBJICHHUIO JOTOJTHHUTH ab3ameM B CIeayrolei
pemaKIum:

&

[IpunokeHre K NOCTAaHOBJICHUIO JOMIOJHUTH MYHKTOM 13.7 B clienyromen peaakiuuu:

"13.7....".

[TocTaHoBIEHNE TONTOTHUTD ITYHKTOM 7 B CIEAYIOIIEH PEIAKIIAN:

«T....0».

[Ipn momoiHEHWHW TEKCTa MYHHIMITAILHOTO IMPABOBOTO aKTa HOBBIMH ITyHKTaMHU
HE0OXO0IMMO JTaBaTh yKa3aHWE HAa M3MEHEHUE HyMEpAaIliH MOCIETyIOIINX TyHKTOB:

ITynkT 10 mocTaHOBIIEHHS CYUTATH ITyHKTOM 11.

[Ipn pomomHeHMM TeKCTa HOBBIMH ab3amamu (meducamu) naBaTh yKa3zaHUE Ha
W3MEHEHHE HyMepalluy MOoCIeAyomuX ad3ameB (1epucoB) HE HYKHO.

[Ipn oTmeHe, MPU3HAHWW YTPATHBIIMM CHJIY IyHKTa HyMEpAmus IOCIETyIOIINX
MTyHKTOB HE MEHSETCA.

2.3. 3aMeHa OJHOr0 MJIM HECKOJILKUX CJIOB:

B Ha3BaHMM TOCTaHOBJIEHHS CJIOBA «...» 3aMEHHUTH CIIOBAMH «...».

B mynkTe 5.1. pacnopsiKeHHs CIIOBa «...» 3aMEHUTH CIIOBAMH «...».

B aGzame marom myHkTa 3 pazgena | MPUIIOKEHHS K PACTIOPSDKEHUIO CIOBO «...)»
3aMEHUTH CIIOBOM «...».

2.4. 3aMeHa OJHOTIO WM HECKOJIBKMX CJIOB II0 BCEMY TEKCTY IMPAaBOBOTO aKTa H
MPWIOKECHUS K HEMYy JIOMYCKaeTcs, €CIM OJHOBPEMEHHO JApyTrHe W3MEHCHUS He
MpeIyCcMaTpUBAIOTCS:

B TekcTe mOCTaHOBJIEHHS CJIOBA «...» 3aMEHHUTH CJIOBAMH «...».

B Tekcre pacmopshbkeHHS W TPHIOKEHHS K HEMY CIIOBA «...» B COOTBETCTBYIOIIEM
MajeKe 3aMEHHUTH CIIOBAMH «...» B COOTBETCTBYIOIIEM Ta/ICHKe.

2.5. I3menenue penakuuy myHkTa (ab3ama, neduca):
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Jleduc TpeTuil myHkTa 4 pacopspKEeHUs U3JI0KUTh B CIEAYIOIIEH PeJaKIiK:

€

A63a11 BTOpoil IMyHKTa 5.8 MPHIIOKEHUS K MOCTAHOBJICHUIO U3JI0XKHUTh B CIIEAYIOLICH
peAaKIuu:

Cue D

ITynkT 10 pacniopskeHUs U3TI0KUTh B CIETYIOIIEH PETAKIIN:

«10. ... ».

2.6. [Ipu nonojaHEeHWH TEeKCTa MYyHHMIMIAIBHOTO MPaBOBOTO aKTa CIIOBaMH, HOBBIMU
CTPYKTYPHBIMH dJIeMeHTaMU (IIyHKTaMH, ad3anamu, neducamu), 3aMeHe CIOB, U3J0KEHUHU B
HOBOHM peJaKIMU KOHCTATHPYIOIEH UM MOTHMBUPOBOYHOI YacTH, CTPYKTYpPHBIX 3J€MEHTOB
(hopMyITHpOBKA «J1ajiee MO TEKCTY» HE YIOTPEOIIeTCS.

2.7. UckiroueHne U3 TeKCTa MpaBOBOTO aKTa CJIOB:

B nyHkre 5.4 mOoCTaHOBIIEHUS CIIOBA «...» UCKIIOUUTH.

B nynkre 5.4.2 npunoxeHns 4 K NOCTaHOBJICHHUIO CJIOBA «...» UCKIIIOUHTb.

2.8. Ecnu mpuiiojkeHue K MpaBOBOMY akTy O(OpMIIEHO B BuE TaOIMIIbI, BHECEHUE
M3MEHEHHsI B HEro OCYIIECTBISETCS B NMPUIOKEHUU K BBITYCKaeMOMY IPaBOBOMY akTy. B
TEKCTE ITPABOBOIO aKTa O BHECEHUH N3MEHEHMSI JAeTCs yKa3aHUe:

Buectn  wm3MmeHeHMe B mocTtaHoBieHue — ammapata  CoBeTa  IENyTaToB
BHYTPHUTOPOJICKOTO MYHHUIIUIAIBLHOIO 00pa30BaHUs — MYHUIIMIAIBHOTO OKpyra UepTaHoBO
Cesepnoe B ropoje Mockse ot 20 roga Ne «...», IONIOJIHUB pa3nei
2 mpuioXeHus | K MOCTAaHOBJIEHHUIO MYyHKTOM 15 B pegakiuu COTJIACHO MPHUIIOKEHUIO K
HACTOSIIEMY ITOCTAaHOBJIEHUIO.

[Ipunoxenue opopmiseTcs ciaeryromuM 00pazom:

[Ipunoxxenue

K nocraHoBieHuro annapara Cosera
JENyTaTOB BHYTPUTOPOJICKOTO
MYHULUIIAJIBHOTO oOpa3oBaHus —

MYHUIIMIIAIBHOTO ~ Ookpyra UYepraHoBo
CeBepHoe B roposne Mockse

oT 20  ronma

No

Bnecenue nuzmeHeHus B puiiokeHue 1 k nocrtaHosieHuro annapara CoBera AenyTaToB
MyHULUIIAIbHOTrO 0Kpyra Yepranoo CeBepHoe B ropoae Mockse
oT 20 ropma Ne

2. [lepeuenp MepompHsATHIA, OpraHu3yembix anmnapatom CoBeTa JenyTaToB
BHYTPUTOPOJICKOI'0 MYHHUIIMITAILHOTO 00pa30BaHMs — MyHULIMIIATBLHOTO OKpyra YepTaHoBo

CesepHoe B ropoae Mockse B 20 rony
Ne HanmenoBanue meponpusaTus [Hara @®.11.0. OTBETCTBEHHOTO 3a
n/n IPOBEJCHUS MOJITOTOBKY MEPOIPUSITHSI
1 2 3 4
15 | B 3mopoBoM Tene - 310pOBbIi 5 ceHTs0ps B.B.UBanosa
AyX
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2.9. JlonosHeHUe NPaBOBOT0 aKTa HOBBIM IPHUJIOKEHUEM:

PacmiopshkeHre JONOTHUTH NPUIIOKEHHEM 5 B peIaKIUU COTJIACHO MPUIOKEHHIO 2 K
HACTOSIIIEMY PaCIIOPSHKEHUIO.

2.10. 3meHeHne peaakuy BCETO MPUIIOKEHUS:

[IpunokeHne K PacHoOpsDKEHHIO M3JIOKUTh B PENAKIMH COTJIACHO NPWIIOKEHHIO K
HACTOSIIIEMY PaCIIOPSHKEHHIO.

[Ipn M3MEHEHUH peJaKUuU BCETO NMPHJIOXKEHUS WM JONOJHEHHH IPaBOBOTO aKTa
HOBBIM TIPIIOKCHUEM MPHIIOKEHHE 0POPMIISIETCS CIEAYIOMNUM 00pa3oMm:

IIpunoxxenue

K pacnopspkeHuro anmapata Coseta
JeTyTaToOB BHYTPHTOPOJICKOTO
MYHHIMITAIIEHOTO o0pa3oBaHuUs —

MYHHUIMITATBHOTO ~ OKpyra  YepTaHOBO
Cesepnoe B ropoge Mockse

oT 20 ropma

Ne

IIpunoxxenue

K pacnopspkeHuro anmapata Coseta
JeTyTaToB BHYTPHTOPOJICKOTO
MYHHIMITAIEHOTO o0pa3oBaHus —

MYHHUIMITATBHOTO ~ OKpyra  YepTaHOBO
Cesepnoe B ropoae Mockse

ot 15 nexabps 2025 roga

Ne 02-01-05-22

OO0 yTBepkaeHuu 1miaHa padoTsl anmapara CoBera ACMyTaTOB BHYTPHUTOPOJACKOTO
MYHHIIUITAIEHOTO 00pa30BaHMs — MyHHIIUTIATILHOTO OKpyra YepranoBo CeBepHOE B ropojie
Mockse Ha 20 rop

(manee u3naraeTcs TEKCT MPHUIOKEHHUS).
2.11. 3MeHeHne penaKkiuy NPUIOKEHHUS K IPUIIOKEHUIO:

[Mpunoxxenne 1 K  AJIMUHHCTPaTUBHOMY  pErJIaMEHTy  NPEAOCTABICHUS
MYHUIMIIATGHOW ~ YCIYTH TI0 PETUCTPAlMM  TPYAOBBIX  JIOTOBOPOB,  3aKITFOYAEMBIX
paboromarensiMu — (UINYECKUMH JIMLIAMH, HE SBISIOMUMHCS HHIUBHIYaTbHBIMU
NpeANPUHAMATENSIMH, C PAaOOTHUKAMH, pEeTUCTpanuu (akTa MPEeKpameHNus TpPYyI0BOTO
JOTOBOPa» MPHIOKEHUS | K TOCTAHOBICHHUIO U3JIOKUTH B PEIAKIIUH COTIIACHO TPUIIOKEHHIO
K HACTOSIIEMY ITOCTAHOBJICHHIO.

[lpy M3MEHEeHWW pEeJaKkIMK BCETO TNMPHJIOKEHUS K MPUIOKEHHIO WM IOTIOTHEHHS
NPWIOKEHUST K PACHOPSIUTEIbHOMY JIOKYMEHTY MPHJIOKEHHEM HOBOTO COJEPKAHUS
pUIoKeHHEe 0POpPMIISETCS CIEIYIOIUM 00pazoMm:
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IIpunoxxenue

K nmnocraHoBieHuto anmapata Cosera
JeTyTaToOB BHYTPHTOPOJICKOTO
MYHHIMITAJIEHOTO o0pa3oBaHus —

MYHUIIUOAIBHOTO  OKpyra YepTraHoBo
CesepHoe B ropone Mockse

oT 20 roma

Ne

BHeceHne n3MeHeHns B MpWIOKEeHHE | K ocTaHOBIIEHMIO annapaTta CoBeTa IemyTaToB
BHYTPHUTOPOJICKOTO MyHHUIIMIIATBHOTO 00pa30BaHMsI — MyHHUIMIIAIBLHOTO OKpyra UepTaHOBO

CesepHoe B ropoae Mockse oT

No

20 ronma

OOKYMEHT MOAMNUCAH 9MIEKTPOHHOM
noarnucbiro

Ceptudmkar: 009878F566AF01663D48EA598279522198
Bnageney: AMNMAPAT COBETA OEMYTATOB
BHYTPUIOPOACKOIO MYHUUWMNANBHOIO
OBPA30OBAHUA - MYHULUMANBHOIO OKPYTA
YEPTAHOBO CEBEPHOE B NOPOOE MOCKBE
ncteutenen: ¢ 22.12.2025 no 17.03.2027

&e

ITpunoxenue 1

K  AJMUHUCTPaTUBHOMY  DETJIAMEHTY
Npe0CTaBICHUS MyHUIIUTIAIBHON YCIyTH
M0 PETHCTPAlUH TPYAOBBIX JIOTOBOPOB,
3aKJTFO9aeMBbIX paboTomaTensiMu —
(bU3MUECKIMH JTHIAMH, HE SBISFOIIMUCS
WH/IUBUY A TbHBIMH
NpeANpPUHUMATENSIMH, C paOOTHUKAMH,
peructpamun  Qakra  MpeKparieHHs
TPYAOBOTO JIOTOBOpA
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